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450-0582016-002 Agenda Iltem No. 5 (c)

Meeting of July 19, 2016

MEMORANDUM

TO: Community Investment and Infrastructure Commissioners

FROM: Tiffany Bohee, Executive Director

SUBJECT: Authorizing a Personal Services Contract with MJF & Associates Consulting, a
sole proprietorship, to manage the Office of Community Investment and
Infrastructure’s (“OCII”) Hunters Point Shipyard Site Office and to provide
outreach and administrative support services to the Mayor's Hunters Point
Shipyard Citizen’s Advisory Committee (‘CAC"), the Legacy Foundation, and
OClII for a contract term of July 1, 2016 to June 30, 2019, and a total contract
amount of $997,906.77; Hunters Point Shipyard Redevelopment Project Area

EXECUTIVE SUMMARY

On February 17, 2016, the Office of Community Investment and Infrastructure’s (“OCII”) issued a
Request for Proposals (“RFP”) notifying prospective proposers of the opportunity to contract with
OCII to operate OCllI's Site Office at the Hunters Point Shipyard (“Shipyard”), located at 451
Galvez Street. The Site Office is responsible for providing administrative support, information and
outreach services (collectively “Support Services”) to OCII, the Mayor's Hunters Point Shipyard
Citizen’s Advisory Committee (“CAC”), CAC Sub-committees, and the Legacy Foundation.

OCII received three proposals by the March 21, 2016 RFP submission deadline. A panel
consisting of two CAC members and three OCI| staff reviewed the proposals and interviewed all
three applicants. After completing the evaluation, the panel decided to recommend MJF &
Associates Consulting, who is also the current Shipyard Site Office operator. The CAC concurred
with this endorsement at its July 11, 2016 meeting.

BACKGROUND

In 1991, the United States congress designated the Shipyard for formal closure under the federal
Defense Base Closure and Realignment Act (“BRAC") and authorized the United States
Department of the Navy (the “Navy”) to transfer the Shipyard in phases over time and upon clean
up, to OCII at no cost.
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In 1995, the CAC was formed consisting of 29 members appointed by the Mayor, representing residents of
Bayview Hunters Point ("BVHP"), tenants or businesses operating at the Shipyard, and members of the public
with various technical expertise, to advise OCIl on conversion of the Shipyard to civilian use and its subsequent
development.

Since 1996, OCII has operated a site office at the Shipyard, which has been managed by a consultant who is
required to provide support services to the CAC, the Legacy Foundation, and OCIl and to disseminate
information about OCII's redevelopment efforts at the Shipyard to the BYHP community and the broader public.
Additionally, the Site Office assists with property management functions, such as overseeing OCll's security
badging program and issuance of temporary site access passes.

DISCUSSION

Request for Proposals Issuance

In accordance with the OCII's Purchasing Policy, staff issued an RFP on February 17, 2016, seeking responses
from qualified consultants to perform Support Services for the CAC, the Legacy Foundation, and OCII.

The RFP was advertised on the OCIl website and on the City’s "Bids and Contracts” website. The RFP was
also advertised in the San Francisco Examiner.

On March 2, 2016, staff hosted a pre-submittal meeting for prospective proposers; an overview of the history
and recent redevelopment activities on the Shipyard was provided at the meeting. Staff also briefly reviewed
information provided in the RFP regarding the role and scope of work of the site office consultant. The meeting
concluded with a question and answer period.

Selection and Vendor Recommendation

OClII received three proposals by the March 21, 2016 RFP submission-deadline. Staff confirmed the proposal’s
completeness and responsiveness in accordance with the requirements of the RFP. Subsequently, a panel
consisting of two CAC members and three OCII staff reviewed the proposals and interviewed all three applicant
teams. The following firms submitted proposals:

1. MJF & Associates Consulting;
2. JBR Partners, Inc.; and
3. Yolanda’s Construction Administration & Traffic Control (YCAT-C)

After evaluating and comparing the applicants’ proposed work programs, staffing lists, budgets, and their
professional experience and references, the panel ranked the proposers as follows: 1) MJF & Associates
Consulting; 2) JBR Partners, Inc.; and 3) Yolanda's Construction Administration & Traffic Control. MJF &
Associates Consulting (“MJF”) scored consistently higher in all categories of the written proposal and in the oral
interview. MJF & Associates Consulting submitted a proposal that demonstrated ample and relevant experience,
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a management team that is familiar with the Shipyard and the BVHP community, as well as recommendation
letters validating their knowledge and experience to perform tasks related to management of the Shipyard Site
Office. MJF’s budget was also within the competitive range when compared to other respondents proposing the
same services.

During the contract negotiation phase, OCII staff was informed that MJF & Associates was unable to perform
the community outreach portion of the scope of work due to an unforeseen conflict of an outreach subcontractor.
Upon conferring with MJF & Associates, OCII staff then began negotiations with the second highest ranked
proposer, JBR Partners, Inc. (“JBR”), to perform only the outreach scope. After several meetings and
discussions, OCI| staff, MJF & Associates, and JBR Partners were successful in reaching an agreement.

M.J.F. & Associates Consulting

Micah J. Fobbs, the principal of MJF & Associates Consulting, has been the principal consultant of the firm
managing OCll's Site Office at the Shipyard since July 2013. Since assuming management responsibilities at
the Site Office, Mr. Fobbs has developed a rapport with the BVHP community and various community
organizations. Additionally, the members of MJF & Associates Consulting team also have previous experience
at the Shipyard Site Office providing administrative support to the Shipyard CAC and disseminating information
about the redevelopment of the Shipyard to the broader BVHP community.

MJF & Associates Consulting is a certified San Francisco Local and Small Business Enterprise (“SBE”) through
the City and County of San Francisco Contract Monitoring Division. The City's SBE certification satisfies OCll's
Small Business Enterprise standards.

JBR Partners, Inc.

JBR Partners, Inc. ("JBR") is a certified San Francisco LBE firm located in Bayview Hunters Point (94124), that
has provided outreach and support services for large public agencies and non-profits in the City and County of
San Francisco since 2009. James Bryant, the project lead, is a BVHP resident and has over 25 years of
outreach and negotiation experience.

JBR’s team has several years of experience working on projects in the BVHP area, including outreach for large
community meetings and events. JBR's outreach team also includes “Community Ambassadors” that specialize
in interacting with and reaching out to diverse populations. The team recently provided outreach and translation
support services at Super Bowl City, SF Pride Parade, Bay to Breakers, the Chinese New Year Parade, Outside
Lands, Transbay Transit Center, the Free Muni for Seniors Program, and for the HAS Low Income Lifeline Pass
Program.

Scope
The Site Office confractor will provide office mana'gement and support services to OCII for Phases 1 and 2 of

the Hunters Point Shipyard and Candlestick Point (together, the “Project Area”), site office management,
outreach services, administrative services to the CAC and Legacy Foundation, and oversee the security
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badging program for the Shipyard. The Site Office contractor will staff and operate the Site Office Monday
through Friday from 8:00 a.m. to 5:00 p.m.

The administrative services to be provided by the Site Office contractor to the CAC and Legacy Foundation
include: staffing and recording public meetings; working with CAC members and committee chairs to generate
meeting agendas; posting and noticing documents in compliance with public meeting guidelines; documenting
attendance; and maintaining meeting records and documents to be made accessible to the public. The Site
Office contractor will provide outreach services in coordination with the Outreach Subcontractor to increase
community participation in CAC and Legacy Foundation meetings. Outreach will also include establishing
relationships with and disseminating information about the Project Area to Bayview Hunters Point area
residents, homeowners, community organizations, and businesses.

Contract Term and Costs

This contract is for a 3 year term beginning July 1, 2016 to June 30, 2019. The total contract amount is
$997,906.77. The contract will be funded as a project cost under the Phase | DDA with HPS Development Co.
LP, the Shipyard’s master developer.

Payments associated with this Contract are included on OCIlI's Recognized Obligation Payment Schedule
(“ROPS” Line 25) as authorized by the Oversight Board Resolution No. 11-2012 on August 27, 2012.

CITIZENS ADVISORY COMMITTEE AND COMMUNITY REVIEW

The proposed contract was presented to two CAC subcommittees (Business & Employment Subcommittee on
June 16, 2016 and the Executive Subcommittee on June 27, 2016) prior to presentation to the full CAC on July
11, 2016.

OCII staff, in conjunction with the proposed contractor, made changes to the contract based on feedback
received from members of the CAC. Changes included modifications to language concerning the process for
publically disseminating information from external sources outside of the CAC; and addition of language to
include CAC members as participants in monthly outreach coordination meetings.

CALIFORNIA ENVIRONMENTAL QUALITY ACT

Authorization of the Contract is not a project, as defined by the California Environmental Quality Act ("CEQA") in
CEQA Guidelines Section 15378(b)(5) and therefore is not subject to environmental review under CEQA. The
Contract will allow for the provision of administrative support, outreach and information services and will not
independently result in a physical change in the environment.
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STAFF RECOMMENDATION
Staff recommends authorization of a personal services contract with MJF & Associates Consulting for a three

year term and an amount not to exceed $997,906.77 to operate OCII's Shipyard Site Office and to provide
support services to the CAC, the Legacy Foundation, and OCII.

ssistant Project Manager)

1@»/ Tiffany Bohee
E

xecutive Director

(Originated by Kasheica McKinney,

Exhibit A: HPS Site Office Management Personal Services Contract



Exhibit A

OFFICE OF COMMUNITY INVESTMENT AND INFRASTRUCTURE/
SUCCESSOR AGENCY TO THE REDEVELOPMENT AGENCY OF THE CITY AND
COUNTY OF SAN FRANCISCO

PERSONAL SERVICES CONTRACT

This PERSONAL SERVICES CONTRACT (“Contract”) is entered into as of [effective
date] by and between the OFFICE OF COMMUNITY INVESTMENT AND INFRASTRUCTURE/
SUCCESSOR AGENCY TO THE REDEVELOPMENT AGENCY OF THE CITY AND COUNTY
OF SAN FRANCISCO, a public body, corporate and politic (“OCII”), and MJF & ASSOCIATES
CONSULTING, a sole proprietorship (“Contractor”).

RECITALS

A. The Successor Agency to the Redevelopment Agency of the City and County of
San Francisco (commonly known as the Office of Community Investment and Infrastructure)
(the *“Successor Agency” or “OCII”) is completing the enforceable obligations of the
Redevelopment Agency of the City and County of San Francisco (the “Former Agency”) in the
Hunters Point Shipyard Redevelopment Project Area (“Project Area”) under the authority of the
California Community Redevelopment Law, Cal. Health & Safety Code 8§88 33000 et seq., as
amended by the Redevelopment Dissolution Law, Cal. Health & Safety Code 88 34170 et seq.,
and under San Francisco Ordinance No. 215-12 (Oct. 4, 2012) (establishing the Successor
Agency Commission and delegating to it state authority under the Redevelopment Dissolution
Law); and

B. In 1991, the United States Congress designated the Hunters Point Shipyard
("Shipyard™) for formal closure under the federal Defense Base Closure and Realignment Act
and authorized the United States Department of the Navy (the "Navy") to transfer the Shipyard,
in phases over time and upon clean up, to the San Francisco Redevelopment Agency
(“Agency’), now OCII at no cost. Subsequently, following substantial public outreach and input
by the Mayor’s Hunter Point Shipyard Citizens Advisory Committee (“CAC”) and the broader
Bayview Hunters Point (“BVHP”) community, OCII entered into agreements that would allow
for the subsequent development of the Shipyard. In 2003, a Disposition and Development
Agreement ("DDA") for Phase 1 of the Shipyard was executed with HPS Development Co., LP,
which outlines the development of the first 75 acres of land (“Phase 1 DDA”). The Conveyance
Agreement with the Navy was executed in 2004 and sets forth the framework for the phased
clean-up and transfer of the Shipyard from the Navy to OCII. In 2010 a DDA for Candlestick
Point and Phase 2 of the Hunters Point Shipyard was executed with CP Development Co., LP
establishing the development program for the remainder of the Shipyard and Candlestick Point
(“Phase 2 DDA”).

C. The California Department of Finance finally and conclusively determined that
the Phase 1 DDA, Phase 2 DDA, and other Project documents are enforceable obligations under
Redevelopment Dissolution Law. Letter, S. Szalay to T. Bohee (Dec. 14, 2012).
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D. In 1995, the CAC was formed to advise OCII on conversion of the Shipyard to
civilian use and its subsequent development. The CAC consists of up to 29 members appointed
by the Mayor, representing residents of Bayview Hunters Point ("BVHP"), tenants or
businesses operating at the Shipyard, and members of the public.

E. Since 1996, OCII has operated a Site Office at the Shipyard. The Site Office is
currently located at 451 Galvez Ave. The Site Office has been managed by a consultant who is
required to provide Support Services to the CAC and OCII and to disseminating information
about OCII's redevelopment efforts at the Shipyard to the BVHP community and the broader
public. Additionally, the Site Office assists with property management functions, such as
overseeing OCII’s security badging program.

F. On February 17, 2016, OCII issued a Request for Proposal ("RFP"), seeking
responses from qualified consultants to manage the Shipyard Site Office. OCII received three
proposals in response to the RFP which were evaluated by a five person panel (“Evaluation
Panel”).

G. The Evaluation Panel scored MJF & Associates the highest of the three
respondents based on their application and interview, and MJF & Associates has
successfully managed the Site Office for the past 3 years and is also equipped to take on
additional responsibilities such as office personnel management and engagement and
relationship management with the BVHP community. The Site Office services include
administrative support for publicly accessible CAC and Legacy Foundation meetings.

H. Under the Redevelopment Dissolution Law, successor agencies only have the
authority to enter into new contracts in compliance with enforceable obligation that existed prior
to June 28, 2011 and in accordance with Health and Safety Code 341773 (a) OCII has
determined that this Contract complies with the Phase 1 DDA, the Phase 2 DDA and related
project documents.
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AGREEMENT
NOW, THEREFORE, OCII and the Contractor agree as follows:

1. SCOPE OF SERVICES

Contractor shall provide the services described on Attachment A, "Scope of Services".

2. TIME OF COMPLETION

The Contract shall begin on July 1, 2016 and end on June 30, 2019, unless sooner
terminated in accordance with the terms of this Contract.

3. COMPENSATION AND METHOD OF PAYMENT

A. Compensation. The maximum amount payable under this Contract is $997,906.77.
Payment shall be made according to the schedule and terms described on Attachment B.
Contractor will submit monthly billing invoices to OCII. The invoices shall include the billing
amount, total hours invoiced, hourly billing rate, description of services rendered, supporting
documentation and Contractor’s signature. OCII staff will review and approve these invoices for
payment.

B. Taxes. No payroll or employment taxes of any kind will be withheld or paid by OCII
on behalf of Contractor. OCII will not treat Contractor as an employee with respect to the Contract
services for any purpose, including federal and state tax purposes. Contractor understands and
agrees that it is Contractor’s responsibility to pay all taxes required by law, including self-
employment social security tax. OCII will issue an IRS 1099 Form, or other appropriate tax-
reporting document, to Contractor for the Contract services.

C. Benefits. Contractor will not be eligible for, and will not participate in, any health,
pension, or other benefit of OCII which exists solely for the benefit of OCII employees during the
Contract Term.

4. NO PERSONAL LIABILITY

No member, official or employee of OCII shall be liable personally to Contractor or any
successor in interest in the event of any default or breach by OCII or for any amount which may
become due to Contractor or any successor or on any obligation under the terms of this Contract.

5. ASSIGNMENT OF CONTRACT

Contractor shall not assign this Contract, or any part thereof, without the prior express
written consent of OCII.

6. INTENTIONALLY OMITTED

PERSONAL SERVICES CONTRACT; HUNTERS POINT SHIPYARD SITE OFFICE MANAGEMENT



7. NON-FEDERAL LABOR STANDARDS

Contractor agrees that any employees performing work or services for Contractor shall be
paid not less than the prevailing wage rate and shall be subject to the same hours and working
conditions and shall receive the same benefits provided for similar work or services performed in
San Francisco. Contractor further agrees that the inclusion of the above provisions in this Contract
shall not be construed to relieve Contractor or any subcontractor from the pertinent requirements of
any applicable Federal labor standards provisions; and Contractor also agrees that the limitations, if
any, in these non-Federal labor standards provisions upon hours per day, per week, or per month
which the employees engaged on the work covered by this Contract may be required to work
thereon shall not be exceeded. Where minimum rates of pay required under State or local law are
higher than the minimum rates of pay required by or set forth in applicable Federal labor standards,
said State or local minimum rates shall be the applicable minimum rates of pay for such
classifications.

8a. INDEMNIFICATION

To the fullest extent allowable by law, Contractor shall hold harmless, defend at its own
expense and indemnify OCII, the City and County of San Francisco and their respective
commissioners, members, officers, agents and employees against any and all liability, claims, losses,
damages or expenses, including reasonable attorney’s fees, arising directly or indirectly from all acts
or omissions to act of contractor or its officers, agents or employees in rendering services under this
contract; excluding, however, such liability, claims, losses, damages or expenses arising from
OCI1I’s gross negligence or willful acts and is not contributed to by any act of, or by any omission to
perform some duty imposed by law or agreement on Contractor, its officers, agents or employees. In
addition to Contractor’s obligation to indemnify OCII, Contractor specifically acknowledges and
agrees that it has an immediate and independent obligation to defend OCII from any claim which
actually or potentially falls within this indemnification provision, even if the allegations are or may
be groundless, false or fraudulent, which obligation arises at the time such claim is tendered to
Contractor by OCII and continues at all times thereafter. This section does not apply to contracts for
construction design services provided by a design professional, as defined in California Civil Code
Section 2782.8.

8b. INDEMNIFICATION BY DESIGN PROFESSIONALS

This section applies to any design professional as defined in California Civil Code Section
2782.8 who is or will provide construction design services (“Design Professional”) as part of,
collateral to, or affecting this Agreement with the Contractor. Each Design Professional who will
provide construction design services shall hold harmless, defend at his or her own expense and
indemnify OCII, the City and County of San Francisco and their respective commissioners,
members, officers, agents and employees of and from all claims, loss, damage, injury, actions,
causes of action and liability of every kind, nature and description, including reasonable attorney’s
fees, directly or indirectly that arise out of, pertain to, or relate to the negligence, recklessness, or
willful misconduct of the Design Professional. It is expressly agreed and understood that the duty of
indemnification pursuant to this section, including the duty to defend, is to be interpreted broadly, to
the greatest extent permitted by law, including but not limited to California Civil Code Section
2782.8.
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9. INDEPENDENT CONTRACTOR

Contractor hereby declares that it is engaged in an independent business and agrees to
perform its services as an independent contractor and not as the agent or employee of OCII.
Contractor has and hereby retains the right to exercise full control and supervision of the services
and work to be provided under this Contract and full control over the employment, direction,
compensation and discharge of all persons assisting it in the performance of the services and work
hereunder. Contractor agrees to be solely responsible for all matters relating to payment of
employees, including, but not limited to, compliance with all federal, state and local payroll tax and
withholding requirements, workers’ compensation requirements and all regulations governing such
matters. Contractor agrees to be solely responsible for its own acts and those of its subordinates and
employees during the term of the Contract.

10. INSURANCE

A. Contractor must procure and maintain for the duration of the Contract, including any
extensions, insurance against claims for injuries to person or damages to property which may arise
from or in connection with the performance of the work under this Contract by the Contractor, its
agents, representatives, employees or subcontractors. If the Contractor maintains additional
coverages and/or higher limits than the minimums shown in this Article 10, OCII requires and shall
be entitled to the additional coverage and/or the higher limits maintained by the Contractor.

B. Minimum Scope of Insurance. Coverage must be at least as broad as:

(1) Insurance Services Office Commercial General Liability coverage
(occurrence form CG 00 01).

(2 Insurance Services Office Automobile Liability coverage, code 1 (form
number CA 00 01- any auto).

3 Workers” Compensation insurance as required by the State of California and
Employer’s Liability Insurance.

4 Professional Liability Insurance appropriate to the Contractor’s profession
covering all negligent acts, errors and omissions.

C. Minimum Limits of Insurance. Contractor must maintain limits no less than:

(1) General Liability: $2,000,000 per occurrence for bodily injury, personal
injury and property damage. If Commercial General Liability Insurance or other
form with a general aggregate limit is used, either the general aggregate limit must
apply separately to this project/location or the general aggregate limit must be twice
the required occurrence limit.

(2)  Automobile Liability: $1,000,000 per accident for bodily injury and property
damage.
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(3) Workers” Compensation and Employer’s Liability: Workers’ Compensation
limits as required by the State of California and Employer’s Liability limits of
$1,000,000 for bodily injury by accident and $1,000,000 per person and in the
annual aggregate for bodily injury by disease. (Required only if Contractor has
employees).

(4) Professional Liability Insurance: $2,000,000 per claim and in the annual
aggregate. If the Contractor’s Professional Liability Insurance is “claims made”
coverage, these minimum limits shall be maintained by the Contractor for no less
than five (5) years beyond completion of the Scope of Services.

D. Deductibles and Self-Insured Retentions. Any deductibles or self-insured retentions
must be declared to and approved by OCII. At the option of OCI|I, either: the insurer shall reduce or
eliminate such deductibles or self-insured retentions as respects to OCI|I, the City and County of San
Francisco and their respective commissioners, members, officers, agents and employees; or
Contractor shall provide a financial guarantee satisfactory to OCII guaranteeing payment of losses
and related investigations, claim administration and defense expenses.

E. Other Insurance Provisions. The general liability and automobile liability policies
are to contain, or be endorsed to contain, the following provisions:

@ The “Successor Agency to the Redevelopment Agency of the City and County
of San Francisco, the City and County of San Francisco and their respective
commissioners, members, officers, agents and employees” are to be covered
as additional insureds as respects: liability arising out of automobiles owned,
leased, hired or borrowed by or on behalf of the Contractor; and liability
arising out of work or operations performed by or on behalf of the Contractor.

@) For any claims related to this Contract, the Contractor’s insurance coverage
must be primary insurance as respects to OCII, the City and County of San
Francisco and their respective commissioners, members, officers, agents, and
employees. Any insurance or self-insurance maintained by OCII, the City and
County of San Francisco and their respective commissioners, members,
officers, agents or employees shall be in excess of Contractor’s insurance and
shall not contribute with it.

(3)  Any failure to comply with reporting provisions of the policies shall not affect
coverage provided to OCII, the City and County of San Francisco and their
respective commissioners, members, officers, agents or employees.

4) Each insurance policy required by this clause must be endorsed to state that
coverage will not be suspended, voided, canceled by either party, or reduced
in coverage or in limits, except after thirty (30) days’ prior written notice by
certified mail, return receipt requested, has been given to OCII.

5) Contractor hereby grants to OCII a waiver of any right to subrogation which
any insurer of said Contractor may acquire against OCIl by virtue of the
payment of any loss under such insurance. Contractor agrees to obtain any
endorsement that may be necessary to affect this waiver of subrogation, but
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this provision applies regardless of whether or not OCII has received a waiver
of subrogation endorsement from the insurer.

(6) If any of the required policies provide coverage on a claims-made basis:

a. The Retroactive Date must be shown and must be before the date of the
contract or the beginning of contract work.

b. Insurance must be maintained and evidence of insurance must be provided
for at least five years after completion of the contract of work.

c. If coverage is canceled or non-renewed, and not replaced with another
claims-made policy form with a Retroactive Date prior to the contract
effective date, the Contractor must purchase “extended reporting”
coverage for a minimum of five years after completion of contract work.

F. Acceptability of Insurers. Insurance is to be placed with insurers with a
current A. M. Best's rating of no less than A:VII, unless otherwise approved by OCII’s Risk
Manager.

G. Verification of Coverage. Contractor must furnish OCII with certificates of
insurance and with original endorsements evidencing coverage required by this clause. The
certificates and endorsements for each insurance policy are to be signed by a person authorized by
that insurer to bind coverage on its behalf. The certificates and endorsements may be on forms
provided by OCII. All certificates and endorsements are to be received and approved by OCII
before work commences. OCII reserves the right to require complete, certified copies of all required
insurance policies, including endorsements demonstrating the coverage required by these
specifications at any time.

H. Subcontractors. Contractor shall include all subcontractors as insureds under its
policies or shall furnish separate certificates and endorsements for each subcontractor. All
coverages for subcontractors shall be subject to all the requirements stated herein.

11. RECORDS, REPORTS AND AUDITS

A. Records

1) Records shall be established and maintained in accordance with OCII
requirements with respect to all matters covered by this Contract. Except as
otherwise authorized by OCII, such records shall be maintained for a period
of four years from the date of the termination of the Contract; except that
records that are the subject of audit findings shall be retained for four years or
until such audit findings have been resolved, whichever is later.

2 All costs shall be supported by properly executed payrolls, time records,
invoices, contracts, vouchers or other official documentation evidencing in
proper detail the nature and propriety of the charges. All checks, payrolls,
invoices, contracts, vouchers, orders or other accounting documents
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pertaining in whole or in part to this Contract shall be clearly identified and
readily accessible.

B. Reports and Information

At such times and in such forms as OCII and the City and County of San Francisco may
require, there shall be furnished to OCII or its designated representative such statements, records,
reports, data and information as OCII and/or the City and County of San Francisco may request
pertaining to matters covered by this Contract.

C. Audits and Inspections

At any time during normal business hours and as often as OCII or the City and County of
San Francisco may deem necessary, there shall be made available to OCII or its representatives for
examination all records with respect to all matters covered by this Contract and Contractor will
permit OCII and/or the City and County of San Francisco, to audit, examine and make excerpts or
transcripts from such records, and to make audits of all contracts, invoices, materials, payrolls,
records of personnel, conditions of employment and other data relating to all matters covered by this
Contract.

12. CONEFLICTS

Except for approved eligible administrative or personnel costs, no employee, agent,
contractor, officer or official of OCII who exercises any functions or responsibilities with respect to
this Contract or who is in a position to participate in a decision making process or gain inside
information with regard to it, shall obtain a personal or financial interest in or benefit from any
contract, subcontract or agreement with respect thereto, or the proceeds thereunder, either for
himself or herself or for those with whom they have family or business ties, during his or her tenure
or for two years thereafter. The term “Contractor” also includes the employees, officers (including
board members), agents and subcontractors of a Contractor under this Contract. In order to carry out
the purposes of this Section, Contractor shall incorporate, or cause to be incorporated, in all
contracts and subcontracts relating to activities pursuant to this Contract, a provision similar to that
of this Section.

13.  CONTRACTOR’S DUTY OF LOYALTY

Contractor for itself and subcontractors, if any, agrees to abide by OCII’s duty of loyalty,
which appears at Section IX.H. (Prohibited Activities of Present and Former Employees,
Commissioners and Consultants) of OCII’s Personnel Policy and which states in part the following:
“Unless approved in advance in writing by OCII, no present or former employee, Commissioner or
consultant of OCII shall knowingly act for anyone other than OCII in connection with any particular
matter in which OCII is a party, or has a direct and substantial interest, and in which he or she
participated personally and substantially as an OCII employee, Commissioner or consultant whether
through decisions, recommendations, advice, investigation or otherwise. Violation of this section by
a present employee, consultant or Commissioner may, in the case of an employee or consultant, be
grounds for discharge or termination of the consultant contract, and in the case of a Commissioner,
be considered misconduct in office pursuant of California Health and Safety Code Section 33115.”
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14. LIMITATIONS ON CONTRIBUTIONS

Through execution of this Agreement, Contractor acknowledges that it is familiar with
section 1.126 of the San Francisco Campaign and Governmental Conduct Code, which prohibits
any person who contracts with OCII for the rendition of personal services, for the furnishing of any
material, supplies or equipment, for the sale or lease of any land or building, or for a grant, loan or
loan guarantee, from making any campaign contribution to (1) the Mayor or members of the Board
of Supervisors, (2) a candidate for Mayor or Board of Supervisors, or (3) a committee controlled by
such office holder or candidate, at any time from the commencement of negotiations for the
contract until the later of either the termination of negotiations for such contract or six months after
the date the contract is approved. Contractor acknowledges that the foregoing restriction applies
only if the contract or a combination or series of contracts approved by the same individual or board
in a fiscal year have a total anticipated or actual value of $50,000 or more. Contractor further
acknowledges that the prohibition on contributions applies to each prospective party to the contract;
each member of Contractor's board of directors; Contractor's chairperson, chief executive officer,
chief financial officer and chief operating officer; any person with an ownership interest of more
than 20 percent in Contractor; any subcontractor listed in the bid or contract; and any committee
that is sponsored or controlled by Contractor. Additionally, Contractor acknowledges that
Contractor must inform each of the persons described in the preceding sentence of the prohibitions
contained in section 1.126.

Finally, Contractor agrees to provide to OCII the names of each member of Contractor's
board of directors; Contractor's chairperson, chief executive officer, chief financial officer and chief
operating officer; any person with an ownership interest of more than 20 percent in Contractor; any
subcontractor listed in the bid or contract; and any committee that is not sponsored or controlled by
Contractor.

15. CONFIDENTIALITY/PROPERTY OF OCII

All of the reports, information, data or other materials prepared or assembled by Contractor
under this Contract, including Contractor’s opinions and conclusions based upon such items, are
confidential. Contractor agrees that such reports, information, opinions or conclusions shall not be
made available to or discussed with any individual or organization, including the news media,
without the prior written approval of OCII. Unless otherwise stated in the Scope of Services, all
such reports, information, data or other materials and work product shall become the property of
OCIllI.

16. COMPLIANCE WITH CALIFORNIA GOVERNMENT CODE

It is understood and agreed that Contractor shall comply with California Government Code
Section 7550. California Government Code Section 7550 provides in part that when the total cost
for work performed for a local OCIl by nonemployees of such OCII exceeds $5,000.00, any
document or written report prepared in whole or in part by nonemployees for such OCII shall
contain, in a separate section, the numbers and dollar amount of all contracts and subcontracts
relating to the preparation of such document or written report.

17. NONDISCRIMINATION AND EQUAL BENEFITS

A. There shall be no discrimination against or segregation of any person, or group of
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persons, on account of race, color, religion, creed, national origin or ancestry, sex, gender identity,
age, marital or domestic partner status, sexual orientation or disability (including HIV or AIDS
status) in the performance of this Contract. Contractor will ensure that applicants are employed, and
that employees are treated during employment, without regard to their race, color, religion, creed,
national origin or ancestry, sex, gender identity, age, marital or domestic partner status, sexual
orientation or disability (including HIV or AIDS status) or other protected class status. Such action
shall include, but not be limited to the following: employment, upgrading, demotion, or transfer;
recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of
compensation; selection for training, including apprenticeship; and provision of any services or
accommodations to clients or the general public.

B. Contractor will, in all solicitations or advertisements for employees placed by it or on
its behalf, state it is an equal opportunity employer.

C. Contractor will cause the foregoing provisions to be inserted in all subcontracts for
any work covered by this Contract so that such provisions will be binding upon each subcontractor,
provided that the foregoing provisions shall not apply to contracts or subcontracts for standard
commercial supplies or raw materials.

D. Contractor agrees not to discriminate in the provision of benefits between employees
with domestic partners and employees with spouses, and/or between the domestic partners and
spouses of such employees, and shall comply fully with all provisions of OCII’s Nondiscrimination
in Contracts Policy (*Policy”), adopted by OCII Resolution No. 175-97, as such Policy may be
amended from time to time.

E. Contractor shall provide all services to the public under this Contract in facilities that

are accessible to persons with disabilities as required by state and federal law and execute
Attachment C “Nondiscrimination in Contracts and Benefits Form”.

18. COMPLIANCE WITH SMALL BUSINESS ENTERPRISE PROGRAM

OCII implements a Small Business Enterprises (“SBE”) Program that was adopted by OCII
Resolution No. 43-2015 and that requires consideration in awarding contracts in the following order:
1) Project Area SBEs, 2) San Francisco-based SBEs (outside an OCII Project Area), and 3) All other
SBEs. Non San Francisco-based SBEs should be used to satisfy participation goals only if Project
Area SBEs or San Francisco-based SBEs are not available, qualified, or if their bids or fees are
significantly higher than those of non San Francisco-based SBEs (see Attachment D “SBE
Agreement”).

Under the SBE Program, the Contractor, in awarding subcontracts, must make good faith
efforts to achieve SBE participation of 50 % for professional, personal services, and construction
contracts; provided, however, that this goal may vary depending on the extent of subcontracting
opportunities under OCII contract and the availability of SBE subcontractors capable of providing
goods or services required by the contract; and provided further, that OCII has the sole discretion to
modify the 50 % SBE participation goal consistent with the SBE Program, as specified in the SBE
Agreement.
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OCII relies on the information that a business may have provided to qualify under another
public entities’ business certification program in determining whether that business qualifies as an
SBE under OCII’s SBE Program. Those other programs include: City and County of San Francisco
Local Disadvantaged Business Enterprises (LBE) certification, information available at - http://
sfgsa.org/index.aspx?page=5364; and State of California — Small Business Enterprises certification -
http://www.dgs.ca.gov/pd/Programs/OSDS/GetCertified.aspx. OCII retains the discretion; however,
to determine if the information provided for those other programs meets SBE eligibility under
OCII’s SBE Program.

19. COMPLIANCE WITH MINIMUM COMPENSATION POLICY AND HEALTH
CARE ACCOUNTABILITY POLICY

Contractor agrees, as of the date of this Contract and during the term of this Contract, to
comply with the provisions of OCII’s Minimum Compensation Policy and Health Care
Accountability Policy (the “Policies™), adopted by OCII Resolution 168-2001, as such policies may
be amended from time to time (See Attachment E “Minimum Compensation Policy” and
Attachment F “Health Care Accountability Policy”). Such compliance includes providing all
“Covered Employees,” as defined under Section 2.7 of the Policies, a minimum level of
compensation and offering health plan benefits to such employees or to make payments to the City
and County of San Francisco’s Department of Public Health, or to participate in a health benefits
program developed by the City and County of San Francisco’s Director of Health.

20. TERMINATION

OCIl may terminate this Contract at any time without cause upon written Notice of
Termination to the Contractor; provided, however, that in the event of such termination, OCII shall
compensate the Contractor for work completed to the satisfaction of OCII as of the date of such
notice or the date of termination specified in and directed by such notice.

21. MISCELLANEOUS PROVISIONS

A. Notices

All notices, demands, consents or approvals required under this Contract shall be in writing
and shall be deemed given when delivered personally or by facsimile transmission or three (3)
business days after being deposited in the U.S. Mail, first class postage prepaid, return receipt
requested, addressed as follows:

If to OCII: Office of Community Investment and Infrastructure
One South Van Ness Avenue, Fifth Floor
San Francisco, CA 94103
Attention: HPS/CP Project Management

If to Contractor: MJF & Associates Consulting
P.O. Box 885063
San Francisco, CA 94188
Attention: Micah Fobbs

or to such other addresses as the parties may designate by notice as set forth above.
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B. Time of Performance

1) Time is of the essence in the performance of all the terms and conditions of
this Contract.

(2)  All performance and cure periods expire at 5 p.m., San Francisco, California
time, on the applicable date.

3) A performance or cure date which otherwise would be a Saturday, Sunday or
OCII holiday shall be extended to the next OCII working day.

C. Successors and Assigns

This Contract shall be binding upon and inure to the benefit of the successors and
assigns of OCII and the Contractor. Where the term “Contractor” or “OCII” is used in this Contract,
it shall mean and include their respective successors and assigns; provided, however, that OCII shall
have no obligation under this Contract to, nor shall any benefit of this Contract accrue to, any
unapproved successor or assign of Contractor where OCII approval of a successor or assign is
required by this Contract.

D. Modification, Waiver and Amendment

Any modification, waiver or amendment of any of the provisions of this Contract must be in
writing and signed by both OCII and Contractor.

E. Entire Contract

This Contract represents the complete agreement between the parties as to the matters
described herein, and there are no oral understandings between Contractor and OCII affecting this
Contract not set forth herein. This Contract supersedes all previous negotiations, arrangements,
agreements and understandings between Contractor and OCIl with respect to the subject matter
hereof.

F. Severability

If any provision of this Contract shall be determined to be illegal or unenforceable, such
determination shall not affect any other provision and all such other provisions shall remain in full
force and effect.

G. Governing Law

This Contract shall be governed by the laws of the State of California. It is the responsibility
of Contractor to be informed of local, state and federal laws and requirements applicable to this
Contract and to perform all work in compliance with those laws and requirements.
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H. Headings

Titles of parts or sections of this Contract are inserted for convenience only and shall be
disregarded in construing or interpreting its provisions.

l. Attorneys’ Fees

In any action or proceeding arising out of this Contract, the prevailing party shall be entitled
to reasonable attorneys’ fees and costs.

J. Authority

The undersigned represents and warrants that he or she has full power and authority to enter
into this Contract and to bind the Contractor in accordance with its terms.

K. Designated Representative

The initial designated representative for OCII for this Contract is Kasheica McKinney; OCI|I
representative’s phone number is (415) 749-2422. The initial Contractor designated representative
for this Contract is Micah Fobbs; the Contractor’s designated representative’s phone number is (415)
377-4105.
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IN WITNESS WHEREOF OCII and Contractor have executed this Contract as of the date first
above written.

MJF & Associates Consulting, a sole proprietorship

By:

Micah J. Fobbs
Proprietor
Federal Tax Identification No. 45-3624861

OFFICE OF COMMUNITY INVESTMENT AND INFRASTRUCTURE, THE SUCCESSOR OCII
TO THE REDEVELOPMENT OCII OF THE CITY

AND COUNTY OF SAN FRANCISCO, a public

body, corporate and politic

By:

Tiffany Bohee,
Executive Director

APPROVED AS TO FORM:

By:
James B. Morales
OCII General Counsel
Authorized by Resolution No. , adopted
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ATTACHMENTS
Attachment A:  Scope of Services
Attachment B:  Budget
Attachment C:  Nondiscrimination in Contracts and Benefits Form
Attachment D:  Small Business Enterprise Agreement
Attachment E: ~ Minimum Compensation Policy Declaration

Attachment F:  Health Care Accountability Policy Declaration
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ATTACHMENT A: Scope of Services

Contractor will provide site services to OCII for Phases 1 and 2 of the Hunters Point Shipyard
and Candlestick Point (together, the “Project Area”), Site Office management, outreach services,
and administrative services to the CAC and Legacy Foundation.

Under the direction of OCII staff, Contractor will perform the following services:
1. General Provisions. The Contractor will:

a. Have a working knowledge of all relevant documents associated with the Project
Area, including: i) the Hunters Point Shipyard Redevelopment Plan and the
BVHP Redevelopment Plan ii) the Navy Conveyance Agreement; iii) the Hunters
Point Shipyard Phase 1 and the Hunters Point Shipyard Phase 2 and Candlestick
Point Development and Disposition Agreements (“Phase 1 and 2 DDAs”); and iv)
the Community Benefits Agreements.

b. Follow OCII policies and procedures and work with OCII staff to solicit bids for
services and goods required under this Contract. These services and goods will
include, but are not be limited to procurement of office supplies and equipment,
postage, phone service, refreshments for meetings, and audio-visual services.

c. Establish and maintain document storage and tracking systems (including paper
files, electronic databases, and related media systems) to ensure that they are
readily available and in compliance with OCII’s policies, including public
meeting disclosure guidelines and Brown Act requirements.

d. Receive OCII Project Management consent before publicly distributing or posting
information received from broader community, or individuals not acting on behalf
of the CAC Committee or Legacy Foundation Board, this includes disseminating
meeting agendas, flyers, and postings to social media or the web.

e. Participate in monthly coordination meetings with OCII staff, CAC committee
members (when available), and outreach services subcontractor JBR Partners, Inc.
(“Outreach Subcontractor”) to be facilitated by OCII staff at either OCII’s offices
or the Site Office.

2. Site Office Management. The Contractor will:

a. Assist in the management and operation of 451 Galvez Avenue for uses consistent
with applicable law, OCII policies, and the recorded Covenant of Purpose, Use
and Ownership (Sep. 2, 2010) establishing use restrictions for the benefit of the
Economic Development Administration, U.S. Department of Commerce.
Contractor shall manage a reservation system for the use of the community room
and act as the building owner’s representative in the use of the building by other



tenants. Any inappropriate uses of the building shall be reported promptly to OCII
staff.

b. Prepare proposal for tenant improvements to OCII’s Shipyard Site Office and
community room at 451 Galvez (“Site Office”), including providing furniture,
fixtures, and equipment for OCII staff review and approval. Once approved,
procure and oversee installation of improvements in coordination with OCII staff.

c. Staff and operate the Site Office Monday through Friday from 8:00 a.m. to 5:00
p.m. (“Normal Business Hours”). Any change to Normal Business Hours requires
OCII staff approval. All persons staffing the Site Office will engage with
members of the public, contractors, workers, and residents professionally and in a
businesslike manner.

d. Oversee the security badging program for the Shipyard, which includes
coordinating with the master developer’s security vendor to provide security
badges to individuals seeking to gain access to restricted areas of the Shipyard.

3. Outreach. The Contractor will:

a. In accordance with Attachment A-1, and in coordination with the Outreach
Subcontractor, develop an outreach process to ensure that the opportunity for
community participation in CAC meetings is maximized for BVHP Area
residents, homeowners, community organizations, and businesses.

b. Create, maintain, and regularly update a comprehensive database of residents,
homeowners, homeowners and resident associations (“HOASs”), community and
faith-based organizations (“CBQOs”), businesses, and business organizations within
the “BVHP Area” as defined in the Phase 1 DDA (i.e., the portions of
Supervisorial District 10 in the 94124, 94134, and 94107 zip code areas). The
database should include information regarding the regular meetings of HOAs and
CBOs. The database and its content will be the property of OCI|I.

c. At the direction of OCII staff, schedule meetings with BVHP Area residents,
businesses and the general public.

d. Create uniform and professional templates for all communications (hard copy and
electronic formats).

e. Prepare informational handouts for residents, non-profit organizations, and
businesses on:

i. Affordable housing opportunities within the Project Area;

ii. Workforce training opportunities for construction and end-use jobs;
iii. Community benefits programs; and
iv. Development program for the Project Area.



f. Serve as a point of contact for information requests regarding the Project
Area. Document and follow-up on such inquiries, as appropriate. Direct the
general public to appropriate OCII staff, CAC officers, or master developer
representatives.

g. Maintain a website with relevant documents and information. Coordinate with
OCI|I staff regarding updates and content for the website. Coordinate with OCII
staff to upload CAC related documents and information to other websites, such
as OCII website.

h. Use multiple media (mail, email, website, and social media, etc.) to optimize
dissemination of information.

4. CAC and Legacy Foundation Meetings. The Contractor will provide administrative
and clerical support for the CAC and Legacy Foundation meetings, including:

a. Working knowledge with all applicable open meeting laws, including the Brown
Act and Sunshine Ordinance, and by-laws for the CAC and Legacy Foundation.

b. Development and distribution of meeting agendas as follows and according to the
schedule in Attachment A-2:

Two (2) weeks in advance of the full CAC or Legacy Foundation meeting,
Contractor will provide draft agendas for all meetings in the upcoming
month after consultation with the CAC Chair, CAC sub-committee chairs,
and Legacy Foundation chair to OCII staff for review. Poll all members
for attendance; notify the CAC Chair, CAC sub-committee chairs, and/or
Legacy Foundation Chair, as well as OCII staff of any quorum issues.

. OCII staff will coordinate with the master developer, City agencies, and/or

other organizations as appropriate to review the draft agendas and
recommend additional items for the CAC and/or Legacy Foundation’s
consideration. OCII staff will promptly provide the Contractor with
updated information. Contractor will confirm availability of all noted
presenters; update draft agendas as needed.

One (1) week in advance of the full CAC or Legacy Foundation meeting,
provide final draft agendas for all meetings in the upcoming month to the
CAC Chair, CAC sub-committee chairs, Legacy Foundation chair, and
OCII staff for review and approval. Once approved, Contractor will
confirm attendance with all noted presenters and send electronic calendar
reminders.

Four (4) business days in advance of any public meeting, Contractor will
confirm agenda topics with the CAC Chair, CAC sub-committee chair(s)



or Legacy Foundation chair as appropriate, and OCII staff, confirm
meeting quorum, and confirm noted presenters are available.

v. Three (3) business days in advance of any public meeting, distribute
agenda or meeting cancellation as appropriate.

vi. Send a meeting reminder one (1) business day before the meeting.

vii. The day of the public meeting, confirm attendance of CAC or Legacy
Foundation members and presenters.

viii. The day of the public meeting, Site Office staff shall arrive not less than
thirty (30) minutes prior to meeting start time to complete set up and post
required notices.

c. Staff CAC and Legacy Foundation meetings and provide administrative and
meeting management support. Staffing and support shall include, but not be
limited to, recording of meetings, posting meeting notifications, site set up and
logistics, provision of food or refreshments, setup of multimedia equipment,
tracking of attendee sign-in log, and clean up.

d. Provide draft minutes of each meeting five (5) business days after the meeting for
OCI|I staff review and approval. Promptly post draft meeting minutes online after
OCII staff approval, no later than three (3) business days. Post final meeting
minutes, and remove draft minutes, within three (3) business days of approval by
the CAC, CAC sub-committee, or Legacy Foundation.

e. Keep regular records on the attendance of each member of the CAC and Legacy
Foundation; promptly notify the CAC or Legacy Foundation Chair and OCI| staff,
as appropriate, of repeated absences in violation of the by-laws.

5. Other Public Meetings. The Contractor will:

a. At the request of OCII staff, provide support services at up to six (6) workshops
per year. If requested, the Contractor will be responsible for providing
workshop notes within two (2) weeks, or earlier if requested.

6. Reporting Requirements. The Contractor will provide the following:

a. Monthly written reports, in the form provided in Attachment A-3, of all
activities and contacts.

b. A detailed annual report summarizing all activities that have taken place during
the preceding fiscal year. Include in the annual report staff generated reports,
letters and widely distributed public communications (with the exception of



meeting agendas and minutes), and flyers for all meetings managed by the
Contractor both in paper and in electronic form.

c. Other reports to OCII staff on an as needed basis.



ATTACHMENT A-1: COMMUNITY OUTREACH SCOPE OF WORK

Outreach Subcontractor will work in collaboration with OCII staff, Contractor, the CAC, and
Legacy Foundation to develop and implement an Outreach Plan. This plan is intended to:

1) Disseminate meeting and event information to the community.

2) Maximize public participation in CAC and Legacy Foundation meetings.
3) Establish media and communication tools to reach target audience.

4) Develop and maintain relationships with community.

Task 1 - Team Coordination

Outreach Subcontractor will work closely with OCII staff, Contractor, the CAC, and the Legacy
Foundation to develop strategy, goals and objectives that will guide the Outreach
Subcontractor’s outreach efforts Outreach Subcontract will participate in monthly coordination
meetings with OCII and Contractor to be facilitated by OCII staff at either OCII’s offices or the
Site Office.

Task 2 — Target Audience

Throughout the duration of the project, Outreach Subcontractor will engage and maintain
working relationships with BVHP Area residents, homeowners, community organizations, and
business owners. Consultant will also ensure that key stakeholders, resident and community
leaders are updated about the status of the Project.

Task 3 — Door to Door Qutreach

Outreach Subcontractor will perform as needed door-to-door outreach to disseminate
informational materials and inform residents of upcoming CAC, Legacy Foundation, and other
OCII meetings and events. In addition, the outreach team will work with residents to encourage
feedback and participation in project meetings and at events. Outreach Subcontractor will utilize
existing database to distribute information to residents, non-profits, and businesses on behalf of
OCII, Contractor, the Legacy Foundation and/or CAC. Consultant will focus door-to-door efforts
in public housing areas including: Sunnydale, Potrero Hill, Hunter’s View, Hunter’s
Point/Oakdale, Hunter’s Point/Westbrook Apartments (Kiska), and Alice Griffith.

Task 4 - Community Events

At the request of OCII staff, Outreach Subcontractor will attend and conduct outreach on behalf
of OCII, the Legacy Foundation, and CAC at various community events in District 10. For
example, community events may include: 3rd on Third, Southeast Community Facility
Commission Meetings, Bayview Hunters Point Citizen Advisory Committee, Hunters Point
Shipyard Citizen's Advisory Committee, San Francisco Public Utilities Commission Meetings,
and the San Francisco Board of Supervisors Meetings. Outreach Subcontractor shall also advise
OCII staff of important upcoming community events and outreach opportunities for OCII staff
participation.

Task 5 - Database Maintenance
Throughout the duration of the project and on behalf of OCII, Outreach Subcontractor will assist
with compiling maintaining, and updating a comprehensive database of residents, community




based organizations, businesses, and property owners within the BVHP Area specifically -
Supervisorial District 10 in the 94124, 94134, and 94107 zip code areas. Outreach Subcontractor
will utilize the database when disseminating information through mailers or emails. The database
and content shall remain the property of OCII.

Task 6 — Media Outreach
Outreach Subcontractor will work with OCII staff and Contractor to enhance media outreach
including email, website, and social media efforts.

Task 7 - Outreach Reports

Outreach Subcontractor shall produce detailed quarterly reports summarizing information from
all outreach efforts, meetings, surveys, and interviews. Topics may include: Potential resources
and partnerships to pursue; Detailed feedback from key stakeholders, businesses, CBO’s, focus
groups; Identify potential roadblocks and common community challenges. Outreach
Subcontractor will, when requested, report on activities to the CAC, Legacy Foundation, or OCII
Commission.




ATTACHMENT A-2:
CAC & LEGACY FOUNDATION CALENDAR

MONTHLY NOTICE & AGENDA SCHEDULE

Sun.

Monday

Tuesday

Wednesday

Thursday

Friday

Sat.

Last Monday of Previous Month

HPS CAC MONTHLY

DRAFT AGENDA
WEEK First Monday of Month First Tuesday of Month First Wednesday of Month First Thursday of Month First Friday of Month
1
MONTHLY FINAL DRAFT
OCIl staff final sign off
on agendas for Full CAC Distribute agendas for Full
Email all presenters and & Legacy Board CAC & Legacy Board — OR—
send calendar reminder Confirm quorum Distribute Notice of OCll staff final sign off
Call reminder Confirm presenters Cancellation if quorum not on agendas for PDF
confirmed no agenda items
Week Second Monday of Month Second Tuesday of Month Second Wednesday of Month Second Thursday of Month Second Friday of Month
2 LEGACY BOARD PLANNING, DEV. &
FULL CAC ! :
FINANCE (PDF)
Day of call reminder for
Board members. (LF/CAC)
Confirm quorum for PDF
Distribute PDF agenda —
OR-
Distribute Notice of OCll final sign off on
Cancellation if quorum not agendas for BE and
confirmed or no agenda Housing
items
Week Third Monday of Month Third Tuesday of Month Third Wednesday of Month Third Thursday of Month Third Friday of Month
: BUSINESS & EMP
Confirm quorum for BE Confirm quorum for Exec & '
and Housing Evn. HOUSING
Distribute BE and Housing Distribute Exec & Evn.
agenda — OR- agenda—OR-
Distribute Notice of Distribute Notice of
Cancellation if quorum not OClI staff final sign off Cancellation if quorum not
confirmed or no agenda on agendas for confirmed or no agenda
items Executive & items
Environmental
Week Fourth Monday of Month Fourth Tuesday of Month Fourth Wednesday of Month Fourth Wednesday of Month Fourth Friday of Month
a ENVIRONMENTAL

EXECUTIVE




ATTACHMENT A-3:
CAC & LEGACY FOUNDATION CALENDAR
OCII HPSY

SITE OFFICE
MONTHLY STATUS REPORT - January 8, 2016

For Period: December 1, 2015 — December 31, 2015

Submitted By: Consultant’s/Preparer’s name here

Date Prepared: January 8, 2016

Project Purpose: The purpose of this report is to summarize the monthly activities....
Report Purpose: To Communicate:

e An overall status of site office activity
e A summary of services/accomplishments and upcoming activities
e A summary of any milestones/concerns

Overall Status [This should be a short paragraph describing the overall status of monthly activities, etc.]

The site office is open on a daily basis Monday thru Friday 8am—5pm. If there is any information you need from the site
office please contact us at 415.822.4622 or email us at info@hpscac.com.

The site office staff has provided administrative support for 4 meetings.....

1. Full CAC: The Full CAC meeting was facilitated by our office on April 11th. The CAC had quorum, and X members
were present. Seven (7) members of the public attended [Non-CAC/Lennar/OCll staff]. The food prepared by a
local restaurant, Caterer Dixons Delights.

Legacy Foundation:
Housing Sub-Committee:
Executive Sub-Committee:

We have fielded all phone calls and directed individuals to various locations this month. Questions and referrals include:
e Lisa regarding Block 49 lottery [Note any specific community questions/concerns]
e CAP Office-Butler Enterprise Construction Assistance team regarding...
e Eclectic Cookery regarding...
e Building 606 the SF Police Dept regarding..

We assisted the Block 49 Amcal group with the follow up interviews this month by use of our storage facility and various
other task such as receiving office supplies, copier use and misc., and continue to field questions from persons coming
into 451 Galvez Ave. seeking lottery results and additional information.

We continue to receive walk-ins requesting information the new homes being built on blocks on Hilltop, and have
referred them to the developer’s website to sign up to receive information and have provided leaflet information
recently provided to us by Nashilu of Lennar.

We additionally received walk-ins requesting information about employment opportunities, and provided leaflet

information for CityBuild regarding jobs and job training.


mailto:info@hpscac.com

Site Badges Issued

The site office processed three (3) badges from December 1 to December 31 to:
1. [Name], [Organization]
2. [Name], [Organization]
3. [Name], [Organization]

Visitor’s Passes Issued

The site office issued thirty five (35) visitors passes from December 1 to December 31.
We've assisted Deborah at the Point with temporary passes for artists and assistants of The Point with over 30 passes
and assisted in the dissemination of information and security/parking communications for the Open Studios event this

past weekend. Speaking with artist and hosts - they reported a slower amount of activity at this open studio.

Brief Description of Events

(Meetings, trainings, etc. )

CAC Activities

We have processed payments for the Full CAC activities and will process all bills/invoices received for the Site Office, the
CAC and project related activities before the end of the month. We will purchase the necessary monthly supplies for
mailings, meetings and notifications. We have maintained all office equipment as required for the month.

We have sent & received many emails related to CAC/Project Administration. We have communicated with the CAC
Chair, & Subcommittee Chairs, & Vice Chair and various members regarding various issues and information [This needs
to be more specific — what “various issues”?]. We have also sent out notices and reminders to CAC members and all
individuals & businesses on our email list; Including the India Basin residents Yahoo Email group & the better Bayview
yahoo group, and the Hunters Point Shipyard artists email group.

Community Outreach Activity

We are continually updating the CAC mailing list and have received 2 returned notices this month which have been
updated. We have assisted Andrea Baker with outreach efforts by printing our mailing distribution envelopes for them
to mail information regarding Northside Park. We have also sent their information to our email distribution list to assist
in the outreach and survey efforts.

Key/Notable Accomplishments




ATTACHMENT B

MJF & Associates Consulting Budget Year 1- July 2016 through Year 3- June 2019

Expenses (estimated ):
Year 2 Year 3
Personnel Est Hours | Hourly Rate Year 1 2% COLI 2% COLI
1) IM.J.F. & Associates (Lead) Operations Consultant 1,500 60 90,000.00 91,800.00 93,639.00
2) |Alise Vincent (Sub) Site office/CAC Admin Manager. 1,900 45 84,000.00 85,680.00 87,393.60
3) |JBR Partners Community/Outreach Cordinator NA NA 46,700.00 61,824.00 61,950.00
4) |Paulette Marie Hooey (Emp) Accounting Asst. 240 55.88 13,411.20 13,679.43 13,953.02
5) |[Marla Bell (Emp) Site Office/Administrative Asst. 600 22.35 13,410.00 13,678.20 13,951.77
6) |JAdministrative Expences, Ins. 1,960.00 1,999.20 4,653.65
Total Personnel Expenses: 249,481.20 268,660.83 275,541.04
Community Outreach & Public Participation
7) |General Meeting Room Rent/Event Monitor 2,500.00 2,500.00 2,500.00
8) |Refreshments for Meetings 5,000.00 5,000.00 5,000.00
9) |[Postage and Machine Lease (mailings) 1,500.00 1,500.00 1,500.00
10) JKPOO Radio Broadcast 18,000.00 18,000.00 18,000.00
11) JMultimedia/Website & Internet subscriptions/Website Designer Services $6,500.00 $1,500.00 $1,500.00
12) [Translation Services $1,500.00 $1,500.00 $1,500.00
Total Community Outreach Expense: 35,000.00 30,000.00 30,000.00
Direct Cost
13)|Telephone Charges 1,800.00 1,800.00 1,800.00
14) |Office Supplies (includes badging supplies) 2,400.00 2,400.00 2,400.00
15) JCopier Lease 6,000.00 6,000.00 6,000.00
16) |Site Office Furniture and Maintenance 46,500.00 2,500.00 2,500.00
17) |Site Office Internet 1,200.00 1,200.00 1,200.00
Total Direct Cost: 57,900.00 13,900.00 13,900.00
15) |Contingency 5,000.00 5,000.00 5,000.00
16) |Sub-Contract Administration Fee (5%) 2,335.00 3,091.20 3,097.50
Total Proposed Expenses* 349,716.20 320,652.03 327,538.54
*All contract values are Not to Exceed (NTE) Contract Total: 997,906.77




ATTACHMENT B-1

JBR Partners Community Outreach Budget Year 1- July 2016 through Year 3- June 2019

Expenses (estimated ):

Personnel Est Hours | Hourly Rate Year 1 e 2 Year 3
- 2% COLI 2% COLI
1) JJames Bryant - Project Lead NA 150 150.00 153.00 156.06
2) [Solomon So - Communications Manager NA 75 75.00 76.50 78.03
3) |Melanie Sun - Field Supervisor NA 50 50.00 51.00 52.02
4) JAntoinette Davis - Outreach Staff NA 35 35.00 35.70 36.41
5) JEmilia Flin - Administrative Staff NA 35 35.00 35.70 36.41
Community Outreach & Public Participation
1) |Outreach Coordination 5,000.00 5,100.00 5,202.00
2) [lCommunity Engagement (Residents/Homeowners/Business Owners) 10,000.00 15,000.00 15,000.00
3) |Door to Door Outreach 15,000.00 20,000.00 20,000.00
4) [lCommunity Events 10,000.00 15,000.00 15,000.00
5) |Database Manintenance Assistance $5,500.00 $5,500.00 $5,500.00
6) |Quarterly Outreach Reports $1,200.00 $1,224.00 $1,248.48
7) |Total Community Outreach Expense: 46,700.00 61,824.00 61,950.48
Total Proposed Expenses* 46,700.00 61,824.00 61,950.48
*All contract values are Not to Exceed (NTE) Contract Total: 170,474.48




ATTACHMENT €
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OFFICE OF COMMUNITY INVESTMENT AND INFRASTRUCTURE (OCII)
(SUCCESSOR TO THE SAN FRANCISCO REDEVELOPMENT AGENCY)
DECLARATION FORM
Nondiscrimination in Contracts and Benefits

Section A

Is your company/organization currently certified by the City and County of San Francisco in compliance with Administrative
Code 12B Equal Bensfits Ordinance and will your company/organization ensure nondiscrimination in contracts and benefits

pursuant to 128 on OCII contracts? If yes, please indicate below, skip Section B, and execute the Declaration in Section C. If
1o, please skip Section A and complete Sections B and C.

13

J My company/organization is certified and compliant with the 12B Equal Benefits Ordinance of the City and County of San
~ Francisco and there has been no change in our 12B Declaration since certification. My company/organization agrees to
ensure nondiscrimination in contracts and benefits pursuant to 12B on OCII contracts. (Please check box to affirm, if

applicable)
Section B
1. Nondiscrimination—Protected Classes
a. Is it your company/organization’s policy that you will not discriminate against your employees, applicants
for employment, employees of the Office of Community Investment and Infrastructure (successor to the San
Francisco Redevelopment Agency) (Agency), or City and County of San Francisco (City), or members ofthe
public for the following reasons:
s  Race ' o Yes o No
e color @ Yes aQ No
s Creed @ Yes o No
e Religion @ Yes O No
° ancestry Elj/ Yes 0 No
o pational origin G!/ Yes o No
o Age @ Yes 0O No
e sex @ Yes a No
s sexual orientation & Yes g No )
o genderidentity Gf/ Yes a No
e marital status @ Yes Q No
> domestic partner status @ Yes a No
»  Disability. E( Yes O No
¢ AIDS'or HIV status @ Yes Q No
b. Do you agree to insert a similar nondiscrimination provision in any subcontract youenter into for the
performance of a substantial portion of the contract that you have with the Agency or the City?
@ Yes B No
Ifyou answered “no” to any part of Question la or 1b, the Agency or the City cannot do business withyou.
2.

Nendiscrimination—FEqual Benefits (Question 2 does not apply to subcontracts ox subcontractors)

a. Do you provide, or offer access to, any benefits to employees with spouses or to spouses ofemployees?
rd
@ Yes B No
b. Do you provide, or offer access to, any benefits to employees with domestic partners (Partners) orto

domestic partners of employees? _
' @/ Yes H No

Ifyou answered “no” to both Questions 2a and 2b, skip 2c and 2d, and sign, date and return this form. If you
answered "yes" to Question 2a or 2b, continue to 2c.

c. If “yes,” please indicate which ones. This list is not intended to be exhaustive. Please list any other benefits
vou provide (even if the employer does not pay forthem).

Nondiscrimination in Contractsand Benefits Declaration — Form SFRA/CC-102
Page 1 of 2




ATTACHMENT #2

Yes, for  Yes, fdr

Benefit Spouses  Partners No
o Medical (health, dental, vision) @ @ O
o Pension a a Q
e  Bereavement a a a
o  Family leave o @ Qa
o Parental leave g |
o -Employee assistance programs a a a
‘o Relocation and trave! ] ] a
o Company discounts, facilities, events Q Q Q
e  Credit union a ] u]
' o  Child care Q a - a
e Other Q Q a
e  Other ] =} a

d. If you answered “yes” to Question 2a or 2b, and in 2¢ indicated that you do not provide equal benefits, you

may still comply with the Policy if you have taken all reasonable measures to end discrimination in benefits,
have been unable to do so, and now provide employees with a cash equivalent.

€))] Have you taken all reasonable measures? ‘@ Yes a No
(2) Do you provide a cash equivalent? . o Yes o No
3. Documentation for Nondiscrimination in Benefits (Questions 2¢ and 2d only)

Ifyou answered “yes” to any part of Question 2¢ or Question 2d, you must atiach to this form those provisions of
insurance policies, personnel policies, or other documents you have which verify your compliance with Question 2c or
Question 2d. Please include the policy sections that list the benefits for which you indicated “yes” in Question 2c. If
documentation does not exist, attach an explanation, e.g., some of your personnel policies are unwritten. If you
answered “yes” to Question 2d(1) complete and attach form SFRA/CC-103, “Nondiscrimination in Benefits—
Reasonable Measures Affidavit,” which is available from the Agency. You need not document your ‘“yes” answer to
Question la or Question 1b.

Section C

1 declare (or certify) under penalty of pejury that the foregoing is true and correct, and that I am authorized to bind this entity
contractually. :

Executed this _ 18" day of__March ,2016  ,at_San Francisco ,CA
: (City) (State) .
Name of Company/Organization: _Micah I. Fobbs Dba, MJF & Associates Consulting
Doing Business As (DBA): MIJF & Associates Consulting_.
Also Known As (AKA):
General Address: . 116 Galvez Ave. San Francisco, CA 94124
Remittance Address (if different from above): '
Name of Signatory: Micah J. Fobbs “Title:_Proprietor
Signature: — /2%"’/
. S S
Phone Number: 415.377.4105 Federal Tax Identification Number: 45-3624861
Approximate number of employees in the U.S.: 2 - Vendor Number:_§8401
(if known)

O  Check here if your address has changed.

Q0  Check here if your organization is a non-profit.

Q Check here if your organization is a governmental entity.

THIS FORM MUST BE RETURNED WITH THE ORIGINAL SIGNATURE

Please return this form to: Office of Commimity Ynvestment and Infrastructure (successor to the San Francisco Redevelopment
Agency), One South Van Ness Avenue, 5" Floor, San Franeisco, CA 94103

Nondiscrimination in Contracts and Benefits Declaration - Form SFRA/CC-102
Page 2 of 2



ATTACHMENT D

STATEMENT OF COMPLIANCE WITH AGENCY POLICIES
& CERTIFICATION OF APPLICANT

Applicant(s)_Micah J. Fobbs agrees to comply with all of the

Agency’s policies, including but not limited to insurance and indemnification requirements

found in this RFP.

Applicant(s) hereby certifies that is in good standing with federal, state, and local regulatory
bodies, and is authorized to conduct business and provide the goods and/or services requested in

this RFP.

The undersign hereby certifies under penalty of perjury under the laws of the State of
California that the foregoing statements and all information provided in Applicant’s proposal in

response to this RFP are true and correct.

Date: 3/18/16 Signed: ..

Print Name: MlcahJ Fobbs

Title: Propr1etor




ATTACHMENT E

MINIMUM COMPENSATION POLICY (MCP) DECLARATION

What the Policy does. The Office of Community Investment and Infrastructure (OCII) (Successor Agency to the
San Francisco Redevelopment Agency) adopted the Minimum Compensation Policy (MCP), which became
effective on September 25, 2001, The MCP requires contractors and subcontractors to provide the following to their
employees covered by the MCP on OCII contracts and subcontracts for services: for Commercial Business MCP the
wage rate is $13.34 per hour effective January 1, 2016; for Nonprofit MCP the wage rate is $12.25 per hour
effective May 1, 2015 and $13.00 per hour effective July 1, 2016. The Minimum Compensation rate is adjusted on

January 1 each year. In addition, 12 paid days off per year (or cash equivalent) and 10 days off without pay per year
shall be offered.

The OCII may require contractors to submit reports on the number of employees affected by the MCP.

Effect on OCII contracting. For contracts and amendments signed on or after September 25, 2001, the MCP will
have the following effect:

e in each contract, the contractor will agree to abide bythe MCP and to provide its employees the minimum
benefits the MCP requires, and to require its subcontractors subject to the MCP to do the same.

. if a contractor does not provide the MCP minimum benefits, OCH can award a contract to that contractor
only if the contract is exempt under the MCP, or if the contract has received a waiver from OCIL.

What this form does. Your signed declaration will help OCII’s contracting practice. Sign this form if you can
assure OCII that, beginning with the first OCII contract or amendment you receive after September 25, 2001 and
until further notice, you will provide the minimum benefit levels specified in the MCP to your covered employees,
and will ensure that your subcontractors also subject to the MCP do thesame.

If you cannot make this assurance now, please do not return this form.

For more information, please see the complete text of the MCP, available from the OCII's Contract Compliance
Department at (415) 749-2400 or hitp://www.sfocii.org/index.aspx?page=126.

Routing. Return this form to: Contract Compliance Department, Office of Community Investment and
Infrastructure (Successor to the San Francisco Redevelopment Agency), 1 South Van Ness, Fifth Floor, San
Francisco, CA 94103.

Declaration

Effective with the first OCII contract or amendment this company receives on or after September 25, 2001, this
company will provide the minimum benefit levels specified in the MCP to our covered employees, and will ensure
that our subcontractors also subject to the MCP do the same, until further notice. This company will give such notice
as soon as possible.

[ declare under penalty of perjury under the laws of the State of California that the above is true and correct.

</ 'm“m‘%‘”“‘“m\.v."\\ TN,
T ) 3/18/16
Signature e A Date

Micah J. Fobbs

Print Name
MIJF & Associates Consulting . 415.377.4105
Company Name Phone

ATTACHMENT #3
Minimum Compensation Policy Declaration - Version01/05/16
Page 1 of |
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ATTACHMENT ¥

HEALTH CARE ACCOUNTABILITY POLICY (HCAP) DECLARATION

What the Policy does. The Office of Community Investment and Infrastructure (“OCII”) (as Successor Agency to the
Redevelopment Agency) adopted the San Francisco Health Care Accountability Policy (the “HCAP™), which became
effective on September 25, 2001. The HCAP requires contractors and subcontractors that provide services to OCII,
contractors and subcontractors that enter into leases with OCIL, and parties providing services to tenants and sub-

tenants on OCII property to choose between offering health plan benefits to their employees or making payments to
OCII or directly to their employees.

Specifically, contractors can either: (1) offer the employee minimum standard health plan benefits approved by the
OCII Commission; (2) pay OCII $4.50 per hour for each hour the employee works on the covered contract or
subcontract or on property covered by a lease (but not to exceed $180 in any week) and OCH will appropriate the
money for staffing and other resources to provide medical care for the uninsured (rates and amounts effective July 1,
2015 and subject to annual change).

The OCII may require contractors to submit reports on the number of employees affected by the HCAP.

Effect on OCII contracting, For contracts and amendments signed on or after September 25, 2001, the HCAP will
have the following effect:

*  in each contract, the contractor will agree to abide by the HCAP and to provide its employeesthe
minimum benefits the HCAP requires, and to require its subcontractors to do the same.

s if'a contractor does not provide the HCAP’s minimum benefits, OCII can award a contract to that
contractor only if the contract is exempt under the HCAP, or if the contract has received a waiver
from OCIL

What this form does. Your signed declaration will help OCIDs contracting practice. Sign this form if you can assure
OCII that, beginning with the first OCII’s contract or amendment you receive after September 25, 2001 and untit
further notice, you will provide the minimum benefit levels specified in the HCAP to your covered employees, and will
ensure that your subcontractors also subject to the HCAP do the same.

If you cannot make this assurance now, please do not return this form.

For more information, please see the complete text of the HCAP, available from the OCII's Contract Compliance
Department at: (415) 749-2400.

Routing. Return this form to: Contact Compliance Department, Office of Community Investment and Infrastructure
(Successor to the San Francisco Redevelopment Agency), 1 South Van Ness Avenue, Fifth Floor, San Francisco, CA
94103.

Declaration

Effective with the first OCII contract or amendment this company receives on or after September 25, 2001, this
company will provide the minimum benefit levels specified in the HCAP to our covered employees, and will ensure
that our subcontractors also subject to the HCAP do the same, until further notice. This company will give such notice
as soon as possible.

1 declare under penalty of perjury under the laws of the State of California that the above is true andcorrect.

= : g 318/16
Signature Date

Micah J. Fobbs
Print Name

MIJF & Associates Consultig 415.377.4105
Company Name Phone

ATTACHMENT #4
Health Care Accountability Policy Declaration — Version 01/05/16
Page 1 of |
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