




OFFICE OF COMMUNITY INVESTMENT AND INFRASTRUCTURE
Payroll Effective Date - July 1, 2019

ATTACHMENT A

Seq. 

No.
Class No. Agency Classification Step 1 Step 2 Step 3 Step 4 Step 5 Step 1 Step 2 Step 3 Step 4 Step 5

2.5% 

Extended 

Range

5% 

Extended 

Range

7.5% 

Extended 

Range

Bi-weekly Bi-weekly Bi-weekly Bi-weekly Bi-weekly Hourly Hourly Hourly Hourly Hourly

1 500 Executive Director (Z) 10,128$         10,634$        11,166$         11,724$         12,311$         126.60$      132.93$         139.58$         146.56$         153.88$         12,618$          12,926$       13,234$         

3 520 Agency General Counsel (Z) 7,620$            8,001$          8,401$            8,821$            9,262$            95.25$        100.01$         105.01$         110.26$         115.78$         9,494$            9,725$         9,957$            

2 1060 Deputy Executive Director (Z) 7,105$            7,460$          7,833$            8,225$            8,636$            88.81$        93.25$           97.91$           102.81$         107.95$         8,852$            9,068$         9,284$            

10 555 *****Senior Project Manager, Supervisory (Z) 6,520$            6,846$          7,188$            7,547$            7,925$            81.50$        85.57$           89.85$           94.34$           99.06$           8,123$            8,321$         8,519$            

5 1010 Assistant Deputy Executive Director (Z) 6,235$            6,546$          6,874$            7,217$            7,578$            77.93$        81.83$           85.92$           90.22$           94.73$           7,768$            7,957$         8,147$            

4 525 Deputy General Counsel (Z) 6,137$            6,444$          6,766$            7,104$            7,459$            76.71$        80.54$           84.57$           88.80$           93.24$           7,646$            7,832$         8,019$            

6 580 **Senior Attorney (Z) 6,137$            6,444$          6,766$            7,104$            7,459$            76.71$        80.54$           84.57$           88.80$           93.24$           7,646$            7,832$         8,019$            

48 725 **Staff Attorney I (Z) 6,137$            6,444$          6,766$            7,104$            7,459$            76.71$        80.54$           84.57$           88.80$           93.24$           7,646$            7,832$         8,019$            

34 660 **Staff Attorney II (Z) 6,137$            6,444$          6,766$            7,104$            7,459$            76.71$        80.54$           84.57$           88.80$           93.24$           7,646$            7,832$         8,019$            

9 565 *****Senior Civil Engineer (Z) 5,805$            6,096$          6,400$            6,720$            7,056$            72.57$        76.19$           80.00$           84.00$           88.20$           7,233$            7,409$         7,586$            

16 556 *****Architecture & Engineering Supervisor (Z) 5,805$            6,096$          6,400$            6,720$            7,056$            72.57$        76.19$           80.00$           84.00$           88.20$           7,233$            7,409$         7,586$            

17 606 Planning Supervisor (Z) 5,473$            5,747$          6,034$            6,336$            6,653$            68.42$        71.84$           75.43$           79.20$           83.16$           6,819$            6,986$         7,152$            

13 535 Development Services Manager (Z) 5,392$            5,662$          5,945$            6,242$            6,554$            67.40$        70.77$           74.31$           78.02$           81.93$           6,718$            6,882$         7,046$            

14 540 Housing Program Manager (Z) 5,392$            5,662$          5,945$            6,242$            6,554$            67.40$        70.77$           74.31$           78.02$           81.93$           6,718$            6,882$         7,046$            

12 1015 Contract and Fiscal Services Manager (Z) 5,392$            5,662$          5,945$            6,242$            6,554$            67.40$        70.77$           74.31$           78.02$           81.93$           6,718$            6,882$         7,046$            

11 965 Human Resources Manager 5,392$            5,662$          5,945$            6,242$            6,554$            67.40$        70.77$           74.31$           78.02$           81.93$           6,718$            6,882$         7,046$            

15 550 *****Senior Project Manager (Z) 5,381$            5,650$          5,933$            6,229$            6,541$            67.26$        70.63$           74.16$           77.86$           81.76$           6,704$            6,868$         7,031$            

19 625 Information Systems Supervisor (Z) 5,069$            5,322$          5,588$            5,868$            6,161$            63.36$        66.53$           69.85$           73.34$           77.01$           6,315$            6,469$         6,623$            

21 970 Accounting Supervisor (Z) 5,027$            5,279$          5,543$            5,820$            6,111$            62.84$        65.99$           69.28$           72.75$           76.39$           6,264$            6,416$         6,569$            

23 585 Contract Compliance Supervisor (Z) 5,027$            5,279$          5,543$            5,820$            6,111$            62.84$        65.99$           69.28$           72.75$           76.39$           6,264$            6,416$         6,569$            

22 1045 Senior Development Specialist (Supervisory) (Z) 5,027$            5,279$          5,543$            5,820$            6,111$            62.84$        65.99$           69.28$           72.75$           76.39$           6,264$            6,416$         6,569$            

24 560 Administrative Services Manager (Z) 5,027$            5,279$          5,543$            5,820$            6,111$            62.84$        65.99$           69.28$           72.75$           76.39$           6,264$            6,416$         6,569$            

30 635 *****Architect (Z) 5,014$            5,265$          5,528$            5,804$            6,094$            62.67$        65.81$           69.10$           72.55$           76.18$           6,247$            6,399$         6,551$            

8 605 Senior Architect (Z) 4,974$            5,223$          5,484$            5,758$            6,046$            62.17$        65.28$           68.55$           71.97$           75.57$           6,197$            6,348$         6,499$            

31 620 Civil Engineer (Z) 4,966$            5,214$          5,475$            5,748$            6,036$            62.07$        65.17$           68.43$           71.85$           75.45$           6,187$            6,338$         6,488$            

18 610 Senior Landscape Architect (Z) 4,966$            5,214$          5,475$            5,748$            6,036$            62.07$        65.17$           68.43$           71.85$           75.45$           6,187$            6,338$         6,488$            

36 585 Contract Compliance Specialist III (Z) 4,762$            5,000$          5,250$            5,512$            5,788$            59.52$        62.50$           65.62$           68.90$           72.35$           5,933$            6,077$         6,222$            

20 630 Senior Financial Analyst (Z) 4,742$            4,979$          5,228$            5,490$            5,764$            59.28$        62.24$           65.35$           68.62$           72.05$           5,908$            6,052$         6,196$            

28 595 Senior Development Specialist (Z) 4,659$            4,892$          5,136$            5,393$            5,663$            58.23$        61.15$           64.20$           67.41$           70.78$           5,804$            5,946$         6,087$            

101 1110 ******Principal Personnel Analyst 4,653$            4,886$          5,130$            5,387$            5,656$            58.17$        61.08$           64.13$           67.34$           70.70$           5,798$            5,939$         6,080$            
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25 590 *****Project Manager (Z) 4,648$            4,880$          5,124$            5,380$            5,649$            58.10$        61.00$           64.05$           67.25$           70.62$           5,791$            5,932$         6,073$            

29 1025 *****Housing Construction Specialist (Z) 4,648$            4,880$          5,124$            5,380$            5,649$            58.10$        61.00$           64.05$           67.25$           70.62$           5,791$            5,932$         6,073$            

35 655 Senior Planner (Z) 4,617$            4,848$          5,091$            5,345$            5,613$            57.72$        60.60$           63.63$           66.82$           70.16$           5,753$            5,893$         6,034$            

26 940 Property Management Supervisor (Z) 4,460$            4,683$          4,917$            5,163$            5,421$            55.75$        58.54$           61.46$           64.54$           67.76$           5,557$            5,692$         5,828$            

61 740 Harbormaster (Z) 4,342$            4,560$          4,788$            5,027$            5,278$            54.28$        57.00$           59.84$           62.84$           65.98$           5,410$            5,542$         5,674$            

38 990 Assistant Project Manager (Z) 4,331$            4,548$          4,775$            5,014$            5,265$            54.14$        56.85$           59.69$           62.67$           65.81$           5,396$            5,528$         5,659$            

40 615 Development Specialist (Z) 4,331$            4,548$          4,775$            5,014$            5,265$            54.14$        56.85$           59.69$           62.67$           65.81$           5,396$            5,528$         5,659$            

39 1050 Contract Administration Specialist 4,331$            4,548$          4,775$            5,014$            5,265$            54.14$        56.85$           59.69$           62.67$           65.81$           5,396$            5,528$         5,659$            

44 690 *****Associate Civil Engineer (Z) 4,331$            4,547$          4,774$            5,013$            5,264$            54.13$        56.84$           59.68$           62.66$           65.80$           5,395$            5,527$         5,659$            

45 700 Architectural Associate (Z) 4,285$            4,499$          4,724$            4,960$            5,208$            53.56$        56.24$           59.05$           62.00$           65.10$           5,338$            5,469$         5,599$            

46 670 Financial Systems Accountant (Z) 4,164$            4,373$          4,591$            4,821$            5,062$            52.05$        54.66$           57.39$           60.26$           63.27$           5,188$            5,315$         5,441$            

33 1100 Accountant IV (Z) 4,164$            4,373$          4,591$            4,821$            5,062$            52.05$        54.66$           57.39$           60.26$           63.27$           5,188$            5,315$         5,441$            

7 570 Construction Coordinator (Z) 4,105$            4,310$          4,525$            4,752$            4,989$            51.31$        53.87$           56.57$           59.39$           62.36$           5,114$            5,239$         5,363$            

51 715 ******Senior Personnel Analyst (Z) 3,929$            4,125$          4,332$            4,548$            4,776$            49.11$        51.57$           54.14$           56.85$           59.69$           4,895$            5,014$         5,134$            

52 730 Associate Planner (Z) 3,891$            4,086$          4,290$            4,505$            4,730$            48.64$        51.07$           53.63$           56.31$           59.12$           4,848$            4,966$         5,085$            

32 975 Environmental Assessment Specialist (Z) 3,887$            4,082$          4,286$            4,500$            4,725$            48.59$        51.02$           53.57$           56.25$           59.06$           4,843$            4,961$         5,079$            

43 945 Property Management Specialist (Z) 3,864$            4,057$          4,260$            4,473$            4,696$            48.29$        50.71$           53.24$           55.91$           58.70$           4,814$            4,931$         5,048$            

49 1000 Executive Assistant to Executive Director (Z) 3,758$            3,946$          4,144$            4,351$            4,568$            46.98$        49.33$           51.80$           54.39$           57.11$           4,683$            4,797$         4,911$            

56 705 Assistant Development Specialist (Z) 3,742$            3,929$          4,126$            4,332$            4,548$            46.77$        49.11$           51.57$           54.15$           56.86$           4,662$            4,776$         4,890$            

54 720 A - Senior Programmer Analyst (Z)  3,732$            3,918$          4,114$            4,320$            4,536$            46.65$        48.98$           51.43$           54.00$           56.70$           4,649$            4,763$         4,876$            

54 720 B - Senior Programmer Analyst (Z)  3,599$            3,779$          3,968$            4,166$            4,374$            44.99$        47.23$           49.60$           52.08$           54.68$           4,484$            4,593$         4,702$            

37 665 Building/Construction Inspector II (Z) 3,722$            3,909$          4,104$            4,309$            4,525$            46.53$        48.86$           51.30$           53.86$           56.56$           4,638$            4,751$         4,864$            

42 640 Contract Compliance Specialist II (Z) 3,636$            3,818$          4,009$            4,209$            4,419$            45.45$        47.72$           50.11$           52.61$           55.24$           4,530$            4,640$         4,751$            

50 695 Accountant III (Z) 3,598$            3,778$          3,967$            4,165$            4,373$            44.97$        47.22$           49.58$           52.06$           54.66$           4,482$            4,592$         4,701$            

47 995 Commission Secretary (Z) 3,567$            3,745$          3,932$            4,129$            4,336$            44.59$        46.82$           49.16$           51.61$           54.19$           4,444$            4,552$         4,661$            

53 685 Public Affairs Officer (Z) 3,530$            3,706$          3,892$            4,086$            4,291$            44.12$        46.33$           48.65$           51.08$           53.63$           4,398$            4,505$         4,612$            

62 1030 Management Assistant III (Z) 3,385$            3,554$          3,731$            3,918$            4,114$            42.31$        44.42$           46.64$           48.98$           51.42$           4,217$            4,320$         4,423$            

63 785 Assistant Planner (Z) 3,281$            3,445$          3,617$            3,798$            3,988$            41.01$        43.06$           45.21$           47.47$           49.84$           4,087$            4,187$         4,287$            
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64 755 Administrative Analyst (Z) 3,205$            3,366$          3,534$            3,711$            3,896$            40.07$        42.07$           44.17$           46.38$           48.70$           3,994$            4,091$         4,188$            

89 870 Law Clerk II 3,111$            3,266$          3,429$            3,601$            3,781$            38.88$        40.83$           42.87$           45.01$           47.26$           3,875$            3,970$         4,065$            

60 760 Senior Legal Secretary (Z) 3,111$            3,266$          3,429$            3,601$            3,781$            38.88$        40.83$           42.87$           45.01$           47.26$           3,875$            3,970$         4,065$            

41 675 Building/Construction Specialist I (Z) 3,063$            3,216$          3,377$            3,546$            3,723$            38.29$        40.20$           42.22$           44.33$           46.54$           3,816$            3,910$         4,003$            

65 775 Accountant II (Z) 2,976$            3,124$          3,281$            3,445$            3,617$            37.20$        39.06$           41.01$           43.06$           45.21$           3,707$            3,798$         3,888$            

67 765 Programmer Analyst (Z) 2,963$            3,111$          3,267$            3,430$            3,602$            37.04$        38.89$           40.84$           42.88$           45.02$           3,692$            3,782$         3,872$            

72 1035 Management Assistant II (Z) 2,951$            3,098$          3,253$            3,416$            3,587$            36.89$        38.73$           40.67$           42.70$           44.84$           3,677$            3,766$         3,856$            

58 735 Contract Compliance Specialist I (Z) 2,950$            3,097$          3,252$            3,415$            3,586$            36.87$        38.72$           40.65$           42.69$           44.82$           3,675$            3,765$         3,855$            

59 780 Architectural Assistant (Z) 2,916$            3,062$          3,215$            3,376$            3,544$            36.45$        38.27$           40.19$           42.19$           44.30$           3,633$            3,722$         3,810$            

55 770 Senior Community Services Specialist (Z) 2,910$            3,055$          3,208$            3,368$            3,537$            36.37$        38.19$           40.10$           42.10$           44.21$           3,625$            3,714$         3,802$            

27 955 Relocation Supervisor (Z) 2,910$            3,055$          3,208$            3,368$            3,537$            36.37$        38.19$           40.10$           42.10$           44.21$           3,625$            3,714$         3,802$            

69 803 Support Services Supervisor (P) 2,943$            3,090$          3,244$            3,407$            3,577$            36.78$        38.62$           40.55$           42.58$           44.71$           3,666$            3,756$         3,845$            

66 750 ******Personnel Analyst (Z) 2,777$            2,916$          3,062$            3,215$            3,375$            34.71$        36.45$           38.27$           40.18$           42.19$           3,460$            3,544$         3,628$            

70 810 A - Administrative Secretary (P) 2,737$            2,874$          3,017$            3,168$            3,326$            34.21$        35.92$           37.72$           39.60$           41.58$           3,410$            3,493$         3,576$            

70 810 B - Administrative Secretary (P) 2,055$            2,158$          2,265$            2,379$            2,498$            25.69$        26.97$           28.32$           29.73$           31.22$           2,560$            2,623$         2,685$            

79 830 Harbor Office Supervisor (P) 2,713$            2,849$          2,991$            3,141$            3,298$            33.91$        35.61$           37.39$           39.26$           41.22$           3,380$            3,463$         3,545$            

57 745 Records & Information Supervisor (Z) 2,713$            2,849$          2,991$            3,141$            3,298$            33.91$        35.61$           37.39$           39.26$           41.22$           3,380$            3,463$         3,545$            

68 800 Executive Secretary 2,713$            2,849$          2,991$            3,141$            3,298$            33.91$        35.61$           37.39$           39.26$           41.22$           3,380$            3,463$         3,545$            

74 820 Accountant I (Z) 2,685$            2,819$          2,960$            3,108$            3,264$            33.57$        35.24$           37.01$           38.86$           40.80$           3,345$            3,427$         3,509$            

78 1040 Management Assistant I (Z) 2,602$            2,732$          2,868$            3,012$            3,162$            32.52$        34.15$           35.86$           37.65$           39.53$           3,242$            3,321$         3,400$            

75 815 Facility Maintenance Supervisor (Z) 2,594$            2,723$          2,859$            3,002$            3,152$            32.42$        34.04$           35.74$           37.53$           39.41$           3,231$            3,310$         3,389$            

71 790 Assistant Harbormaster (Z) 2,559$            2,686$          2,821$            2,962$            3,110$            31.98$        33.58$           35.26$           37.02$           38.87$           3,188$            3,265$         3,343$            

73 795 Community Services Specialist (Z) 2,539$            2,666$          2,799$            2,939$            3,086$            31.74$        33.32$           34.99$           36.74$           38.58$           3,163$            3,240$         3,318$            

82 845 Purchasing Assistant (P) 2,519$            2,645$          2,778$            2,916$            3,062$            31.49$        33.07$           34.72$           36.46$           38.28$           3,139$            3,215$         3,292$            

90 885 Account Clerk II (P) 2,466$            2,589$          2,719$            2,854$            2,997$            30.82$        32.36$           33.98$           35.68$           37.47$           3,072$            3,147$         3,222$            

80 855 A - Records Specialist II (P) 2,313$            2,429$          2,551$            2,678$            2,812$            28.92$        30.36$           31.88$           33.48$           35.15$           2,882$            2,953$         3,023$            

80 855 B - Records Specialist II (P) 2,055$            2,158$          2,265$            2,379$            2,498$            25.69$        26.97$           28.32$           29.73$           31.22$           2,560$            2,623$         2,685$            

81 860 A - Senior Office Assistant (P) 2,313$            2,429$          2,551$            2,678$            2,812$            28.92$        30.36$           31.88$           33.48$           35.15$           2,882$            2,953$         3,023$            

81 860 B - Senior Office Assistant (P) 2,055$            2,158$          2,265$            2,379$            2,498$            25.69$        26.97$           28.32$           29.73$           31.22$           2,560$            2,623$         2,685$            

Salary Chart Approved by Resolution No. 21-2019 (July 19, 2019) Commission Page 3



OFFICE OF COMMUNITY INVESTMENT AND INFRASTRUCTURE
Payroll Effective Date - July 1, 2019

ATTACHMENT A

Seq. 

No.
Class No. Agency Classification Step 1 Step 2 Step 3 Step 4 Step 5 Step 1 Step 2 Step 3 Step 4 Step 5

2.5% 

Extended 

Range

5% 

Extended 

Range

7.5% 

Extended 

Range

Bi-weekly Bi-weekly Bi-weekly Bi-weekly Bi-weekly Hourly Hourly Hourly Hourly Hourly

85 835 Facility Maintenance Worker (P) 2,342$            2,459$          2,582$            2,711$            2,847$            29.28$        30.74$           32.28$           33.89$           35.59$           2,918$            2,989$         3,061$            

83 840 Harbor Attendant (P) 2,342$            2,459$          2,582$            2,711$            2,847$            29.28$        30.74$           32.28$           33.89$           35.59$           2,918$            2,989$         3,061$            

76 825 Senior Harbor Attendant (P) 2,266$            2,379$          2,498$            2,623$            2,754$            28.33$        29.74$           31.23$           32.79$           34.43$           2,823$            2,892$         2,961$            

84 875 Office Assistant II (P) 2,261$            2,374$          2,493$            2,617$            2,748$            28.26$        29.67$           31.16$           32.72$           34.35$           2,817$            2,885$         2,954$            

91 895 Office Assistant I (P) 2,261$            2,374$          2,493$            2,617$            2,748$            28.26$        29.67$           31.16$           32.72$           34.35$           2,817$            2,885$         2,954$            

87 882 Project/Planning Associate (P) 2,227$            2,338$          2,455$            2,578$            2,707$            27.84$        29.23$           30.69$           32.22$           33.83$           2,774$            2,842$         2,910$            

93 900 Law Clerk I 2,227$            2,338$          2,455$            2,578$            2,707$            27.84$        29.23$           30.69$           32.22$           33.83$           2,774$            2,842$         2,910$            

77 850 Secretary (P) 2,156$            2,264$          2,377$            2,496$            2,620$            26.95$        28.29$           29.71$           31.19$           32.75$           2,686$            2,751$         2,817$            

94 905 Account Clerk I (P) 2,129$            2,235$          2,347$            2,465$            2,588$            26.61$        27.94$           29.34$           30.81$           32.35$           2,653$            2,717$         2,782$            

86 880 Records Specialist I (P) 1,982$            2,081$          2,185$            2,294$            2,409$            24.77$        26.01$           27.31$           28.68$           30.11$           2,469$            2,529$         2,589$            

88 865 Harbor Office Assistant 1,982$            2,081$          2,185$            2,294$            2,409$            24.77$        26.01$           27.31$           28.68$           30.11$           2,469$            2,529$         2,589$            

92 890 Harbor Security Officer (P) 1,907$            2,002$          2,102$            2,207$            2,317$            23.83$        25.02$           26.27$           27.59$           28.97$           2,375$            2,433$         2,491$            

100 935 *****Staff Associate VI (Z) 5,381$            5,650$          5,933$            6,229$            6,541$            67.26$        70.63$           74.16$           77.86$           81.76$           6,704$            6,868$         7,031$            

99 930 *****A - Staff Associate V (Z) 5,642$            5,924$          6,220$            6,531$            6,858$            70.53$        74.05$           77.75$           81.64$           85.72$           7,029$            7,201$         7,372$            

99 930 *****B - Staff Associate V (Z) 4,648$            4,880$          5,124$            5,380$            5,649$            58.10$        61.00$           64.05$           67.25$           70.62$           5,791$            5,932$         6,073$            

98 921 Staff Associate IV (Z) 4,331$            4,548$          4,775$            5,014$            5,265$            54.14$        56.85$           59.69$           62.67$           65.81$           5,396$            5,528$         5,659$            

97 920 Staff Associate III (Z) 3,742$            3,929$          4,126$            4,332$            4,548$            46.77$        49.11$           51.57$           54.15$           56.86$           4,662$            4,776$         4,890$            

96 915 Staff Associate II  (Z) 2,593$            2,722$          2,858$            3,001$            3,151$            32.41$        34.03$           35.73$           37.51$           39.39$           3,230$            3,309$         3,388$            

95 985 Staff Associate I (Z) 2,095$            2,200$          2,310$            2,425$            2,547$            26.19$        27.50$           28.87$           30.32$           31.83$           2,610$            2,674$         2,737$            

* Ranges from 2.5% up to 7.5% Maximum

** Attorney Pay Range Varies

*** 550 Series OCII - Step 5 is equal to CCSF Step 1 

**** 093 Series OCII Step 1 is equal to CCSF Step 2

***** 2.0% in increases to the base wages - 1% 07/01/2019/1% 07/01/2020 

****** 1.0% in increases to the base wages - 0.5% 07/01/2019/0.5% 07/01/2020 

A Hired on or before 06/30/2018

B Hired after 07/01/2018
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OFFICE OF COMMUNITY INVESTMENT AND INFRASTRUCTURE
Payroll Effective Date - December 29, 2019

ATTACHMENT B

Seq. 

No.
Class No. Agency Classification

Step 1 Jul 

2019
Step 1 Step 2 Step 3 Step 4 Step 5 Step 1 Step 2 Step 3 Step 4 Step 5

2.5% 

Extended 

Range

5% 

Extended 

Range

7.5% 

Extended 

Range

Bi-weekly Bi-weekly Bi-weekly Bi-weekly Bi-weekly Bi-weekly Hourly Hourly Hourly Hourly Hourly

1 500 Executive Director (Z) 10,128$   10,229$         10,741$       11,278$         11,842$         12,434$         127.87$      134.26$        140.97$        148.02$        155.42$        12,745$         13,055$       13,366$         

3 520 Agency General Counsel (Z) 7,620$     7,696$           8,081$         8,485$           8,909$           9,355$           96.20$        101.01$        106.06$        111.37$        116.93$        9,589$           9,823$         10,056$         

2 1060 Deputy Executive Director (Z) 7,105$     7,176$           7,535$         7,912$           8,307$           8,723$           89.70$        94.19$          98.89$          103.84$        109.03$        8,941$           9,159$         9,377$           

10 555 *****Senior Project Manager, Supervisory (Z) 6,520$     6,585$           6,914$         7,260$           7,623$           8,004$           82.32$        86.43$          90.75$          95.29$          100.05$        8,204$           8,405$         8,605$           

5 1010 Assistant Deputy Executive Director (Z) 6,235$     6,297$           6,612$         6,943$           7,290$           7,654$           78.72$        82.65$          86.79$          91.12$          95.68$          7,846$           8,037$         8,229$           

4 525 Deputy General Counsel (Z) 6,137$     6,198$           6,508$         6,834$           7,175$           7,534$           77.48$        81.35$          85.42$          89.69$          94.18$          7,723$           7,911$         8,099$           

6 580 **Senior Attorney (Z) 6,137$     6,198$           6,508$         6,834$           7,175$           7,534$           77.48$        81.35$          85.42$          89.69$          94.18$          7,723$           7,911$         8,099$           

48 725 **Staff Attorney I (Z) 6,137$     6,198$           6,508$         6,834$           7,175$           7,534$           77.48$        81.35$          85.42$          89.69$          94.18$          7,723$           7,911$         8,099$           

34 660 **Staff Attorney II (Z) 6,137$     6,198$           6,508$         6,834$           7,175$           7,534$           77.48$        81.35$          85.42$          89.69$          94.18$          7,723$           7,911$         8,099$           

9 565 *****Senior Civil Engineer (Z) 5,805$     5,863$           6,156$         6,464$           6,787$           7,127$           73.29$        76.95$          80.80$          84.84$          89.08$          7,305$           7,483$         7,661$           

16 556 *****Architecture & Engineering Supervisor (Z) 5,805$     5,863$           6,156$         6,464$           6,787$           7,127$           73.29$        76.95$          80.80$          84.84$          89.08$          7,305$           7,483$         7,661$           

17 606 Planning Supervisor (Z) 5,473$     5,528$           5,804$         6,094$           6,399$           6,719$           69.10$        72.55$          76.18$          79.99$          83.99$          6,887$           7,055$         7,223$           

13 535 Development Services Manager (Z) 5,392$     5,446$           5,718$         6,004$           6,304$           6,620$           68.07$        71.48$          75.05$          78.80$          82.74$          6,785$           6,951$         7,116$           

14 540 Housing Program Manager (Z) 5,392$     5,446$           5,718$         6,004$           6,304$           6,620$           68.07$        71.48$          75.05$          78.80$          82.74$          6,785$           6,951$         7,116$           

12 1015 Contract and Fiscal Services Manager (Z) 5,392$     5,446$           5,718$         6,004$           6,304$           6,620$           68.07$        71.48$          75.05$          78.80$          82.74$          6,785$           6,951$         7,116$           

11 965 Human Resources Manager 5,392$     5,446$           5,718$         6,004$           6,304$           6,620$           68.07$        71.48$          75.05$          78.80$          82.74$          6,785$           6,951$         7,116$           

15 550 *****Senior Project Manager (Z) 5,381$     5,435$           5,707$         5,992$           6,291$           6,606$           67.94$        71.33$          74.90$          78.64$          82.58$          6,771$           6,936$         7,101$           

19 625 Information Systems Supervisor (Z) 5,069$     5,120$           5,376$         5,644$           5,927$           6,223$           64.00$        67.20$          70.56$          74.08$          77.79$          6,379$           6,534$         6,690$           

21 970 Accounting Supervisor (Z) 5,027$     5,077$           5,331$         5,598$           5,878$           6,171$           63.47$        66.64$          69.97$          73.47$          77.14$          6,326$           6,480$         6,634$           

23 585 Contract Compliance Supervisor (Z) 5,027$     5,077$           5,331$         5,598$           5,878$           6,171$           63.47$        66.64$          69.97$          73.47$          77.14$          6,326$           6,480$         6,634$           

22 1045 Senior Development Specialist (Supervisory) (Z) 5,027$     5,077$           5,331$         5,598$           5,878$           6,171$           63.47$        66.64$          69.97$          73.47$          77.14$          6,326$           6,480$         6,634$           

24 560 Administrative Services Manager (Z) 5,027$     5,077$           5,331$         5,598$           5,878$           6,171$           63.47$        66.64$          69.97$          73.47$          77.14$          6,326$           6,480$         6,634$           

30 635 *****Architect (Z) 5,014$     5,064$           5,317$         5,583$           5,862$           6,155$           63.30$        66.47$          69.79$          73.28$          76.94$          6,309$           6,463$         6,617$           

8 605 Senior Architect (Z) 4,974$     5,024$           5,275$         5,539$           5,816$           6,106$           62.80$        65.94$          69.23$          72.70$          76.33$          6,259$           6,412$         6,564$           

31 620 Civil Engineer (Z) 4,966$     5,016$           5,266$         5,530$           5,806$           6,097$           62.70$        65.83$          69.12$          72.58$          76.21$          6,249$           6,401$         6,554$           

18 610 Senior Landscape Architect (Z) 4,966$     5,016$           5,266$         5,530$           5,806$           6,097$           62.70$        65.83$          69.12$          72.58$          76.21$          6,249$           6,401$         6,554$           

36 585 Contract Compliance Specialist III (Z) 4,762$     4,810$           5,050$         5,303$           5,568$           5,846$           60.12$        63.13$          66.28$          69.60$          73.08$          5,992$           6,138$         6,285$           

20 630 Senior Financial Analyst (Z) 4,742$     4,789$           5,029$         5,280$           5,544$           5,822$           59.87$        62.86$          66.00$          69.30$          72.77$          5,967$           6,113$         6,258$           

28 595 Senior Development Specialist (Z) 4,659$     4,706$           4,941$         5,188$           5,447$           5,720$           58.82$        61.76$          64.85$          68.09$          71.50$          5,863$           6,006$         6,149$           

101 1110 ******Principal Personnel Analyst 4,653$     4,700$           4,935$         5,181$           5,440$           5,712$           58.74$        61.68$          64.77$          68.00$          71.40$          5,855$           5,998$         6,141$           

25 590 *****Project Manager (Z) 4,648$     4,694$           4,929$         5,176$           5,434$           5,706$           58.68$        61.62$          64.70$          67.93$          71.33$          5,849$           5,991$         6,134$           

29 1025 *****Housing Construction Specialist (Z) 4,648$     4,694$           4,929$         5,176$           5,434$           5,706$           58.68$        61.62$          64.70$          67.93$          71.33$          5,849$           5,991$         6,134$           

35 655 Senior Planner (Z) 4,617$     4,663$           4,896$         5,141$           5,398$           5,668$           58.29$        61.20$          64.26$          67.48$          70.85$          5,810$           5,952$         6,093$           
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OFFICE OF COMMUNITY INVESTMENT AND INFRASTRUCTURE
Payroll Effective Date - December 29, 2019

ATTACHMENT B

Seq. 

No.
Class No. Agency Classification

Step 1 Jul 

2019
Step 1 Step 2 Step 3 Step 4 Step 5 Step 1 Step 2 Step 3 Step 4 Step 5

2.5% 
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5% 

Extended 
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7.5% 
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26 940 Property Management Supervisor (Z) 4,460$     4,505$           4,730$         4,966$           5,215$           5,475$           56.31$        59.12$          62.08$          65.18$          68.44$          5,612$           5,749$         5,886$           

61 740 Harbormaster (Z) 4,342$     4,385$           4,605$         4,835$           5,077$           5,331$           54.82$        57.56$          60.44$          63.46$          66.63$          5,464$           5,597$         5,730$           

38 990 Assistant Project Manager (Z) 4,331$     4,374$           4,593$         4,823$           5,064$           5,317$           54.68$        57.41$          60.28$          63.30$          66.46$          5,450$           5,583$         5,716$           

40 615 Development Specialist (Z) 4,331$     4,374$           4,593$         4,823$           5,064$           5,317$           54.68$        57.41$          60.28$          63.30$          66.46$          5,450$           5,583$         5,716$           

39 1050 Contract Administration Specialist 4,331$     4,374$           4,593$         4,823$           5,064$           5,317$           54.68$        57.41$          60.28$          63.30$          66.46$          5,450$           5,583$         5,716$           

44 690 *****Associate Civil Engineer (Z) 4,331$     4,374$           4,593$         4,823$           5,064$           5,317$           54.68$        57.41$          60.28$          63.30$          66.46$          5,450$           5,583$         5,716$           

45 700 Architectural Associate (Z) 4,285$     4,328$           4,544$         4,771$           5,010$           5,261$           54.10$        56.80$          59.64$          62.63$          65.76$          5,392$           5,524$         5,655$           

46 670 Financial Systems Accountant (Z) 4,164$     4,206$           4,416$         4,637$           4,869$           5,112$           52.57$        55.20$          57.96$          60.86$          63.90$          5,240$           5,368$         5,495$           

33 1100 Accountant IV (Z) 4,164$     4,206$           4,416$         4,637$           4,869$           5,112$           52.57$        55.20$          57.96$          60.86$          63.90$          5,240$           5,368$         5,495$           

7 570 Construction Coordinator (Z) 4,105$     4,146$           4,353$         4,571$           4,800$           5,040$           51.83$        54.42$          57.14$          59.99$          62.99$          5,166$           5,292$         5,418$           

51 715 ******Senior Personnel Analyst (Z) 3,929$     3,968$           4,167$         4,375$           4,594$           4,823$           49.60$        52.08$          54.69$          57.42$          60.29$          4,944$           5,065$         5,185$           

52 730 Associate Planner (Z) 3,891$     3,930$           4,126$         4,333$           4,549$           4,777$           49.12$        51.58$          54.16$          56.87$          59.71$          4,896$           5,016$         5,135$           

32 975 Environmental Assessment Specialist (Z) 3,887$     3,926$           4,122$         4,328$           4,545$           4,772$           49.07$        51.53$          54.10$          56.81$          59.65$          4,891$           5,011$         5,130$           

43 945 Property Management Specialist (Z) 3,864$     3,903$           4,098$         4,303$           4,518$           4,744$           48.78$        51.22$          53.78$          56.47$          59.30$          4,862$           4,981$         5,099$           

49 1000 Executive Assistant to Executive Director (Z) 3,758$     3,796$           3,985$         4,185$           4,394$           4,614$           47.44$        49.82$          52.31$          54.92$          57.67$          4,729$           4,844$         4,960$           

56 705 Assistant Development Specialist (Z) 3,752$     3,790$           3,979$         4,178$           4,387$           4,606$           47.37$        49.74$          52.22$          54.84$          57.58$          4,721$           4,836$         4,952$           

54 720 A - Senior Programmer Analyst (Z)  3,732$     3,769$           3,958$         4,156$           4,363$           4,582$           47.12$        49.47$          51.95$          54.54$          57.27$          4,696$           4,811$         4,925$           

54 720 B - Senior Programmer Analyst (Z)  3,599$     3,635$           3,817$         4,008$           4,208$           4,418$           45.44$        47.71$          50.09$          52.60$          55.23$          4,529$           4,639$         4,750$           

37 665 Building/Construction Inspector II (Z) 3,722$     3,759$           3,947$         4,145$           4,352$           4,569$           46.99$        49.34$          51.81$          54.40$          57.12$          4,684$           4,798$         4,912$           

42 640 Contract Compliance Specialist II (Z) 3,636$     3,672$           3,856$         4,049$           4,251$           4,464$           45.90$        48.20$          50.61$          53.14$          55.80$          4,575$           4,687$         4,799$           

50 695 Accountant III (Z) 3,598$     3,634$           3,816$         4,006$           4,207$           4,417$           45.42$        47.70$          50.08$          52.58$          55.21$          4,528$           4,638$         4,748$           

47 995 Commission Secretary (Z) 3,567$     3,603$           3,783$         3,972$           4,171$           4,379$           45.03$        47.29$          49.65$          52.13$          54.74$          4,489$           4,598$         4,707$           

53 685 Public Affairs Officer (Z) 3,530$     3,565$           3,744$         3,931$           4,127$           4,334$           44.57$        46.79$          49.13$          51.59$          54.17$          4,442$           4,550$         4,659$           

62 1030 Management Assistant III (Z) 3,385$     3,419$           3,590$         3,769$           3,958$           4,156$           42.74$        44.87$          47.12$          49.47$          51.95$          4,260$           4,363$         4,467$           

63 785 Assistant Planner (Z) 3,281$     3,314$           3,480$         3,653$           3,836$           4,028$           41.42$        43.49$          45.67$          47.95$          50.35$          4,129$           4,229$         4,330$           

64 755 Administrative Analyst (Z) 3,205$     3,237$           3,399$         3,569$           3,747$           3,935$           40.46$        42.49$          44.61$          46.84$          49.18$          4,033$           4,131$         4,230$           

89 870 Law Clerk II 3,111$     3,142$           3,299$         3,464$           3,637$           3,819$           39.28$        41.24$          43.30$          45.47$          47.74$          3,915$           4,010$         4,106$           

60 760 Senior Legal Secretary (Z) 3,111$     3,142$           3,299$         3,464$           3,637$           3,819$           39.28$        41.24$          43.30$          45.47$          47.74$          3,915$           4,010$         4,106$           

41 675 Building/Construction Specialist I (Z) 3,063$     3,094$           3,248$         3,411$           3,581$           3,760$           38.67$        40.60$          42.63$          44.77$          47.00$          3,854$           3,948$         4,042$           

65 775 Accountant II (Z) 2,976$     3,006$           3,156$         3,314$           3,480$           3,654$           37.57$        39.45$          41.42$          43.49$          45.67$          3,745$           3,836$         3,928$           
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67 765 Programmer Analyst (Z) 2,963$     2,993$           3,142$         3,299$           3,464$           3,638$           37.41$        39.28$          41.24$          43.30$          45.47$          3,728$           3,819$         3,910$           

72 1035 Management Assistant II (Z) 2,951$     2,981$           3,130$         3,286$           3,450$           3,623$           37.26$        39.12$          41.08$          43.13$          45.29$          3,713$           3,804$         3,895$           

58 735 Contract Compliance Specialist I (Z) 2,950$     2,980$           3,128$         3,285$           3,449$           3,622$           37.24$        39.11$          41.06$          43.11$          45.27$          3,712$           3,803$         3,893$           

59 780 Architectural Assistant (Z) 2,916$     2,945$           3,092$         3,247$           3,409$           3,580$           36.81$        38.66$          40.59$          42.62$          44.75$          3,669$           3,759$         3,848$           

55 770 Senior Community Services Specialist (Z) 2,910$     2,939$           3,086$         3,240$           3,402$           3,572$           36.74$        38.58$          40.50$          42.53$          44.66$          3,662$           3,751$         3,840$           

27 955 Relocation Supervisor (Z) 2,910$     2,939$           3,086$         3,240$           3,402$           3,572$           36.74$        38.58$          40.50$          42.53$          44.66$          3,662$           3,751$         3,840$           

69 803 Support Services Supervisor (P) 2,943$     2,972$           3,121$         3,277$           3,441$           3,613$           37.16$        39.01$          40.96$          43.01$          45.16$          3,703$           3,794$         3,884$           

66 750 ******Personnel Analyst (Z) 2,777$     2,805$           2,945$         3,092$           3,247$           3,409$           35.06$        36.81$          38.65$          40.59$          42.62$          3,494$           3,580$         3,665$           

70 810 A - Administrative Secretary (P) 2,737$     2,764$           2,903$         3,048$           3,200$           3,360$           34.55$        36.28$          38.10$          40.00$          42.00$          3,444$           3,528$         3,612$           

70 810 B - Administrative Secretary (P) 2,055$     2,076$           2,179$         2,288$           2,403$           2,523$           25.94$        27.24$          28.60$          30.03$          31.54$          2,586$           2,649$         2,712$           

79 830 Harbor Office Supervisor (P) 2,713$     2,740$           2,877$         3,021$           3,172$           3,331$           34.25$        35.96$          37.76$          39.65$          41.63$          3,414$           3,497$         3,580$           

57 745 Records & Information Supervisor (Z) 2,713$     2,740$           2,877$         3,021$           3,172$           3,331$           34.25$        35.96$          37.76$          39.65$          41.63$          3,414$           3,497$         3,580$           

68 800 Executive Secretary 2,713$     2,740$           2,877$         3,021$           3,172$           3,331$           34.25$        35.96$          37.76$          39.65$          41.63$          3,414$           3,497$         3,580$           

74 820 Accountant I (Z) 2,685$     2,712$           2,847$         2,990$           3,139$           3,296$           33.90$        35.59$          37.37$          39.24$          41.20$          3,379$           3,461$         3,543$           

78 1040 Management Assistant I (Z) 2,602$     2,628$           2,759$         2,897$           3,042$           3,194$           32.85$        34.49$          36.22$          38.03$          39.93$          3,274$           3,354$         3,434$           

75 815 Facility Maintenance Supervisor (Z) 2,594$     2,620$           2,751$         2,888$           3,033$           3,185$           32.75$        34.39$          36.11$          37.91$          39.81$          3,264$           3,344$         3,423$           

71 790 Assistant Harbormaster (Z) 2,559$     2,585$           2,714$         2,850$           2,992$           3,142$           32.31$        33.92$          35.62$          37.40$          39.27$          3,220$           3,299$         3,377$           

73 795 Community Services Specialist (Z) 2,539$     2,564$           2,693$         2,827$           2,969$           3,117$           32.05$        33.66$          35.34$          37.11$          38.96$          3,195$           3,273$         3,351$           

82 845 Purchasing Assistant (P) 2,519$     2,544$           2,671$         2,805$           2,945$           3,092$           31.80$        33.39$          35.06$          36.82$          38.66$          3,170$           3,247$         3,324$           

90 885 Account Clerk II (P) 2,466$     2,491$           2,615$         2,746$           2,883$           3,027$           31.13$        32.69$          34.32$          36.04$          37.84$          3,103$           3,179$         3,254$           

80 855 A - Records Specialist II (P) 2,313$     2,336$           2,453$         2,576$           2,704$           2,840$           29.20$        30.66$          32.19$          33.80$          35.49$          2,911$           2,982$         3,053$           

80 855 B - Records Specialist II (P) 2,055$     2,076$           2,179$         2,288$           2,403$           2,523$           25.94$        27.24$          28.60$          30.03$          31.54$          2,586$           2,649$         2,712$           

81 860 A - Senior Office Assistant (P) 2,313$     2,336$           2,453$         2,576$           2,704$           2,840$           29.20$        30.66$          32.19$          33.80$          35.49$          2,911$           2,982$         3,053$           

81 860 B - Senior Office Assistant (P) 2,055$     2,076$           2,179$         2,288$           2,403$           2,523$           25.94$        27.24$          28.60$          30.03$          31.54$          2,586$           2,649$         2,712$           

85 835 Facility Maintenance Worker (P) 2,342$     2,365$           2,484$         2,608$           2,738$           2,875$           29.57$        31.05$          32.60$          34.23$          35.94$          2,947$           3,019$         3,091$           

83 840 Harbor Attendant (P) 2,342$     2,365$           2,484$         2,608$           2,738$           2,875$           29.57$        31.05$          32.60$          34.23$          35.94$          2,947$           3,019$         3,091$           

76 825 Senior Harbor Attendant (P) 2,266$     2,289$           2,403$         2,523$           2,649$           2,782$           28.61$        30.04$          31.54$          33.12$          34.77$          2,851$           2,921$         2,991$           

84 875 Office Assistant II (P) 2,261$     2,284$           2,398$         2,518$           2,644$           2,776$           28.55$        29.97$          31.47$          33.04$          34.70$          2,845$           2,915$         2,984$           

91 895 Office Assistant I (P) 2,261$     2,284$           2,398$         2,518$           2,644$           2,776$           28.55$        29.97$          31.47$          33.04$          34.70$          2,845$           2,915$         2,984$           

87 882 Project/Planning Associate (P) 2,227$     2,249$           2,362$         2,480$           2,604$           2,734$           28.12$        29.52$          31.00$          32.55$          34.18$          2,802$           2,871$         2,939$           

93 900 Law Clerk I 2,227$     2,249$           2,362$         2,480$           2,604$           2,734$           28.12$        29.52$          31.00$          32.55$          34.18$          2,802$           2,871$         2,939$           

77 850 Secretary (P) 2,156$     2,178$           2,286$         2,401$           2,521$           2,647$           27.22$        28.58$          30.01$          31.51$          33.09$          2,713$           2,779$         2,845$           
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ATTACHMENT B

Seq. 

No.
Class No. Agency Classification

Step 1 Jul 

2019
Step 1 Step 2 Step 3 Step 4 Step 5 Step 1 Step 2 Step 3 Step 4 Step 5

2.5% 

Extended 

Range

5% 

Extended 

Range

7.5% 

Extended 

Range

Bi-weekly Bi-weekly Bi-weekly Bi-weekly Bi-weekly Bi-weekly Hourly Hourly Hourly Hourly Hourly

94 905 Account Clerk I (P) 2,129$     2,150$           2,258$         2,371$           2,489$           2,614$           26.88$        28.22$          29.63$          31.12$          32.67$          2,679$           2,744$         2,810$           

86 880 Records Specialist I (P) 1,982$     2,002$           2,102$         2,207$           2,317$           2,433$           25.02$        26.27$          27.59$          28.97$          30.42$          2,494$           2,555$         2,616$           

88 865 Harbor Office Assistant 1,982$     2,002$           2,102$         2,207$           2,317$           2,433$           25.02$        26.27$          27.59$          28.97$          30.42$          2,494$           2,555$         2,616$           

92 890 Harbor Security Officer (P) 1,907$     1,926$           2,022$         2,123$           2,230$           2,341$           24.08$        25.28$          26.54$          27.87$          29.26$          2,400$           2,458$         2,517$           

100 935 *****Staff Associate VI (Z) 5,381$     5,435$           5,707$         5,992$           6,291$           6,606$           67.94$        71.33$          74.90$          78.64$          82.58$          6,771$           6,936$         7,101$           

99 930 *****A - Staff Associate V (Z) 5,642$     5,698$           5,983$         6,283$           6,597$           6,926$           71.23$        74.79$          78.53$          82.46$          86.58$          7,100$           7,273$         7,446$           

99 930 *****B - Staff Associate V (Z) 4,648$     4,694$           4,929$         5,176$           5,434$           5,706$           58.68$        61.62$          64.70$          67.93$          71.33$          5,849$           5,991$         6,134$           

98 921 Staff Associate IV (Z) 4,331$     4,374$           4,593$         4,823$           5,064$           5,317$           54.68$        57.41$          60.28$          63.30$          66.46$          5,450$           5,583$         5,716$           

97 920 Staff Associate III (Z) 3,742$     3,779$           3,968$         4,167$           4,375$           4,594$           47.24$        49.60$          52.09$          54.69$          57.42$          4,709$           4,824$         4,938$           

96 915 Staff Associate II  (Z) 2,593$     2,619$           2,750$         2,887$           3,032$           3,183$           32.74$        34.37$          36.09$          37.90$          39.79$          3,263$           3,342$         3,422$           

95 985 Staff Associate I (Z) 2,095$     2,116$           2,222$         2,333$           2,449$           2,572$           26.45$        27.77$          29.16$          30.62$          32.15$          2,636$           2,701$         2,765$           

* Ranges from 2.5% up to 7.5% Maximum

** Attorney Pay Range Varies

*** 550 Series OCII - Step 5 is equal to CCSF Step 1 

**** 093 Series OCII Step 1 is equal to CCSF Step 2

***** 2.0% in increases to the base wages - 1% 07/01/2019/1% 07/01/2020 

****** 1.0% in increases to the base wages - 0.5% 07/01/2019/0.5% 07/01/2020 

A Hired on or before 06/30/2018

B Hired after 07/01/2018
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MEMORANDUM OF AGREEMENT 

This Memorandum of Agreement (hereinafter called “Agreement”) is made and entered 
into as of February 3, 2015July 1, 2019, by and between the OFFICE OF COMMUNITY 
INVESTMENT AND INFRASTRUCTURE/ SUCCESSOR AGENCY TO THE SAN 
FRANCISCO REDEVELOPMENT AGENCY (hereinafter called “OCII”) and 
SERVICE EMPLOYEES INTERNATIONAL UNION LOCAL 1021 (hereinafter called 
“Union”). 
 
SECTION 1.  TERM OF AGREEMENT 
 
This Agreement shall be effective as of February 3, 2015July 1, 2019, and shall remain in 
full force and effect through June 30, 201722 . 

SECTION 2.  RECOGNITION 
 
This Agreement covers all regularly scheduled employees working not less than twenty 
(20) hours per week in the classifications listed in Appendix A attached hereto and made 
a part hereof.  Employees in such classifications constitute the bargaining unit 
(hereinafter called “Unit”).  OCII recognizes the Union as the exclusive representative of 
the Unit during the term of this Agreement for the purpose of meeting, conferring and 
bargaining in good faith regarding employment conditions and employer-employee 
relations including wages, hours, and other terms and conditions of employment. 

Class specifications or job descriptions shall be maintained by OCII for each 
classification included in the Unit and such descriptions shall be made available upon 
request.  The class specifications shall be descriptive of the class and are not intended to 
include the exact nature and duties of each position allocated to a classification.  They 
shall include examples of the more significant and typical duties assigned to positions 
allocated to a classification.  With respect to changes in job duties assigned any particular 
position, a responsible supervisor will explain the change to the employee and to his or 
her representative if requested to do so.   

OCII and Union acknowledge that changes in job duties, titles and minimal requirements 
may be necessary for classifications in the Unit.  Either or the Union may propose such 
changes during the term of the Agreement.  Prior to implementation, shall meet and 
confer in good faith with the Union relative to such proposed changes, including those 
related to wages and changes appropriate to Appendix B, Functional Lines and Single 
Classifications. 

OCII will advise the Union of any proposed new miscellaneous classifications and agrees 
to meet and confer with the Union relative to inclusion of any such new classifications in 
the Unit and regarding wages, hours and other terms and conditions of employment for 
such new classes as early as possible but no less than 15 working days prior to 
implementation, except in cases which require immediate action.  In such instances OCII 
agrees to meet and confer within five working days after taking such immediate action. 
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SECTION 3.  NONDISCRIMINATION 
 
OCII and Union agree that no person employed or applying for employment shall in any 
way be discriminated against because of race, color, creed, religion, sex, national origin, 
physical handicap, physical disability, age, political affiliation or opinion, sexual 
orientation, gender identity, marital status, or other non-merit factors, nor shall a person be 
the subject of sexual harassment as prohibited by State or Federal law, or be subject to 
illegal harassment. 
 
Reasonable Accommodation 

The Parties agree that they are required to provide reasonable accommodations for persons 
with disabilities in order to comply with the provisions of the Americans with Disabilities 
Act and the Fair Employment and Housing Act, as amended by the Prudence Kay Poppink 
Act.  OCII reserves the right to take any action necessary to comply therewith.   
 
If there is a conflict between a proposed accommodation and this Agreement, OCII will 
notify the Union and, upon request, meet with the Union within ten (10) business days to 
attempt to resolve the issue.  The parties may extend this time limit by mutual agreement.  
During the reasonable accommodation process, an employee has the right, upon request, 
to Union representation. 
 
When an employee requests an accommodation pursuant to the ADA and the Fair 
Employment and Housing Act, as amended by the Prudence Kay Poppink Act, OCII shall 
meet with the employee and, at the request of the employee, with the employee’s Union 
representative.  OCII will inform the employee and the representative of the status of the 
employee’s request for an accommodation and of the resolution of the request.  As 
necessary, and on a case-by-case basis, OCII will meet with the Union representative to 
review problems concerning reasonable accommodation. 
 
Departments shall maintain files on formal reasonable accommodation requests that 
include information related to: status of accommodation requests and the resolution of 
closed accommodation requests. 
 
Following a reasonable period of time after the employee has submitted the information 
required for a reasonable accommodation but not later than thirty days, OCII shall provide 
a response to the employee’s request.  If no accommodation in the current assignment is 
possible, the Employer shall evaluate alternative job assignments for possible 
accommodation.  While his or her request for reasonable accommodation is pending, the 
Employer shall make every reasonable effort to provide a modified work duty assignment 
pursuant to the provisions of VII. B. Return to Work, of this Agreement. 
 
Complaints of Discrimination 

Discrimination complaints will be treated in strict confidence by both the Union and OCII. 
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Progressive disciplinary action shall be imposed by OCII upon any employee found to have 
engaged in discriminatory conduct in violation of this section. 
 
No Discrimination on Account of Union Activity 

Neither OCII nor the Union shall interfere with, intimidate, retaliate, restrain, coerce or 
discriminate against any employee because of the exercise of his/her rights granted 
pursuant to this Agreement and the Meyers-Milias-Brown Act. No employee seeking 
promotion, reassignment or transfer shall in any way be discriminated against because of 
their Union activities. 
 
SECTION 4.  MUTUAL OBLIGATIONS 
 
The Union affirms its obligation to cooperate with OCII to develop in its members who 
are employees of OCII, a commitment to understanding and accomplishing OCII 
program objectives of maximum service to the public of the highest quality and 
efficiency.  OCII and Union mutually agree to work cooperatively and to deal in good 
faith in administering the provisions of this Agreement. 

SECTION 5.  UNION MEMBERSHIP 
 
A. Membership 

Agency Shop 

1.  For the term of this Agreement, all current and future employees of OCII as 
described in Section 2 above except as set forth below, shall, as a condition of 
continued employment, become and remain a member of the Union or, in lieu 
thereof, shall pay a service fee to the Union. Such service fee payment shall 
not exceed the standard initiation fee, periodic dues and general assessments 
(hereinafter collectively termed membership fees) of the Union representing 
the employee’s classification. The service fee payment shall be established 
annually by the Union, provided that such agency shop service fee will be 
used by the union only for the purposes of collective bargaining, contract 
administration and pursuing matters affecting wages, hours and other terms 
and conditions of employment. 

2. Religious Exemption: If an employee in a classification covered by this 
Agreement sincerely holds religious beliefs that include conscientious 
objections to joining or financially supporting a labor organization, the 
employee shall not be required to pay the service fee. In lieu of paying the 
service fee, the employee shall pay a charitable contribution equal to the 
service fee to one of the three following charitable organizations:(1) The 
American Heart Association, (2) The Sickle Cell Anemia Research and 
Education, or (3) The United Way. The charitable contribution shall be paid in 
the amounts and at the times the service fee would otherwise be paid if the 
employee were not exempt under this paragraph. The employee shall provide 
OCII and the Union with an acknowledgement of receipt from the charitable 
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organization or other satisfactory evidence that the charitable contribution has 
been paid. 

3.  The union shall be entitled to collect, through the payroll deduction method, 
membership dues, COPE deductions, and any special membership 
assessments, and through that system, may make changes as may be required, 
from time-to-time. The Union shall give the Executive Director appropriate 
written notice of any changes in existing deductions, or the establishment of 
new bases for deduction. 

Financial Reporting 

4. Annually, the Union will provide an explanation of the fee and sufficient 
financial information to enable the service fee payer to gauge the 
appropriateness of the fee. The Union will provide a reasonably prompt 
opportunity to challenge the amount of the fee before an impartial decision 
maker not chosen by the Union and will make provision for an escrow 
account to hold amounts reasonably in dispute while challenges are pending.   

Indemnification 

5. The Union will indemnify, defend and hold OCII harmless against all claims, 
demands, expenses, judgments, or other liability arising out of or on account 
of OCII ‘s compliance with this Section 5. 

B. Agency Shop Election 

Upon proof submitted to OCII by the Union that at least 50% plus one (1) of the 
employees in the bargaining unit are members of the Union, OCII and the Union 
may reopen negotiations of the Agreement for the purpose of determining terms 
of an Agency Shop election which would cover all employees in the bargaining 
unit, with the exception of those supervisory, management and confidential 
employees, as mutually designated by OCII and the Union. 

C. Dues Check offAuthorization for Deductions 

In accordance with the payroll deduction authorization form, OCII agrees to 
deduct from employees’ paychecks, at least monthly, such amounts as designated 
by the Union as initiation fees, periodic dues, assessments and service fees.  
Amounts deducted shall be remitted promptly to the Union with an itemized 
statement.  The Union agrees to refund to OCII any amounts paid to it in error 
upon presentation of proper evidence thereof.  

If an employee is in a non-pay status during part of a pay period, the employee’s 
earnings must be sufficient to cover all other legal and required deductions before 
deductions will be made for Union dues or fees.  In the case of a new employee, 
the first deduction of Union dues or fees shall be taken from the employee’s first 
check covering a full payroll period.   
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OCII shall also deduct Union Political Action Fund contributions from the salary 
of any employee authorizing such deductions in writing and shall remit the same 
to the Union together with a statement of which employees have authorized 
deductions and in what amount. 

1. OCII shall deduct from a represented employee’s pay Union dues, fees, 
premiums for insurance programs, political action fund and other 
contributions, and any special membership assessments (collectively 
“contributions”), as established and as may be changed from time to time by 
the Union, upon submission by the Union of an employee’s signed 
membership or other payroll deduction authorization form specifically 
authorizing those deductions.   The Union shall submit the signed membership 
card or other authorization form to OCII, One South Van Ness Avenue, 5th 
Floor, San Francisco, CA 94103.  OCII shall have thirty (30) days following 
receipt of the form to begin the authorized deductions.   

 
2. Except as otherwise provided in this section, each pay period, OCII shall remit 

all sums so deducted to the Union, together with a written statement of the 
names, employee numbers, classifications, departments, and amounts 
deducted.   

 
3. When the Union determines to adjust the level of contributions, the Union 

shall provide written notice of the adjustment to OCII.  OCII shall have thirty 
(30) days following receipt of the notice to implement the adjusted 
contribution level.   

 
4. Except as otherwise provided in this section, OCII shall continue to deduct 

and remit contributions until it receives notice of revocation from the Union as 
provided in this section, or it receives an order from a court or administrative 
body directing OCII to discontinue the deduction for one or more employees.   

 
5. An employee may revoke his or her membership or payroll deduction 

authorization by contacting the Union and complying with the following: 
 

(a) for those employees who have signed a membership card or other 
authorization form which provides terms of revocation, the exclusive 
method of revocation is set by the card or other authorization form. 

 
(b) for employees whose membership card or other authorization form 

does not provide terms of revocation, the member may revoke by 
submitting a written revocation to the Union during the thirty (30) day 
period immediately before the anniversary date on which the employee 
signed his or her form.  

 

6. When the Union determines that a represented employee timely revokes his or 
her membership or dues authorization as provided above, the Union shall 
notify OCII in writing by U.S. mail within fourteen (14) days.  OCII shall 
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cease dues deductions within thirty (30) days of receiving the notice of 
revocation from the Union. 

 
7. OCII shall not resolve disputes between the Union and represented employees 

concerning Union membership or contribution deductions, or provide advice 
to employees about such matters.  OCII shall direct employees who have 
questions or concerns about Union contributions to the Union. 

 
8. The Union shall be the custodian of records for employee membership and 

dues deduction forms, and will notify OCII of all new payroll deduction 
authorizations or revocations pursuant to paragraphs 1 and 4. 

 
9. The Union shall indemnify, hold harmless, and defend OCII against any 

claim, including but not limited to any civil or administrative action, and 
expense and liability of any kind, including but not limited to reasonable 
attorney’s fees, legal costs, settlements, or judgments, arising from or related 
to OCII’s compliance with this section.  The Union shall be responsible for 
the defense of any claim within this provision, subject to the following: (i) 
OCII shall promptly give written notice of any claim to the Union, (ii) OCII 
shall provide any assistance that the Union may reasonably request for the 
defense of the claim; and (iii) the Union has the right to control the defense or 
settlement of the claim; provided, however, that OCII shall have the right to 
participate in, but not control, any litigation for which indemnification is 
sought with counsel of its own choosing, at its own expense; and provided 
further that the Union may not settle or otherwise resolve any claim or action 
in a way that obligates OCII in any manner, including but not limited to 
paying any amounts in settlement, taking or omitting to take any actions, 
agreeing to any policy change on the part of OCII, or agreeing to any 
injunctive relief or consent decree being entered against OCII, without the 
consent of OCII.  This duty to indemnify, hold harmless, and defend shall not 
apply to actions related to compliance with this section brought by the Union 
against OCII. 

 
D. Information to Be Furnished 

OCII agrees to provide the Union with a written notice of the names, addresses 
and classifications of employees in classifications included in the Unit.  Such 
notice will be provided by OCII not later than the 10th day of the month 
following the month of appointment or termination.  The Union agrees that the 
information so provided will be kept confidential and will be used only for the 
Union’s appropriate purposes.   

The Union may designate shop stewards at the offices of OCII and shall notify 
OCII of such designations in writing.  The Union shall also notify OCII in writing 
of the membership of the Executive Committee and other committees of the 
Redevelopment Section of the Union. 
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E. Use of OCII Time for Union Business 

OCII shall afford reasonable time off for the performance of Union duties during 
working hours without loss of compensation or other benefits under the following 
circumstances:   

(1) Bargaining unit members to attend, during working hours, designated 
Union meetings up to two (2) hours per month for ratification votes or 
emergency meetings. OCII and the Union agree to cooperate in arranging 
reasonable times for meetings of the bargaining unit at OCII’s offices.  

(2) A grievant or shop steward to discuss, investigate and/or process a 
grievance; 

(3)  A grievant to attend a scheduled arbitration hearing; 

(4)  An employee requested to appear as a witness, either as an individual or in 
his or her role as a Union official; 

(5)  Members of the Union Negotiating Committee when formally meeting 
and conferring with representatives of OCII concerning employment 
conditions and employer-employee relations, including any amendments 
to this Agreement (the Union Negotiating Committee is limited to four 
employees and one alternate who will participate in negotiations in the 
absence of one of the four Negotiating Committee members); 

(6)  Members of the Union Negotiating Committee when preparing for 
negotiating sessions with OCII; provided, however, that OCII has received 
written notice from the Union as to its desire to amend an existing 
Agreement, that such sessions would take place only within a ninety (90) 
day period prior to the termination of the Agreement; that the time 
permitted shall not exceed two (2) hours of work time per week; and that 
the meeting is scheduled and supervisors are given reasonable advance 
notice. 

(7) Union Members of the Joint Labor Management Committee up to two (2) 
hours per month to attend scheduled meetings of the Committee. 

SECTION 6.  SALARIES AND PERSONNEL ACTIONS 
 
A. Rates of Pay 

Effective the first day of the first full pay period following ratification of this 
MOUin July 2019, salaries for classifications included in the bargaining unit shall 
be as indicated in Appendix “A” of the Agreement, as reflected in the Salary 
Resolution.  These salary amounts reflect an approximately 6.12111% increase 
over the salaries paid in the pay period prior to adoption of this MOU.  

 
Represented employees shall receive the following base wage increases: 
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(1) Effective the first full pay period of October 2015:  3.25% 

(2) Effective the first full pay period of July 2016, represented employees will 
receive a base wage increase between 2.25% and 3.25% depending on 
inflation and calculated as (2.00% ≤ CPI-U ≤ 3.00%) + 0.25%, which is 
equivalent to the CPI-U, but no less than 2.00% and no greater than 3.00%, 
plus 0.25%. 

In calculating CPI-U, OCII shall use the Consumer Price Index – All Urban 
Consumers (CPI-U), as reported by the Bureau of Labor Statistics for the San 
Francisco Metropolitan Statistical Area. The growth rate shall be calculated 
using the percentage change in price index from February 2015 to February 
2016. 

1. Effective the first full pay period of July 2019: 3.00% 

2. Effective December 28, 2019: 1.00% 

3. Effective the first full pay period of July 2020, represented employees will receive 
a base wage increase of 3.0%, except that if the March 2020 Joint Report, 
prepared by the Controller, the Mayor’s Budget Director, and the Board of 
Supervisors’ Budget Analyst, projects a budget deficit for fiscal year 2020-2021 
that exceeds $200 million, then the base wage adjustment due on July 1, 2020, 
will be delayed by approximately six (6) months, to be effective December 26, 
2020. 

4. Effective December 26, 2020, represented employees will receive a base wage 
increase of 0.5%, except that if the March 2020 Joint Report, prepared by the 
Controller, the Mayor’s Budget Director, and the Board of Supervisors’ Budget 
Analyst, projects a budget deficit for fiscal year 2020-2021 that exceeds $200 
million, then the base wage adjustment due on December 26, 2020, will be 
delayed by approximately six (6) months, to be effective close of business June 
30, 2021. 

5. Effective the first full pay period of July 2021, represented employees will receive 
a base wage increase of 3.0%, except that if the March 2021 Joint Report, 
prepared by the Controller, the Mayor’s Budget Director, and the Board of 
Supervisors’ Budget Analyst, projects a budget deficit for fiscal year 2021-2022 
that exceeds $200 million, then the base wage adjustment due on July 1, 2021, 
will be delayed by approximately six (6) months, to be effective January 8, 2022. 

6. Effective January 8, 2022, represented employees will receive a base wage 
increase of 0.5%, except that if the March 2021 Joint Report, prepared by the 
Controller, the Mayor’s Budget Director, and the Board of Supervisors’ Budget 
Analyst, projects a budget deficit for fiscal year 2021-2022 that exceeds $200 
million, then the base wage adjustment due on January 8, 2022, will be delayed 
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by approximately six (6) months, to be effective close of business on June 30, 
2022. 

B. Terminal Pay 

OCII shall continue its contract with the Public Employees’ Retirement System 
to add the optional contract provision of Credit for Unused Sick Leave at 
Retirement (Section 20965 of the Public Employees’ Retirement Law). 

C. Severance Pay 

1. Employees laid off by OCII will receive severance pay according to the 
following schedule: one (1) week of severance pay for each full year 
worked up to a maximum of twelve (12) weeks, in exchange for a release, 
in a form acceptable to OCII, signed by the employee of any and all 
claims arising out of the employee’s separation from employment by 
layoff (including claims arising under this Agreement) that the employee 
may have against OCII, including any officer or employee thereof.  An 
employee who accepts severance pay shall forfeit all rights to recall from 
layoff that are provided under this Agreement and in the Personnel Policy.  
The Union agrees not to pursue any grievance arising out of the layoff for 
an employee who accepts severance under this section.  If an employee 
accepts severance pay, the employee shall enter into an agreement with 
OCII, in a form acceptable to OCII, to reimburse OCII for the full amount 
of the severance pay if the employee retires within two (2) years of 
accepting the severance pay, and thereafter, upon retirement within the 
two (2) year period, the employee shall reimburse the OCII for the full 
amount of the severance pay. 

 

Full years of Weeks of 
Employment Severance Pay 

one one 
two to five two 
six to ten three 
eleven or more four 
 

The above severance pay schedule shall apply to employees who receive at 
least 60 days’ notice of layoff. If less than 60 days’ notice of layoff is given, 
severance pay shall be paid at one and one-half times the applicable rate 
shown in the above schedule for employees with five or less full years or 
employment and two times the applicable rate for employees with six or more 
full years of employment.  

(2) An employee recalledreinstated and laid off again would be entitled to 
payment of severance pay an additional time only if he or she worked at 
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least a year in between layoff periods and the amount of such pay would 
be determined solely by the length of the most recent OCII employment. 

(3) In addition to severance pay, Section 11 of this Agreement also provides 
other rights and procedures for employees in the event of a layoff.; 
provided, however, that Section 11.D. shall not apply to an employee who 
accepts severance.   

D. Reclassifications 

The Union or a Unit employee may request reclassifications during the term of 
this Agreement.  If the Union or a Unit employee requests a reclassification, OCII 
will meet with the Union or the Unit employee to discuss the proposed 
reclassification and OCII will provide a written response to the request within 
sixty (60) calendar days of the request. 

OCII may initiate reclassifications of Unit positions during the term of this 
Agreement.  In such cases OCII will notify the Union of the proposed 
reclassification and, upon the Union’s request, will discuss the proposed 
reclassification with the Union. 

No reclassification of any Unit position shall be implemented within the 30-day 
period subsequent to any intended date of layoff of Unit employees, unless it is 
mutually agreed otherwise by OCII and the Union. 

E. Probation 

All permanent appointees shall serve a six-month probationary period, except as 
provided below: 

 
(1) Employees who move from a part-time to a full-time position within a 

classification shall be subject to a three (3) month probationary period in the 
full-time position; 

 
(2) Employees who move, in a flexible staffing series of classifications, except to 

a supervisory position, will have a three (3) month probationary period in the 
new position; 

 
(3) Employees who move to a new department in the same class or former class 

will serve a three (3) month probationary period; 
 
(4) An employee who is appointed to a permanent position shall have his or her 

probationary period reduced by the time served by that employee in the same 
classification in the same department, but all such probationary periods shall be 
at least three (3) months. 

 
(5) When an employee is reinstated to a permanent position in a former class in a 

department other than the department in which the probationary period had been 
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completed (in the former class) the employee shall serve three (3) months 
probationary time. 

 
(6) A six (6) month probation will be required following promotion to a higher 

classification. 
 
(7) When an employee’s position changes by permanent transfer to the same class 

in another department, by disability transfer, reduction in force due to technical 
advances, automation or the installation of new equipment the employee shall 
serve three (3) months’ probation time. 

 
(8) When an employee is returned as permanent following layoff, involuntary leave 

or resignation to a class or department other than the one left, the employee 
shall serve three (3) months probationary time. 

 
(9) A current regularly scheduled provisional employee who receives a permanent 

appointment in his or her class in another department shall have his or her 
probationary period reduced by the time served by that employee in the same 
classification, but all such probationary periods shall be at least three (3) 
months.  

 
A probationary period may be extended by mutual agreement, in writing, between 
the Union and OCII. 
 
An employee who is granted a leave while serving a probationary period shall have 
such probationary period extended by the period of such leave in order to complete 
the required period of service.  Disability leave shall extend the probationary period 
in all cases. 
 
Any employee who is returned to duty to a position in another department after 
layoff or displacement, and who has displaced an incumbent in such position, is 
entitled to an introductory meeting with the new department.  The purpose of the 
meeting is to review the job duties and expectations for the new position and to 
provide the timeline and framework for training and orientation.  After thirty (30) 
days, the employee is entitled to a review of his or her performance.  If the employee 
is not meeting standards, the supervisor will meet with the employee and, upon 
request, the union representative, to identify ways for the employee to bring his or 
her performance to a satisfactory level. 

 
F. Salary Increments 

1. Subject to subparagraph 2:  Upon successful completion of his or her 
probationary period, an employee shall advance to the next step of his or 
her salary range, effective the first day following successful completion of 
probation.  Thereafter, an employee shall advance to the next step of his or 
her salary range effective on the anniversary date and, thereafter, shall 
receive step increments at 12-month intervals effective each anniversary 
date until the top step of the salary range is achieved. All salary step 
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increments shall be applied to the first paycheck received after the 
anniversary date and shall be retroactive to the anniversary date. 

2. An employee’s scheduled step increase may be denied if the Executive 
Director or designee determines that the employee’s performance has been 
unsatisfactory, provided that (a) the employee has received notice of intent 
to withhold the increase no later than 15 calendar days in advance of the 
step increase due date, and (b) the employee has received a written 
evaluation no later than 30 calendar days before the step increase due date.  
Any such denial shall be subject to the grievance procedure. 

G. Extended Range 
 

1. Subject to the requirements set forth in this section, the Executive Director 
may provide an extended salary range for employees in those 
classifications where there is no further in-unit promotive opportunity. 

 
2. Subject to the requirements set forth in this section, the Executive Director 

may approve the placement of an incumbent employee at a rate of pay in 
an extended range based on consideration of whether the adjustment 
would serve one or more of the following purposes: 

 
 (a)  to address demonstrated recruitment or retention issues; 

 (b)  to compensate an employee exercising a special skill;  

 (c)  to compensate for a special project of limited duration; and/or 

 (d)  to recognize exemplary performance. 
 

3. Subject to the requirements as set forth in this section, the Executive 
Director may select employees for temporary placement in an extended 
range.  For example, employees may be temporarily placed in an extended 
range to compensate for assignment to a special project of limited 
duration; placement in an extended range would be granted for the 
duration of that special assignment only. 

 
4. Placement in an extended salary range shall be assigned in increments of 

2.5% above base pay (i.e., placement may be at 2.5%, 5.0% or 7.5% above 
base pay), set at the nearest existing salary grade, not to exceed 7.5% 
above base pay.: provided, however, that the amount of the extended 
salary must be consistent with the duly-approved and publicly available 
pay schedule for the Successor Agency (i.e. Resolution Establishing 
Classifications of Positions and Compensation Schedules for the 
Successor Agency Staff). 
 

5. Placement in extended salary ranges under this section shall occur only if 
adequate funds are available. 
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6. Employees placed in an extended range under this section shall not be 
eligible to receive additional pay under any of the following: 

 
 (a) Temporary Assignment Pay pursuant to Section 6.H. of this 

Agreement; or 

 (b) Supervisory Differential Adjustment pursuant to OCII’s Salary 
Resolution. 

 
7. OCII and the Union agree to work cooperatively to ensure the success of 

this program.  The parties agree that all incumbent employees may request 
placement in an extended range subject to the requirements of this 
Subsection G.  Requests for placement in an extended range shall be 
submitted to the Human Resources Manager.  The Human Resources 
Manager shall evaluate the request in light of the purposes described in 
subsection 2, above, giving due consideration to all factors relevant to 
those purposes, including but not limited to the employee’s job 
performance and job-related knowledge, abilities or skill, as well as the 
length of time the employee has worked in the current classification.  
Within six (6) weeks of receiving the request, the Human Resources 
Manager shall make a recommendation to the Executive Director, who 
shall thereupon decide whether or not grant the request for placement in 
extended range. 
 

8. Placements in extended ranges under this section are discretionary. The 
granting or failure to grant placement in an extended range is not subject 
to the grievance procedure or any other type of appeal. 

 
9. In determining whether an employee’s extended range salary qualifies as 

compensation for pension purposes, OCII shall comply with the 
requirements of the California Public Employees Retirement Law, 
including, but not limited to, its standards for special compensation and 
pensionable compensation.  

 
H. Temporary Assignment to a Higher Paying Classification 
 

Whereas an employee is temporarily assigned, in writing, all or a substantial 
portion of the duties of a higher paying classification, said employee shall be paid 
at the salary step of the higher paying classification representing at least a seven 
and one-half percent (7.5%) increase over and above the employee’s current 
salary, provided that such increase shall not exceed the maximum of the salary 
range of the higher paying classification.  Such payment shall commence after the 
tenth (10th) working day of such assignment in any contract year and shall be 
retroactive to the first day of the temporary assignment.  When a temporary 
assignment is anticipated to continue beyond ten (10) calendar days at the time it 
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is made, the employee shall be paid at the higher rate from the first day of the 
assignment. 

I. Evaluations 

The Union and OCII agree that it is to their mutual benefit to encourage open and 
regular communication between Unit employees and management on work 
conditions, training needs, job performance and expectations, supervisory 
relationships and overall work satisfaction.  To the extent that communication can 
anticipate problems and foster solutions, it should be encouraged and formalized.   

Each year as part of the performance evaluation process, a meeting shall take 
place between the employee and supervisor in which job expectations, 
performance assessment, professional development, accreditation and training 
needs, supervisory relationships and other work related issues may be discussed.   

Each new employee shall be provided with a performance interview and report at 
the end of the third, sixth and twelfth month of employment, and each year 
thereafter as provided above. 

All employees will receive an individual evaluation of professional development 
and accreditation training needs related to their current position and/or 
promotional opportunities during their annual performance review.   In this regard 
employees are encouraged to take advantage of any training professional 
development and accreditation opportunities to further their professional 
development. 

Nothing herein shall be construed as precluding a supervisor from preparing a 
written commendation, warning or recommendation for disciplinary action as may 
be deemed necessary and as set forth in Section 26 hereof. 

J. Promotions 

An employee promoted to a position classification having a higher salary range 
shall be paid in the new classification the salary step which represents an increase 
of at least seven and one-half (7.5%) percent ten percent (10%), but does and shall 
not exceed ten (10%) percent unless required by the salary steps of the promotive 
position.  Thereafter he or she the employee shall advance as provided in 
paragraphs D and E. 

K. Personnel Files 

OCII shall maintain only one personnel file in OCII’s office.  Employees shall 
have the right to review their personnel files.    No new information shall be 
placed in an employee’s personnel file without the employee receiving a copy of 
the information.  The employee shall have the right to respond to any such 
information and any written response of the employee shall be placed in his or her 
personnel file and referenced to the item to which it responds.  Any information 
forwarded to the employee’s personnel file shall be transmitted in a sealed 
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confidential envelope.   Performance appraisals shall not be grievable unless they 
contain specific disciplinary measures.  An employee may submit a rebuttal to a 
performance appraisal, which will be placed in the personnel file. 

A Unit employee may request, that information in his or her personnel file 
reflecting unfavorably on the employee (but not including regular performance 
evaluations) be removed provided: (i) such information was placed in the file 
more than three (3) years prior to the request; provided that if disciplinary action 
involving one day or more loss of pay was imposed, then five (5) years must 
elapse prior to the request; and (ii) the behavior, incidents or shortcomings 
supporting the information have not recurred since the information was placed in 
the file.   

OCII shall not release information to creditors or other persons other than upon 
proper identification of the inquirer and acceptable reasons for the inquiry.  
Information then given is limited to verification of employment, length of 
employment and verification of salary information if the person inquiring first 
states the correct salary to OCII. 

L. OCII Regulations 

The management of OCII and the direction of the working forces are vested in 
OCII, subject to the provisions of this Agreement.  This includes the right to issue 
and enforce OCII rules and determine the qualifications and ability of employees.  
OCII will not, however, use the provisions of this Section for the purpose of 
discrimination against any employee or to avoid or evade the provisions of this 
Agreement. 

OCII will continue to establish reasonable rules and regulations governing the 
conduct and performance of employees.  OCII recognizes its obligation to meet 
and confer with the Union on all proposed personnel rules and regulations.  Such 
rules and regulations so established shall be conspicuously posted. 

Except in cases of emergency, the Union shall be notified no later than ten (10) 
working days prior to the formal adoption of such proposed personnel rules and 
regulations.  If for good cause the Union believes a five (5) working day 
extension is necessary, OCII shall grant such extension upon written notice by the 
Union.  In cases of emergency adoption, OCII shall meet and confer with the 
Union at the earliest practicable time following the adoption of such emergency 
personnel rules and regulations. 

M. Orientation 

Prior to the assignment or reassignment of a Unit member for a period of thirty 
(30) days or longer to another section or site the employee shall be provided with 
information as to whom he/she shall report to, for what period of time, and a 
general statement as to the nature of his/her duties and responsibilities.  Such 
information shall be in writing.  The same information shall be provided verbally 
to any employee upon an assignment or reassignment of less than thirty (30) days 
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provided, however, that any such employee who receives conflicting instructions 
from any two or more supervisory employees may request that such supervisors 
shall meet and resolve any conflict and deliver to him or her a written resolution 
of such conflict.  An employee who requests a written resolution of a supervisory 
conflict shall follow original verbal instructions until such time as a written 
resolution is delivered to him/her. 

SECTION 7.  HOURS OF WORK 
 
A. Regular Work Week.  Regular work hours shall consist of eight (8) hours within 

nine (9) consecutive hours, normally between the hours of 8:00 a.m. and 5:00 
p.m.  The regular work week shall be forty (40) hours, consisting of five (5) days 
per week. 

(1) All employees shall be allowed one (1) hour lunch period. 

(2)  Employees will be granted a fifteen (15) minute rest period in the 
morning and a fifteen (15) minute rest period in the afternoon. 

(3) Daily strength reports shall be maintained at each work site provided daily 
sign-in procedures shall not be required.  This will not preclude sign-in 
and sign-out procedures for field work.  

B. Alternatives to Regular Work Schedules and Flextime.  OCII and the Union 
acknowledge that employee morale and larger community environmental 
concerns can benefit from flexible working hours.  OCII permits flexible working 
hours when such a schedule does not interfere with meeting the needs of OCII.  
An employee may submit a written request to her or his supervisor to be allowed 
to work on a flexible schedule or an alternative schedule (e.g. four days per week 
at ten hours per day (4/10) and nine days per every two weeks—or nine hours per 
day for nine days (9/80)).  OCII retains the sole discretion over approving such 
requests.  If the needs of OCII and the desires of the employee can be 
accommodated, a supervisor may approve a flexible or alternative work schedule.  
The approval must be in writing.   The employee and the Union shall have the 
right to request reconsideration by the next higher level of management (up to the 
Executive Director only).  If the request is denied, the supervisor shall state the 
reason for the denial in writing.  Denial shall not be a grievable matter except in 
cases of discrimination as defined in Section 3 of this Agreement. 

 
C. Attendance.  An employee shall report unscheduled leave to OCII within the first 

hour of the scheduled starting time of the shift unless prevented from doing so by 
circumstances beyond the control of the employee.  When an employee is absent 
from work due to an emergency or unexpected circumstance, the employee shall 
be entitled to utilize sick leave, vacation or compensatory time off when 
appropriate to the circumstances.  

D. Overtime Compensation: Overtime is hereby defined to mean time worked in 
excess of eight (8) hours per day or forty (40) hours per week except those 
electing to work ten (10) or twelve (12) hour work days. In the event an employee 
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elects to work a ten (10) hour day, for example, he/she shall begin earning 
overtime rates after ten (10) hours.  Legal holidays shall count as time worked for 
the purpose of computing overtime. 

 
Assignment of Overtime 

When an overtime assignment must be made, the most senior qualified employees 
shall be given the first opportunity to volunteer for the overtime assignment. If there 
is an insufficient number of volunteers, assignment may begin with the least senior 
employees able to do the work. 

 
Any employee working in excess of the regular or normal work day or week shall 
be compensated at the overtime rate of one-and-one-half times the base hourly rate 
which shall include a night differential if applicable. 
 
Overtime compensation so earned shall be computed subject to all the provisions 
and conditions set forth herein. 
 
Overtime shall be distributed on a voluntary, rotational basis.  The rotation shall 
begin with the most senior qualified employee in the classification, in the 
department or in the facility and continue down through the seniority list which 
shall be provided to the Union upon request.  Overtime shall be equalized among 
all volunteers on an annual basis. Each department shall provide its overtime 
records to the Union Steward upon request.  Appointing Officers shall give as much 
notice as possible of available overtime to be worked. 
 
Whenever possible, available overtime shall be posted a minimum of two (2) weeks 
in advance.  This posting shall include the name of the first eligible employee to 
sign up for said overtime.  The posting shall also include a cut-off date and time for 
signing up.  Once the sign-up has been completed, the names of the employees who 
are to work the overtime shall be posted.  In the event of an insufficient number of 
volunteers, employees shall be drafted to work the overtime by reverse seniority. 

 
All contact attempts made for offering overtime shall be documented.  Upon 
request, this information will be made available to the Union. 
 
For the purposes of this provision, the evaluation of an employee’s qualifications 
shall not be arbitrary. 

 
 Overtime for Non-“Z” Employees 

Non-“Z” designated employees who work, or who are suffered to work, overtime 
shall be paid in salary unless the individual employee requests in writing 
compensatory time off in lieu of paid overtime. Compensatory time shall be earned 
at the rate of time and one-half (1-1/2). 
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Employees occupying non “Z” designated positions may not accumulate a balance 
of compensatory time earned in excess of 240 hours calculated at the rate of time 
and one half (1-1/2).  
 
Non-“Z” designated employees shall be allowed to take any accrued compensatory 
time upon request to his/her supervisor. Requests for use of accrued compensatory 
time off shall not be unreasonably denied. At the employee’s option, any accrued 
compensatory time off shall be paid at the end of the fiscal year. If the employee 
does not exercise such option, accrued compensatory time will be carried over to 
the next fiscal year. 
 
Any compensatory time earned but not used at the time of an employee’s 
termination of employment shall be paid in cash. 

 
Overtime for “Z” Employees  

Employees occupying positions determined to be exempt from the Fair Labor 
Standards Act and designated by a “Z” shall not be paid for overtime worked but 
shall be granted compensatory time off at the rate of one-and-one-half times for 
time worked in excess of normal work schedules. Unused accrued compensatory 
time will be carried over to the next fiscal year. 
 

E. Telecommuting 
 
OCII and the Union have recognized that telecommuting programs represent good 
public policy.  OCII shall maintain a Telecommuting Policy and Program with 
guidelines based on, and no more restrictive than, the City and County of San 
Francisco’s Department of Human Resources (SFDHR) Citywide Telecommuting 
Policy and Program ("Citywide Policy") in effect on July 1, 2019 and as may be 
amended from time to time, which is available on the SFDHR Website.  Under this 
program, an OCII employee who meets the eligibility criteria may apply for 
telecommuting privileges.   Either a telecommuting employee or OCII may end a 
telecommuting arrangement at any time.  OCII, however, will not deny or terminate 
telecommuting arrangements for arbitrary or capricious reasons.  OCII's 
telecommuting program is not subject to the grievance and arbitration procedures 
of this Agreement. 

 
SECTION 8.  HOLIDAYS AND VACATION.  

A. Designation of Holidays.  Except as indicated below, all OCII offices shall be 
closed on the following days: 

January 1st, the third Monday in January, the third Monday in February, the last 
Monday in May, July 4th, the first Monday in September, the second Monday in 
October, November 11th, December 25th. 
 



 
Memorandum of Agreement (20159-201722) 19 
OCII & SEIU Local 1021   

OCII offices shall also be closed on Thanksgiving Day, the day after Thanksgiving 
Day and every day appointed by the President or Governor for a public fast, 
thanksgiving or holiday. 

(1) Holidays that fall on a Sunday shall be observed on the subsequent 
Monday. 

(2) Holidays that fall on a Saturday shall be observed on the preceding Friday.  

B. Personal Leave (Floating Holidays).  Employees shall be entitled to fourfive days 
off during each calendar year for personal leave, to be taken by agreement with 
the employee’s supervisor as to scheduling.   

Additionally, employees shall receive a one-time award of one (1) floating holiday. 
 

C. Vacation Leave. 

Employees shall be entitled to paid vacation as provided in OCII Personnel Policy 
and as described below.  Vacation shall be scheduled by mutual agreement 
between the employee and OCII.  Vacation requests shall not be unreasonably 
denied. 

(1)   A permanent full-time employee with less than five (5) years of service 
shall earn vacation credit at the rate of 3.09 hours per pay period 
(approximately ten days per year)  

(2) Following completion of five (5) years of service, vacation credit shall be 
earned at the rate of 4.63 hours per pay period (approximately fifteen days 
per year)   

(3) An employee shall earn an additional 40 hours of vacation upon 
completion of five (5) years of service. 

(4) Following completion of fifteen (15) years of service, vacation credit shall 
be earned at the rate of 6.16 hours per pay period (approximately twenty 
days per year). 

(5) An employee shall earn an additional 40 hours of vacation upon 
completion of fifteen (15) years of service. 

(6) In determining the effective anniversary date of an employee, allowance 
shall not be made for any pay period in which the employee is on leave 
without pay or separated from the service of OCII unless he or she is in 
pay status not less than one-half (½) of the regularly scheduled work hours 
in such pay period. 

(7) Vacation credit earned may accrue from one year to another provided that, 
effective January 1, 1995 or when implemented for all OCII employees, 
whichever is later, an employee whose total vacation credit exceeds the 
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following levels shall earn additional vacation at a reduced rate until the 
employee’s total vacation credit falls below the applicable limit at the 
conclusion of two (2) consecutive pay periods: 

 Years of Continuous Service  Limit 

 1 through 5   320 hours 
 more than 5 through 15   360 hours 
 more than 15   400 hours. 

The reduced rate shall be 3.09 hours per pay period notwithstanding any 
of the provisions in paragraphs 1 through 5 above.  OCII shall provide 
reasonable advance notice to employees whose vacation credit balances 
are near these limits.  In addition, no employee whose vacation credit 
exceeds these limits shall be eligible to use compensatory time until the 
total vacation credit falls below the applicable limit for two (2) 
consecutive pay periods. 

(8) Vacation credit may not be used prior to the completion of six (6) months 
of service. 

(9) After January 1 of each year, an employee who has completed five (5) 
years of service shall be entitled to use the hours of vacation to be earned 
in that calendar year.   

(10) An employee wishing to use accrued vacation credit shall submit to his or 
her supervisor his or her request for leave for approval in advance of the 
starting date of his or her leave. 

(11) If an employee leaves the employ of OCII prior to the end of the calendar 
year, reconciliation of vacation leave earned and taken to date of 
termination shall be made.  If the employee owes OCII for unearned leave, 
the actual value of unearned leave shall be deducted from final pay.  Leave 
time earned but unused at the date of termination shall be added to final 
pay. 

SECTION 9. LEAVES OF ABSENCE OTHER THAN VACATION AND 
PERSONAL LEAVES. 

A. Sick Leave   

(1) Definition.  Sick leave is an authorized absence from duty granted an 
employee who is unable to work because of: 

(a) Personal illness or injury childbirth or appointments for dental or 
medical examination or treatment. 

(b)  Required attendance for conditions cited in (1) above, upon 
spouse, domestic partner, child (including adopted and stepchild), 
child for whom the employee has parenting responsibilities, child 
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of an employee’s domestic partner, parent, brother or sister 
(including half- or step-), or any relative residing in his or her 
immediate household. 

(c) Exposure to a contagious disease resulting in quarantine, or the 
advice of his or her doctor to avoid contact with others until the 
danger of infection to others has passed. 

(d)  The term “doctor” shall include licensed physician, surgeon, 
dentist, osteopath, chiropractor, podiatrist, licensed certified 
acupuncturist, licensed mental health professional or Christian 
Science Practitioner.  The term “medical examination” or 
“treatment” shall include the services of any of the foregoing. 

(2) Administration 

(a) A permanent employee shall earn sick leave credit at the rate of 
four (4) hours per pay period, or thirteen (13) days per service 
year. 

(b) An employee may use sick leave after the end of the service pay 
period in which sick leave credit is first earned. 

(c) An employee may accumulate a maximum of six (6) months (130 
days) sick leave credit, which is the maximum that may be paid.  
Sick leave credit accumulated in excess of this amount shall be 
accumulated in a non-payable sick leave account, which will be 
creditable as service credit upon retirement pursuant to Section 
20965 of the Public Employees’ Retirement Law. 

(d) An employee must provide a doctor’s certificate for absences in 
excess of five (5) consecutive workdays charged against sick leave. 

(e) This provision shall apply only to employees hired on or before 
January 1, 2015: When an employee uses accrued sick leave 
credits to supplement disability payments for Worker’s 
Compensation, sick leave with pay credits shall be thereafter 
earned at a rate of two (2) times the regular rate until the amount of 
sick leave credits used to supplement disability payments for 
Worker’s Compensation is made up. 

(f) The payment of sick leave shall not affect or limit an employee’s 
right to the full weekly disability benefits to which he/she may be 
entitled under the California Unemployment Compensation Act.  
In cases where an employee is eligible to receive disability 
payments, the employee shall receive his or her full disability 
benefit payment, plus such portion of his or her sick leave pay that 
shall aggregate to an amount equal to but not exceeding the 
employee’s regular rate of pay.  In cases of industrial injury 
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entitling an employee to Workmen’s Compensation Insurance 
payments, the same method of integration with sick leave shall 
apply. 

(g) Nothing herein shall be construed to preclude a supervisor from 
instituting disciplinary action in the event of an abuse of sick leave. 

(h) If during a period of illness the employee’s doctor shall offer a 
prognosis as to the expected duration of the employee’s illness, 
this fact shall be reported to OCII.  Thereafter, no routine daily 
reporting of the illness is required unless there is a change in 
prognosis or until the date the employee is expected to return to 
work. 

(3) Sick Leave and Vacation Transfer 

(a) Transfer Eligibility.  Employees who have suffered a life-
threatening illness or injury may apply to the Executive Director 
for the voluntary transfer of sick leave and vacation from other 
employees to assist with their continuation of pay status.  All 
necessary forms and the administration of the transfer policy will 
be handled by the Human Resources/Payroll Departments.  
Eligible employees may transfer accumulated sick leave and 
vacation to other employees in OCII who have been diagnosed 
with catastrophic illnesses or injuries pursuant to the provisions 
outlined below. 

(b) Transfer Policy Regulations: 

(i) Definition of catastrophic illness: 

(aa)  the employee has sustained a life-threatening illness 
or injury, which clinical condition is sufficiently 
grave and debilitating that common clinical 
judgment would view the condition as life-
threatening; and 

(bb) such illness or injury prevents the employee from 
returning to work for at least 30 days, or the illness 
or injury results in the employee’s absence on a 
recurring basis; and 

(cc) the employee has already exhausted all available 
paid sick, vacation, and compensatory time. 
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(ii) Determination of eligibility for transferee status: 

(aa) Any permanent full and part-time employee of OCII 
who is eligible to accumulate and use sick leave and 
vacation credits; 

(bb) The employee has been found by a licensed medical 
professional to meet the definition of 
catastrophically ill as outlined above. 

(iii) Eligibility to transfer sick leave and/or vacation credits: 

(aa) The transferring employee must retain a minimum 
sick leave balance of 64 hours; no minimum 
vacation time must be maintained; 

(bb) Transfers shall be made in units of hours, which 
shall be converted to their dollar equivalent value 
according to the salary level of the transferring 
employee and then converted to hours for the 
receiving employee at the dollar equivalent value 
according to the salary level of the receiving 
employee; 

(cc) All transfers are irrevocable; 

(dd) The transferring employee may transfer a minimum 
of eight (8) hours in any one transaction and 
maximum of one hundred and twenty (120) hours of 
sick leave in any one year.   The transferring 
employee may transfer unlimited vacation in any 
one year. 

(ee) Employees must transfer sick and vacation leave to 
recipients in a ratio of at least one (1) hour of 
vacation for each five (5) hours of sick leave   
donated. 

(iv) Confidentiality: 

(aa) All medical records submitted by an employee or 
physician pursuant to this provision are to be kept 
confidential; 

(bb) Until a determination is made by the Executive 
Director, the status of an employee’s application is 
to be kept confidential by the parties processing the 
application; 



 
Memorandum of Agreement (20159-201722) 24 
OCII & SEIU Local 1021   

(cc) Following approval the application will remain 
confidential unless the employee consents to 
disclosure;  

(dd) The names of employees donating hours pursuant to 
this provision will remain confidential.  Any 
violation of the confidentiality provision of this 
section shall be grounds for disciplinary action. 

(v)   Abuse or Coercion: 

(aa) No employee shall directly or indirectly solicit the 
transfer of sick leave or vacation credit. 

(bb) No employee shall offer or accept any 
compensation for the transfer of any sick leave or 
vacation credits pursuant to this section in full or 
partial exchange. 

(cc) No employee shall threaten or in any way attempt to 
coerce an employee with respect to transfer of sick 
leave or vacation credits pursuant to this section.  
Violation of the provisions of this subsection shall 
be grounds for disciplinary action.  

(vi)   Integration of State Disability Insurance Benefit and 
Appeal Process 

(aa)    All hours transferred shall be credited as sick leave 
for the receiving employee.  As they are used, they 
shall be treated as though they were the employee’s 
own sick leave for all purposes, including for 
continued accrual of vacation credits, sick leave, 
and retirement service; service for pay increments, 
and eligibility for holiday pay. 

B. Bereavement Leave. 

1. The following provisions shall be applicable through December 31, 2016: 

Bereavement leave for persons closely related shall not exceed a maximum of 
three (3) working days, or four (4) working days when travel is required 
out of state, but such leaves shall not extend beyond two (2) working days 
after the date of burial. 

Closely related shall mean spouse or domestic partner; child (including adopted or 
stepchild), child for whom the employee has parenting responsibilities, 
child of an employee’s domestic partner, grandchild, parent, grandparent 
or stepparent, brother or sister (including half- or step-); uncle or aunt; 
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relatives by marriage (mother-, father-, brother-, sister-, son-, or daughter-
in-law) or the same relatives of domestic partners (mother, father, brother, 
sister, son or daughter); or any person who is permanently residing in the 
household of the employee.    

Leave will be granted in the event of the death of other relatives or non-related 
persons to whom the employee may reasonably deemed to owe respect, 
but use of bereavement leave in such cases shall be for not more than one 
(1) day to permit attendance at the funeral of said person.  Two (2) 
additional working days may be granted if travel outside the State of 
California is required to attend the funeral of such non-related person.   

Nothing herein shall preclude the use of other accrued leave to supplement 
bereavement leave in the event of the death of a closely related person, 
provided that use of such leave shall be with supervisory approval. 

2. The following provisions shall be: 
  
Employees may use up to three days of accrued sick leave (or five days if an 
employee must travel out of state) in the event of the death of an immediate 
family member (i.e., a spouse, domestic partner, parent, step-parent, grandparent, 
parent of a spouse or domestic partner, sibling, child [including step-child, 
adopted child, or other child for whom an employee has parenting 
responsibilities], aunt, uncle, legal guardian or permanent member of an 
employee’s household). Employees may use one workday of accrued sick leave 
(or three days if an employee must travel out of state) in the event of the death of 
any other person to whom an employee reasonably owes respect. Additional 
unpaid leave may be available at the discretion of the appointing officer. 
Bereavement leave, whether paid or unpaid, must be taken within 30 calendar 
days of the death. 
 

C.  Disability Leave. 

Disability leave without pay of up to six (6) months shall be granted to any 
employee upon submission of satisfactory proof of personal disability.  Such 
leave may be extended by mutual agreement of the employee and OCII to a 
maximum of an additional six (6) months.  The employee shall give at least two 
(2) weeks’ notice of intent to return to work. 

D. Family Medical Leave. 

Family Medical Leave without pay shall be granted by OCII pursuant to the 
requirements of federal and state law.  The terms of such leave shall be the 
minimum provided by these laws and upon application for such leave the 
employee will receive a description of the then- current legal requirements.  In 
addition, any benefits provided to Permanent Employees with spouses by these 
laws shall be like wise provided to Permanent Employees with domestic partners. 
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 In addition to the foregoing, OCII shall maintain a paid parental leave policy with 
guidelines based on, and no more restrictive than: (a) “SFDHR” Parental Leave 
Policy and Procedures, as in effect on July 1, 2019, and (b) the San Francisco City 
Charter provisions governing Supplemental Parental Leave. 
  

E. Other Unpaid Leave. 

Employees may request and OCII may approve other leaves without pay for a 
period of up to one year, including unpaid leave for education, if in the judgment 
of OCII the absence of the employee will not adversely affect the work of OCII. 

F. Return to Duty. 

When an employee returns to duty from an authorized leave of absence, he or she 
shall be reinstated in the same position in which he or she was employed before 
his or her absence if that position exists.  If conditions have so changed in OCII 
that the former position no longer exists, the employee shall be reinstated to 
another position in that classification or to one, which is as nearly comparable to 
his or her former position as is reasonable under the circumstances.  All persons 
hired to replace employees who are on leave of absence shall be so advised and 
shall be informed of the approximate date the regular employee is expected to 
return from leave. 

An employee may elect to take all or part of his or her vacation or sick leave 
accrual attached to paid leave provided that such paid leave shall be taken at the 
beginning or end of the approved leave of absence. 

SECTION 10.  EDUCATIONAL DEVELOPMENT PROGRAM 
 
OCII and Union encourage the professional development, professional accreditation 
exams and preparatory courses of employees and therefore agree to the plan and policy 
set forth below for attendance by OCII employees at approved job-related seminars and 
formal courses as defined below in subsection D below, and for the-prepayment or 
reimbursement of the costs of such attendance upon submission of evidence of 
satisfactory attendance at or completion of such seminars or courses, by any employee 
who is on active work schedule and is taking such a seminar on his or her own time.  
However, if such seminar or course is available to any employee only during his or her 
working hours, OCII shall permit necessary time off without loss of pay.  Any 
disagreement as to the approval of a request for tuition payment may be considered by 
the Educational Development Committee of the Union. 

A. Eligibility 

 All permanent employees in the Unit are eligible to participate in this program. 

B. Use of OCII Time for Courses 

An employee who wishes to take a college or university course during working 
hours must demonstrate that such a course is not available at any community 
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college or university at times other than normal working hours and that it is 
necessary to take this particular course during this current semester or quarter. In 
the event it is necessary to regularly attend class within reasonable travel distance 
during working hours, it will be without loss of salary to the employee; and the 
employee may still apply for tuition payment. 

OCII’s tuition payment plan gives preference to those employees attending class 
on their own time. 

C. Eligible Places of Instruction 

Accredited schools, colleges and universities within reasonable commuting 
distance in and around the Bay Area are acceptable for tuition payment. 

D. Eligibility of Courses for Tuition Payment 

Courses which have a direct relationship to one’s present classification within 
OCII or to a position which represents a prospective line of promotion from the 
present classification are eligible for full payment.   

Courses which do not relate to one’s present classification or to a prospective line 
of promotion but which do relate to the work of OCII may be paid at 50 percent 
of the tuition cost. 

E. Tuition Payment Limitations 

Payment for completion of one course in a degree or certificate program does not 
guarantee that additional payments will be made toward completion of such a 
program.   

Participation in an educational development program will be a selection factor 
when promotional opportunities occur, but such participation is no guarantee of 
promotions.  

Payment for courses is limited to twelve units per year, per employee from 
accredited educational institutions.  Units paid at the 50 percent rate will be 
considered half units in the application of this policy. Only one course per 
semester or quarter during working hours is permitted. 

Cost should be a factor in selecting courses for payment. Where a comparable 
class is available at another institution at a substantially reduced cost, the 
employee must demonstrate why the less expensive course will not meet his/her 
needs. 

 
A. Eligible Items for Payment 
 

Tuition cost will be paid at either the 100 or 50 percent rate as provided in Section 
6.D.  For classes eligible for 100 percent payment, course required books and 
actual travel expenses up to $2.00 per class day will be paid.  Additional supplies, 
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lab fees, books, certificates, transportation, meals, lodging, babysitting or other 
indirectly related expenditures are not payable. 

Payment will be made subject to the provision of Section 6.G. (3) or (4). 

An employee will be required to sign a statement prior to payment which will 
authorize deduction of the amount to be paid from a terminal check in the event 
he/she leaves the employment of OCII (except as a result of layoff) within a six-
month period after date of course completion. 
 

B. Procedures for Payment 
 

(1)  Prior to beginning a course an application form for tuition payment 
(available in the Human Resources Office) should be submitted by the 
employee through his/her supervisor to the Human Resources Office.  The 
application is then routed to the Deputy Executive Director, Finance and 
Administration for approval of funds and from there to the Executive 
Director or his/her designee who may refer it to the Joint Labor 
Management Committee for consideration before final staff approval. 

(2)  Reimbursements will be made within ten (10) calendar days after 
submission of verification of course completion along with a satisfactory 
final grade and completion of a course evaluation form (available in 
Human Resources Office) when the employee’s selection of a course has 
been approved in advance.  If the employee’s selection of a course has not 
received prior approval, reimbursement will be made within thirty (30) 
calendar days provided that the course is approved.  Verification of course 
completion, final grade and the course evaluation form must be submitted 
to the Human Resources Office no later than one week after receipt of the 
official grade transcript. 

(3)    An employee who satisfies the criteria set forth in this paragraph may 
receive payment for educational expenses in advance not exceeding two 
(2) weeks gross pay.  To be eligible for an advance payment, an employee 
must have at least two (2) years’ service with OCII and have a minimum 
of two (2) weeks’ vacation to his or her credit. 

An eligible employee shall apply in writing to theOCII Deputy Executive 
Director, Finance and Administration and shall provide any information 
necessary to establish eligibility.  The Deputy Executive Director, Finance 
and Administration shall normally make the determination but in cases of 
disagreement the matter shall be referred to the “Joint Committee” 
established in Section 18.A. hereof for final determination within five (5) 
working days of the date of referral. 

(4)   Upon approval of an advance payment, the employee shall agree to 
reimburse OCII in the event the employee fails to complete the course or 
fails to receive a satisfactory grade.  Normally, this agreement shall 
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provide for a “freeze” on vacation eligibility and/or a schedule of periodic 
deductions from the employee’s pay equal in value to the amount of the 
advance payment or any other arrangement satisfactory to the employee 
and the Deputy Executive Director, Finance and Administration. 

K. Workplace Awareness 

OCII shall offer, on no less than a semi-annual basis, in-person group training 
sessions focused on promoting and maintaining workplace awareness of issues 
that shall include, but not be limited to, implicit bias and similar topics addressing 
disparities in governmental outcomes among demographic groups based on 
ethnicity, gender, and gender preference/identity. 

 

SECTION 10A.  PROPOSALS FOR IMPROVED WORK METHODS.   
 
The Union shall have the right, and is encouraged to use the right, of formulating and 
presenting proposals for improved work methods and changes in standards of public 
service.  Such recommended changes shall first be discussed with the appropriate 
department head and with the Executive Director, but may be presented to the 
Commissioners of OCII subsequent to such discussion without the endorsement of the 
department head or the Executive Director. 

 
SECTION 11. SENIORITY AND LAYOFFS 
 
A. Definition of Seniority 

Seniority is defined as the length of continuous paid employment with OCII.  
Seniority shall be retained but shall not accrue during periods of leave without 
pay and for up to two years while the employee is on layoff. 

B. Seniority Rights 

In cases of layoff, demotion necessitated by layoff, or rehiring, a permanent 
employee shall have and may elect seniority rights in the following order: 

(1) Within a classification in a functional line seniority shall govern.  
Functional line, as used in this provision, is described in Appendix B to 
the Agreement. 

(2) In the next lower classification in the same functional line, whether he/she 
was promoted from it or not, if he/she has more OCII seniority than an 
employee in that lower classification, or, provided the employee has 
insufficient OCII seniority to secure a position in the next lower 
classification in the same functional line, in any lower classification in the 
same functional line whether he was promoted from it or not, if he/she has 
more OCII seniority than an employee in such lower classification.  
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Functional line, as used in this provision, is described in Appendix B to 
the Agreement. 

(3) In another classification in another functional line, if he was promoted or 
transferred from it, if he has more OCII seniority than an employee in that 
classification. 

(4)  In another classification in another functional line if a vacancy exists and 
he meets the minimum qualifications for the classification.  OCII, or its 
successor, shall not abolish classifications for the sole purpose of 
subverting these provisions.  

(5)  Employees who have received notice that their employment with OCII is 
to be terminated due to a layoff shall be permitted up to thirty-two (32) 
hours paid time off to seek other employment.  Such time off shall be 
granted in the final thirty (30) days of employment when minimum notice 
of layoff is given and in the final forty-five (45) days of employment when 
more notice is given.   

(6) In the event an employee is scheduled for layoff, a more senior employee 
within the same classification may elect, by order of seniority, to be laid 
off in lieu of an employee otherwise scheduled for such layoff. 

C. Notice of Layoff 

Whenever OCII believes that layoffs will be necessary, OCII shall, when possible, 
give the Union 90 days advance notice of this fact.  Not less than twenty (20) 
working days prior to delivery of an individual notice of layoff to any Unit 
member, OCII agrees to meet and confer for the purposes described in the next 
paragraph.  An employee shall be given as much advance notice as possible but 
not less than forty-five (45) days prior notice of an intended layoff.  Such 
employee shall have seven (7) working days after such notice to decide whether 
or not to exercise seniority rights as provided in this Subsection B. 

OCII and the Union agree that the final authority on staffing levels and 
distribution of staff within Unit positions lies with the Executive Director of 
OCII, except as otherwise specifically provided in this Agreement.  However, no 
less than twenty (20) working days prior to delivery of an individual notice of 
layoff to any Unit member, OCII agrees to meet and confer with a Union 
Committee no larger than three members in order to allow the Union to review 
and make recommendations on Unit layoffs.  Any information discussed in such 
meet and confer sessions will be kept strictly confidential until delivery of the 
individual layoff notices is accomplished.  Prior to OCII providing any individual 
layoff notice to any employee, the Union may reopen the contract for the sole 
purpose of considering the applicability of Section 20903 of the Government 
Code. 
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D. Recall 

OCII will provide the Union with a written recall list within thirty (30) days of a 
general layoff and again six (6) months after the date of that layoff.  The Union 
shall receive a copy of any recall letters.  On recall from layoff, the employee 
shall be returned to the classification held at the time of layoff or a classification 
for which the employee has satisfactorily completed the probationary period. The 
foregoing shall be an absolute right of each employee within two (2) years 
following his or her layoff.  During that time OCII shall make reasonable efforts 
to contact an employee eligible for recall before offering an available position to 
another person. 
 
For the five (5) years following his or her layoff, an employee who applies and is 
qualified for another open position in the bargaining unit shall receive a hiring 
preference over an outside applicant who has roughly equivalent qualifications.  If 
such employee is hired for the new position, he or she must serve the same 
probationary period as any new employee.  

An employee, for a two (2) year period of time following the layoff, may be 
recalled for a temporary Unit position provided that the employee meets the 
minimum requirements of the available position.   

OCII cannot guarantee the placement of a former employee in cases of short 
notice, or short-term temporary situations.  “Short notice” shall be deemed to be 
less than two (2) working days’ notice of a temporary vacancy in a Unit Position 
and “short term” shall be deemed to be less than a one (1) week anticipated 
vacancy.   
 

SECTION 12.  RECRUITMENT AND APPOINTMENT. 
 
A. Posting of Vacancies 

All permanent job vacancies will be posted for a minimum period of five (5) 
working days for application from current employees of OCII.  OCII shall include 
a statement of the required qualifications for the job on each such notice of a 
permanent job vacancy.    Present employees wishing to be considered for such 
positions shall submit a written statement of interest briefly outlining their 
qualifications to the Human Resources Manager and shall provide a copy of that 
statement of interest to the immediate supervisor.  If no present employees are 
interested and well qualified, the position will be open to outside applicants.   

At the conclusion of the internal posting and prior to external recruitment, OCII 
shall notify internal candidates that it will be advertising externally. 

B. Qualifications 

Upon notice to the Union OCII reserves the right to waive certain qualifications 
for a particular bargaining unit position and will post accordingly.  However, prior 
to increasing the qualifications from the class specification for the posting of a 



 
Memorandum of Agreement (20159-201722) 32 
OCII & SEIU Local 1021   

bargaining unit position OCII will meet and confer with the Union.  Any waiver 
shall be equally applied to all candidates.  

An employee who has successfully passed a skilled typing test within the last 
eighteen (18) months and is currently using that skill at the level required for 
passing the test shall not be required to repeat it for a new position.  

If OCII intends to hire a candidate for a bargaining unit position who does not 
meet minimum qualifications and both internal and external candidates require 
comparable training to meet the minimum qualifications for the position, the 
internal applicant shall be given preference.  

OCII agrees to notify the Union of proposed transfers or consolidations of 
positions in which, in OCII’s judgment, posting of the position is not required 
pursuant to this Section.  Upon the Union’s request in such situations, OCII 
agrees to meet to discuss its determination not to post the position.  If the Union 
and OCII cannot agree, the matter may be resolved through the normal grievance 
procedure.  

C. Appointment 

The selection process will be conducted in a fair and objective manner designed 
to select the best-qualified applicant consistent with the seniority preference 
provisions of this Section.  During employment interviews all applicants will be 
asked the same basic set of questions.  Depending upon individual responses, 
follow-up questions may be asked that differ among applicants. 

As between present employees possessing roughly equivalent qualifications the 
position shall be offered on the basis of seniority. 

In the case of a temporary assignment or appointment, insofar as is possible, the 
assignment or appointment shall be given to the senior employee possessing 
minimum qualifications and assigned to the office in which the vacancy occurs. 

While any authorized position remains vacant or unfilled the workload which 
would otherwise be assigned to it shall be distributed equally among all 
employees in represented classifications remaining in the work unit.  If OCII 
meets its obligations under this paragraph, the assignment of those additional 
duties to other employees under terms of this provision shall not be subject to the 
grievance procedure. If a posted position is not filled within a month of the 
closing date of the posting, applicants will be advised of the reason therefore.  
OCII will use its best efforts to fill vacancies as soon as possible.  The section 
chairperson and all unsuccessful applicants shall be advised in writing when a 
posted vacancy has been filled. 

The appointment or non-appointment to a position outside the Union-represented 
job classifications will not give rise to a grievable matter.  The appointment or 
non-appointment to a bargaining unit position may give rise to a grievable matter.  
All applications shall receive equal consideration. 
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Upon request, OCII shall provide to the Union a list of applicants to be 
interviewed for any bargaining unit position.  Following the interviews OCII 
shall, upon request, provide to the Union the basic set of questions used in the 
interview. 

Any internal applicant who applies for a position but is not offered the position 
may submit a written request for an explanation of the determination not to offer 
her or him the position.  OCII will respond in writing to the request within fifteen 
(15) days after the request is received and OCII’s response will specify the 
reasons for the determination. 
  

SECTION 13.  TEMPORARY PERSONNEL 
 
OCII shall make every effort to limit positions filled on a temporary basis for no more 
than sixty (60) calendar days, except in case of leaves of absence. 
 
SECTION 14.  SUBCONTRACTING AND CONTRACTING OUT 
 
It is the preference of OCII and the Union to preserve work and job opportunities for 
Bargaining Unit employees.  If OCII contemplates the contracting out of work normally 
performed by the bargaining unit or employees on a recall list, it shall notify the Union at 
least thirty (30) days prior to announcing bid requirements and, upon the request of the 
Union, meet and confer within a fifteen (15) working day period to enable the Union to 
present alternatives to contracting or subcontracting, and shall make available for 
inspection any and all pertinent documentation relating to the service contemplated to be 
contracted out. 
 
Prior to implementing any layoff, OCII shall reduce or eliminate any work performed by 
subcontractors and allow represented employees considered for a layoff to perform such 
work to the extent that said employee(s) reasonably possess, or with reasonable training 
would possess, the skill and knowledge necessary to perform such work within the 
timelines established by OCII in its sole discretion. 
 
SECTION 15.  CHILD CARE 
 
OCII agrees to work with the Union in seeking ways of providing, through community 
agencies, childcare facilities for the children of employees of OCII.  To that end a joint 
committee will be appointed comprised of two (2) OCII representatives and two (2) 
Union representatives to research the availability of current child care facilities and to 
determine how that information can best be disseminated to OCII staff. 
 
SECTION 16.  RETIREMENT. 
 
Retirement Program:  Membership in the California Public Employees’ Retirement 
System (CalPERS) is required by OCII contract for permanent, biweekly salaried 
employees.  OCII’s current formula is 2% @ 55 full and modified formula for employees 
who are not “new members” pursuant to the Public Employees’ Pension Reform Act of 
2013 (PEPRA).  “New members” as defined by PEPRA shall receive the formula as 
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provided by statute for such new members.   All member benefits shall be in compliance 
with terms of OCII’s contract with CalPERS and state law.   Effective close of business 
June 30, 2012, the Employer Paid Member Contribution (“EPMC”) was discontinued.  
Employees shall contribute an additional 3.5% of wages, to offset the cost of pension 
contribution requirements established by CalPERS.  Such contribution shall be on a pre-
tax basis upon the effective date of a new CalPERS contract authorizing such treatment.  
The new contribution shall be implemented as follows: 
 

Effective the first day of the first full pay period following ratification of 
this MOU: 1.00% 

Effective the first full pay period in October, 2015:  1.25% 

Effective the first full pay period in July 2016: 1.25% 

SECTION 17.  MEDICAL CARE 
 
Through the term of this Agreement, OCII, agrees to provide health benefits coverage at 
a level comparable to that provided State employees through the Public Employees 
Medical and Hospital Care Act.  OCII’s contribution towards the health benefits coverage 
shall be at the level established for such employees by Section 22871 of the Public 
Employees’ Medical and Hospital Care Act for the term of the Agreement.  At present, 
these monthly contribution rates are as much as follows: 

Employee only $655.00734.00 

Employee plus one $1,246.001398.00 

Employee plus two or more $1,605.001788.00 

If the contribution formula provided in this Section 22871 is changed or deleted, this 
Section of the Agreement shall be reopened for negotiation of OCII’s contribution 
towards the health benefits coverage.   

Should OCII take an action which would terminate PERS health benefits coverage for its 
retirees and dependents, a resolution to continue participation as a Special District in the 
PERS health benefits programs shall be considered by OCII’s governing board prior to 
such terminating action taking effect.  Prior notice shall be given to all retirees then 
enrolled in the PERS health benefits coverage of the governing board’s consideration of 
said resolution. 

SECTION 18.  DENTAL CARE 
 
Delta Dental insurance coverage will be provided following a three-month wait for 
enrollment of new employees.  OCII will pay 100% of the cost of the employee and 
dependent coverage during the term of this Agreement.   

OCII will provide retiree-paid continuation of the dental insurance coverage. 
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SECTION 19. VISION CARE 
 
Vision plan coverage will be provided following a three-month wait for enrollment of 
new employees.  OCII will pay 100% of the cost of the employee and dependent 
coverage for the selected vision plan through the duration of the contract. 
 
SECTION 20.  CAFETERIA PLAN (SECTION 125 PRE-TAX AND OTHER 
TAXABLE BENEFITS) 
 
During the term of this Agreement OCII will maintain the Cafeteria Plan (Section 125 
Plan) for bargaining unit employees administered by Infinisource. The Internal Revenue 
Service sets the limits for Pre-Tax benefits that may differ from year to year.  Employees 
who wish to continue participation in the Flexible Benefits programs must re-enroll each 
year during the open enrollment period (December of each year) for a January 1st 
effective date. 
 
SECTION 21. WELLNESS INCENTIVE PROGRAM 

The following provision shall sunset as of December 31, 2016: 
 
During the term of this Agreement, any full time employee leaving the employment of 
OCII upon service or disability retirement may receive payment for a portion of sick 
leave earned but unused at the time of separation. 
 
The amount of this payment shall be equal to 2.5% of sick leave balances earned but 
unused at the time of separation times the number of whole years of continuous 
employment times an employee’s salary rate, exclusive of premiums or supplements at 
the time of separation.  Sick leave earned prior to June 30, 1980 and unused at the time of 
separation shall not be included in this computation as the payment for such leave is 
already paid to the employee upon retirement pursuant to Section 6.B(1) of this 
Agreement.   
 
As provided for in Section 9.A(2)(c) of this Agreement, unpaid sick leave credits in 
excess of 1040 hours (130 days) will be reported to PERS and credited to the employee’s 
PERS service credit pursuant to Section 20965 of the Public Employees’ Retirement 
Law. 

SECTION 22.  JOINT LABOR MANAGEMENT COMMITTEE 
 
The parties agree to establish a Joint Labor Management Committee with equal 
representation from both OCII and the Union.   
 
The Joint Labor Management Committee shall meet at a minimum on a quarterly basis, 
and in addition, as needed to address matters the parties agree are of mutual concern 
which arise during the course of this Agreement.  By mutual agreement, the Committee 
may discuss grievance matters subject to arbitration.  
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The Committee is specifically empowered to establish such sub-committees as may be 
needed to consider and recommend solutions to workplace issues and concerns.  

 
SECTION 23.  MILEAGE AND TRAVEL EXPENSE 
 
Employees required to use their personal cars in the conduct of official OCII business 
shall be reimbursed for such use in the same manner as established by the City and 
County of San Francisco.  Upon request, an employee will be given a verifying letter for 
his or her use in filing his or her income tax return. 

Subject to the availability of funds, OCII shall make its best effort to provide OCII 
vehicles or Muni tokens for employees to use for OCII business to minimize the use of 
personal vehicles. OCII shall reimburse employee’s travel expenses in accordance with 
Official Memorandum No. 7, Supplement No. 4.    

SECTION 24.  OTHER BENEFITS 
 
All other benefits provided by OCII as of the effective date of this Agreement shall be 
continued in effect for the term of this Agreement, subject only to such changes as may 
be approved by the Commissioners of OCII after negotiations with the Union. 
 
SECTION 25.  STRIKES AND LOCKOUTS 
 
During the term of this Agreement, OCII agrees that it will not lock out employees and 
Union agrees that it will not engage in any work slowdown, work stoppage, or strike 
growing out of any dispute relating to the terms of this Agreement. Observance of the 
picket line of another organization sanctioned by the San Francisco Labor Council shall 
not be considered a violation of this Section. In the event of a violation of this provision 
by the Union and/or the employees, OCII may in addition to other remedies discipline 
such employees. 
 
SECTION 26.  PROGRESSIVE DISCIPLINE 
 
Except in cases of serious misconduct where immediate disciplinary action is warranted, 
any employee who fails to perform his or her duties in a satisfactory manner shall, 
normally, be warned orally and/or in writing by his or her supervisor in a conference held 
for this purpose.  The supervisor shall offer specific examples of unsatisfactory 
performance and specific proposals for improvement.  Any employee who continues to 
perform his or her duties in an unsatisfactory manner shall be notified in writing of his or 
her lack of satisfactory performance.  Such notice shall contain an explanation of his or 
her failure to perform with a directive that action be taken to correct the deficiency and/or 
some recommendation for disciplinary action.  A copy of such notice shall be sent to the 
Union.  The Union shall be notified when employees are disciplined or discharged. An 
employee shall, normally, be given two weeks’ notice prior to discharge except where the 
circumstances constitute an emergency in which it is necessary to take immediate action.  
Such emergencies shall include, but not be limited to, situations in which there is risk of 
harm or violence to persons, damage to property, or destruction of evidence. 
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Disciplinary action against employees shall be subject to appeal as provided in the 
grievance procedure or, for probationary employee, as provided in Section 6.D Probation. 

SECTION 27 GRIEVANCES 
 
A. Definition 
 

A Grievance shall be defined as any dispute which involves the interpretation or 
application of, or compliance with this Agreement, discipline or discharge. 

 
B. Grievance Description 

 
The Union and the City agree that the following guidelines will be used in the 
submission of grievances: 
 
a.  The basis and date of the grievance as known at the time of submission; 

b.  The section(s) of the contract which the Union believes has been violated; 

c.  The remedy or solution being sought by the Grievance. 

C. Procedure 
 
  The management representative named in the Steps of this grievance procedure 

may appoint a designated representative to act on his/her behalf with the 
accompanying authority to settle the grievance at the appropriate grievance step.  

 
  Only the Union shall have the right on behalf of a disciplined or discharged 

employee to grieve the discipline or discharge action. 
 
  Grievances related to a suspension of an employee may be submitted initially at 

Step II of this procedure within fifteen (15) calendar days of the final notice of 
termination. 

 
  Grievances related to a termination of an employee must be submitted initially at 

Step II or III of this procedure within fifteen (15) calendar days of the final notice 
of termination.  

 
D. Monetary Relief 
 
  Except for grievances based on alleged violations of Section 6(H) (Temporary 

Assignment to a Higher Paying Classification) in no event shall a grievance 
include a claim for money relief for more than a thirty (30) working day period 
prior to the initiation of the grievance. For grievances based on alleged violations 
of Section 6(H) (Temporary Assignment to a Higher Paying Classification), in no 
event shall a grievance include a claim for money relief for more than a forty-five 
(45) working day period prior to the initiation of the claim as described in that 
section.  
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In the event that the parties agree to settle a grievance through a formal settlement 
agreement containing a back pay provision or in the event that an arbitrator makes 
an award pursuant to this MOU’s grievance procedure that includes back pay, 
OCII will issue a payment in the appropriate amount within 90 days from the date 
the settlement agreement is fully executed or, in the case of an arbitration award, 
within 90 days from either: (a) the date of receipt of an arbitration award that sets 
forth a specific dollar amount of back pay; or (b) the date the parties verify and 
agree on the specific back pay calculation. If OCII does not meet this 90-day 
deadline, the grievant(s) shall be entitled to interest at the rate of 5% per year 
beginning on the 91st day until the date the payment is issued. In the event that 
either party moves to judicially challenge the arbitration award, the ninety (90) 
day deadline shall apply upon the resolution of such challenge, assuming the 
resolution to the judicial challenge is final and contains a specific dollar amount 
as discussed above. 

 
E. Time Limits 
 

The parties have agreed upon this grievance procedure in order to ensure the swift 
resolution of all grievances.  It is critical to the process that each step is followed 
within the applicable timelines.  Steps are skipped only with the express, prior 
approval of the other party, except as outlined in this subsection. 
 
All time limits referred to in this section are binding on each party. 
 
A time limit may be extended by the Union and the Management Official 
responsible for the decision making at the particular step of the process by 
agreement entered into prior to the expiration of the time limit.  This agreement 
must be confirmed in writing by the party initiating the extension request.  Failure 
by the Union to follow the time limits, unless mutually extended, shall cause the 
grievance to be withdrawn.  Failure of the City to follow the time limits shall 
serve to move the grievance to the next step. 
 
Any deadline date under this procedure that falls on a Saturday, Sunday or 
Holiday shall be continued to the next business day. 

 
F. Steps of the Grievance Procedure 
 

1. Informal Discussion with Immediate Supervisor 

An employee having a grievance may first discuss it with the employee’s 
immediate supervisor, or the next level in management, to try to work out 
a satisfactory solution in an informal manner. The employee may have a 
representative at this discussion. 

 
2. Step I Immediate Supervisor 

If a solution to the grievance, satisfactory to the employee and the 
immediate supervisor is not accomplished by informal discussion, the 
Union may pursue the grievance further. 
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The Union shall submit a written statement of the grievance to the 
immediate supervisor within fifteen (15) calendar days of the facts or 
event giving rise to the grievance, or within fifteen (15) calendar days 
from such time as the employee or Union should have known of the 
occurrence thereof.  In cases alleging sexual harassment, the time limit 
during which to file a grievance shall be four (4) months. 
 
The immediate supervisor will make every effort to arrive at a prompt 
resolution by investigating the issue.  He/she shall respond in writing 
within five (5) calendar days. 

 
3. Step II Department Head/Designee 

If the grievance is not satisfactorily resolved in Step I, the written 
grievance shall be advanced, containing a specific description of the basis 
for the claim and the resolution desired, and submitted to the Human 
Resources Manager or his/her designee within fifteen (15) calendar days 
of receipt of the Step I response.  The parties shall meet within fifteen (15) 
calendar days, unless a mutually agreed upon alternative is established.  
The Human Resources Manager/designee shall, within fifteen (15) 
calendar days of receipt of the written grievance, or within ten (10) 
calendar days of the date the meeting is held, whichever comes later, 
respond in writing to the grievant and the Union, specifying his/her 
reason(s) for concurring with or denying the grievance. 

 
4. Step III Executive Director/Designee 

If the decision of the Human Resources Manager/designee is 
unsatisfactory, the Union may, within fifteen (15) calendar days after 
receipt of the Department’s decision, submit the grievance in writing to 
the Executive Director. 

 
The Executive Director or designee shall have fifteen (15) calendar days 
after receipt of the written grievance in which to review and seek 
resolution of the grievance and respond in writing. 
 
Subject to applicable law, the Executive Director shall have authority to 
settle grievances at this step. 

 

5. Step IV Final and Binding Arbitration  

Should there be no satisfactory resolution at Step III, the Union has the 
right to submit and advance the grievance to final and binding arbitration 
within thirty (30) calendar days of receipt of the Step III response.  The 
parties shall utilize a standing panel of seven (7) arbitrators for arbitrator 
selection.  The initial standing panel as of the effective date of this 
Agreement shall consist of the same arbitrators as are included on the 
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equivalent panel for SEIU 1021 employees of the City and County of San 
Francisco. 
 
To select an arbitrator from the standing panel, the parties shall strike 
alternately from the standing panel until one arbitrator remains to hear 
each particular case. The party who strikes first will alternate between 
parties; however, the first party to strike will be determined by lot, coin 
flip or comparable method. The parties acknowledge that in a particular 
case they retain the right to be able to mutually agree to select an arbitrator 
who may or may not be on the standing panel. 
 
If an arbitrator is no longer available or willing to serve on the Standing 
Panel due to death, retirement, incapacity, or other reason personal to the 
arbitrator, or in the event that the parties mutually agree to remove an 
arbitrator from the standing panel, the parties shall attempt to agree on a 
replacement arbitrator. If the parties cannot reach mutual agreement on a 
replacement arbitrator within ten (10) days of their initial discussions, the 
parties shall jointly request a list of seven (7) arbitrators from the 
California State Mediation and Conciliation Service (CSMCS).  Each 
party shall then select four (4) arbitrators from that list; the one arbitrator 
in common shall serve as the replacement, unless the parties mutually 
agree otherwise. If there are two (2) arbitrators in common, then the 
parties shall toss a coin to determine the replacement arbitrator.  If there 
are more than two (2) arbitrators in common, then the parties shall 
alternately strike names until one (1) arbitrator remains; the decision of 
which party will strike first shall be determined by a coin toss.  

 
Except when a statement of facts mutually agreeable to the Union and 
OCII is submitted to the arbitrator, it shall be the duty of the arbitrator to 
hear and consider facts submitted by the parties. 

 
OCII and the Union must commence selecting the arbitrator and 
scheduling the arbitration within thirty (30) calendar days of the Executive 
Director’s receipt of the Union’s arbitration request.  The parties agree to 
recommend to the selected arbitrator that the hearing be scheduled within 
ninety (90) calendar days of his/her selection.  Should the designated 
arbitrator be unable to comply with this requirement, the parties may by 
mutual agreement commence contacting other arbitrators on the panel, 
beginning with the last struck, until an arbitrator is selected who will meet 
such requirement. 
 
The arbitrator shall have no authority to add to, subtract from, or modify 
the terms of this Agreement. 
 
The parties shall encourage the arbitrator to make his/her awards within 
forty-five (45) calendar days following the receipt of closing arguments or 
briefs. By the parties’ mutual agreement, or as determined by the 
arbitrator, the arbitrator in a grievance appealing the termination of 
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employment may issue a bench decision on the record, stating the 
arbitrator’s award and the reasons therefore. The decision of the arbitrator 
shall be final and binding on all parties.   

 
Each party shall bear its own expenses in connection therewith.  All fees 
and expenses of the arbitrator and court reporter and report, if any, shall be 
borne and paid in full and shared equally by the parties.  Transcript costs 
shall be paid separately by the party requesting the transcript.  If parties 
mutually request, and the arbitrator agrees, a court reporter may not be 
required. 
 
Individuals who may have direct knowledge of the circumstances relating 
to the grievance may be present at the request of either party at the 
hearing.  In the case of employees of  OCII, they shall be compensated at 
an appropriate rate of pay for time spent. 

 
G. Expedited Arbitration 

 
Suspensions up to and including fifteen (15) days and written warnings shall be 
processed through an expedited arbitration proceeding.  By mutual written 
agreement entered into, before or during Step III of the grievance procedure, the 
parties may submit other grievances to this expedited arbitration process. The 
Arbitrator for expedited arbitration shall be chosen, and the arbitration scheduled, 
in the same manner as for non-expedited arbitration. The parties shall not use 
briefs.  Every effort shall be made to have bench decisions followed up by written 
decisions.  These decisions will be final and binding, and shall not be used in any 
other cases except those of the grievant involved.  Transcription by a certified 
court reporter shall be taken but shall be transcribed only at the direction of the 
arbitrator. 
 
Each party shall bear its own expenses in connection therewith.  All fees and 
expenses of the arbitrator and court reporter and report, if any, shall be borne and 
paid in full and shared equally by the parties. 

 
In the event that an expedited arbitration hearing is canceled resulting in a 
cancellation fee, the party initiating the request or causing the cancellation shall 
bear the full cost of the cancellation fee, unless a mutually agreed upon alternative 
is established. 

 
H. Rights of Individuals 

 
An employee may not be disciplined or discharged without just cause and without 
written notice of the intended action.  OCII agrees to follow the principles of 
progressive discipline. 
 
Employees who are released or disciplined during their initial probationary period 
or during any probationary period established by this Agreement, may appeal the 
release or discipline provided that the grounds for the grievance or appeal shall be 
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limited to a claimed violation of the provisions of Section 3 (Nondiscrimination).  
In such an appeal the employee shall bear the burden of proof with respect to the 
claimed violation. 
 
Employees covered by this agreement with temporary status shall be subject to 
termination or dismissal for just cause only, and the rights described in these 
sections of the Agreement, including the right to expedited or regular arbitration, 
in the appropriate case, upon their completion of six (6) months of service. 

 
I. Skelly Rights 

 
An employee subject to suspension or discharge, shall be entitled, prior to the 
imposition of that discipline or discharge, to a hearing and to the following: 
 
a. A notice of the proposed action; and 

b. The reasons for the proposed discipline; and 

c. A copy of the charges and the materials upon which the action is based; 
and 

d. The right to respond, either orally or in writing, to the authority initially 
imposing the discipline. 

The Skelly meeting shall be presided over by a management representative who is 
not the employee’s immediate supervisor unless the Department provides the 
opportunity for the employee to seek administrative review of the Skelly Officer’s 
recommendation prior to the Appointing Officer taking final disciplinary action. 

 
SECTION 28.  SAVING CLAUSE 
 
Should any part hereof or any provisions herein be declared invalid by a court of 
competent jurisdiction, such invalidation of such part or portion of this Agreement shall 
not invalidate the remaining portions hereof and the remaining portions hereof shall 
remain in full force and effect for the duration of Agreement.  

SECTION 29.  SCOPE OF THE AGREEMENT 
 
Except as provided otherwise herein, the parties acknowledge that during the negotiations 
that preceded this Agreement each party had the unlimited right and opportunity to make 
demands and proposals with respect to any subject or matter and that the understandings 
and agreements arrived at by the parties after the exercise of that right and opportunity 
are set forth in this Agreement.  Therefore, for the life of this Agreement, OCII and the 
Union each voluntarily and unqualifiedly waives the right, and each agrees that the other 
shall not be obligated to negotiate collectively with respect to any subject or matter 
referred to, or covered in this Agreement, or with respect to any subject or matter not 
specifically referred to or covered in this Agreement, even though such subjects or 
matters may not have been within the knowledge or contemplation of either or both of the 
parties at the time they negotiated and signed this Agreement. 
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The parties understand and agree that the Personnel Policy of OCII is applicable to all 
employees of OCII and that, notwithstanding this Agreement, all employees in the Unit 
are subject to such Personnel Policy and any other applicable rule or regulation of OCII; 
provided, however, that the provisions of this Agreement shall supersede and control any 
conflicting or inconsistent OCII policy, rule or regulation. 
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APPENDIX A 

CLASSIFICATIONS INCLUDED IN BARGAINING UNIT 
 

Effective First Day of the First Full Pay Period Following February 3, 2015July 1, 2019 
 
SYMBOLS: 
 

P - Classifications authorized for paid overtime. 
Z - Classifications authorized for compensatory time off. 

 

CLASSIFICATION 
BIWEEKLY 

SALARY 
Step 1 Step 5* 

P Account Clerk I  
$1,82821

29 
$2,22225

88 

P Account Clerk II 
$2,11624

66   
$2,57129

77 

Z Accountant I  
$2,30526

85 
$2,80232

64 

Z Accountant II  
$2,55429

76 
$3,10436

17 

Z Accountant III  
$3,08835

98 
$3,75343

73 

P (A) Administrative Secretary  
$2,35027

37 
$2,85633

26 
P (B) Administrative Secretary $2055 $2498 

Z Assistant Harbormaster  
$2,33925

59 
$2,84331

10 

Z Assistant Planner  
$2,81632

81 
$3,42339

88 

Z Associate Planner  
$3,34038

91 
$4,06047

30 

Z Community Services Specialist  
$2,17925

39 
$2,64930

86 

Z Contract Compliance Specialist I  
$2,83629

50 
$3,44735

86 

Z Executive Secretary 
$2,46827

13 
$2,90032

98 

Z Facility Maintenance Supervisor  
$2,22725

92 
$2,83731

52 

P Facility Maintenance Worker  
$2,01123

42 
$2,44428

47 

P Harbor Attendant  
$2,01123

42 
$2,44428

47 
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CLASSIFICATION 
BIWEEKLY 

SALARY 
Step 1 Step 5* 

P Harbor Office Assistant 
$1,77219

82 
$2,15424

09 

P Harbor Office Supervisor  
$2,33427

13 
$2,83732

98 

P Harbor Security Officer 
$1,63719

07 
$1,99023

17 

P Law Clerk I 
$2,48522

27  
$3,021 

P Law Clerk II 
$2,67531

11 
$3,25137

81 

Z Management Assistant I  
$2,23326

02 
$2,71431

62 

Z Management Assistant II 
$2,53429

51 
$3,08035

87 

Z Management Assistant III 
$2,90533

85 
$3,53141

14 

P Office Assistant I  
$1,70522

61 
$2,07027

48 

P Office Assistant II  
$1,94322

61 
$2,36227

48 

P Project/Planning Associate  
$1,91522

27 
$2,32827

07 

Z Property Management Specialist  
$3,31738

64 
$4,03246

96 

P Purchasing Assistant  
$2,16325

19 
$2,62930

62 

Z Records & Information Supervisor  
$2,33227

13 
$2,83532

98 

P Records Specialist I  
$1,79119

82 
$2,17724

09 

P (A) Records Specialist II  
$1,98623

13 
$2,41328

12 
P (B) Records Specialist II $2055 $2379 

P Secretary  
$1,85121

56 
$2,25026

20 

Z Senior Community Services Specialist 
$2,49829

10 
$3,03635

37 

P Senior Harbor Attendant  
$2,17222

66 
$2,64027

54 

Z Senior Legal Secretary 
$2,72531

11 
$3,31237

81 

P (A) Senior Office Assistant  
$1,98523

13 
$2,41328

12 
P (B) Senior Office Assistant $2055 $2379 
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CLASSIFICATION 
BIWEEKLY 

SALARY 
Step 1 Step 5* 

Z Senior Planner  
$3,96346

17 
$4,81756

13 

Z Staff Associate I  
$1,79620

95 
$2,18531

51 

Z Staff Associate II   
$2,22625

93 
$2,70725

41 

P Support Services Supervisor  
$2,46829

43 
$2,90035

77 
 

* Salary range may be further extended in increments of 2.5% above base pay, not to 
exceed a total 7.5% above base pay, pursuant to Section 6.G (Extended Range).
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APPENDIX B 

FUNCTIONAL LINES AND SINGLE CLASSIFICATIONS 

 

I. FUNCTIONAL LINES: II. SINGLE CLASSIFICATIONS: 

Accountant III Assistant Harbormaster 
Accountant II Contract Compliance Specialist I 
Accountant I Facilities Maintenance Supervisor 
                # Facilities Maintenance Worker 
Account Clerk II                Harbor Office Assistant 
Account Clerk I Harbor Office Manager 
               # Harbor Security Officer 
Senior Planner Project/Planning Associate 
Associate Planner Property Management Specialist  
Assistant Planner Purchasing Assistant 
 # Records & Information Supervisor 
Management Assistant III Senior Legal Secretary 
Management Assistant II Staff Associate I  
Management Assistant I Staff Associate II 
 # 
Support Services Supervisor 
Senior Office Assistant 
Office Assistant II 
Office Assistant I 
 # 
Executive Secretary 
Administrative Secretary  
Secretary  
 # 
Senior Community Services Representative 
Community Services Representative 
 # 
Records Specialist II 
Records Specialist I 
 # 
Senior Harbor Attendant 
Harbor Attendant  
 
 


